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CURRI CULUM FRANMEWDORK

Program Titl e: Acadeny of Finance
Qccupati onal Area: Mar ket i ng
Secondary PSAV
Pr ogr am Nunber s 8815100 MB04011
Cl P Nunber 0208. 040110 0208. 040110
G ade Level 9-12, 30, 31 30, 31
Lengt h 5 credits 750 hours
Certification BANK FINC @ G BANK FINC @ G
TEACH CDE @ TEACH CDE @
DI ST ED @ DI ST ED @
BUSED1 @ @& BUSED1 @ @&
MKTG 1 @ MTG 1 @
MKTG MGMI @ G MKTG MGMI @ G
CTSO DECA DEX
Coop Met hod Yes Yes
Basic Skills
Mat h 9
Language 9
Readi ng 9

MAJOR CONCEPTS/ CONTENT: The purpose of this programis to prepare
students for enploynent in the financial industry. This program
al so provides supplenental training for persons previously or
currently enployed in the financial industry. This program
focuses on broad, transferable skills and stresses understanding
and denonstration of the followi ng el enents of the financial

i ndustry: planning; managenent; finance; econom cs; technical and
production skills; underlying principles of technol ogy; |abor

i ssues; conmunity issues and health, safety, and environnenta

i ssues; risk managenent liability; and health, life, and

di sability insurance.

Li sted bel ow are the courses that conprise this program when
of fered at the secondary |evel:

8815150 - Fi nanci al Conputing

8815140 - Financial Accounting

8815110 - Financial Operations

8815130 - Financial Internship OR 8800410 - Marketing QIT
8815120 - Financial Pl anning

LABORATORY ACTI VITIES: Laboratory activities are an integral part
of this program |Industry specific equi pment should be utilized
for each job for which the student receives instruction

SPECI AL NOTE: DECA, “An Associ ation of Marketing Students”
(secondary), and Delta Epsilon Chi, “An Association of Marketing
Students” (postsecondary), are the appropriate career and
techni cal student organizations for providing | eadership training
and for reinforcing specific career and technical skills. Career
and Techni cal Student Organi zations, when provided, shall be an
integral part of the career and technical instructional program
and the activities of such organizations are defined as part of
the curriculumin accordance with Rule 6A-6.065 (8), FAC
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Cooperative training (QJT), 8800410/ MB9990/0208. 9999CP, or

Fi nanci al Internship, 8815130, are the appropriate work-based

| earni ng experiences for this program \Wenever QJT is offered a
trai ni ng agreenent and an individualized training plan, signed by
t he student, parent/guardi an, teacher/coordinator, and enpl oyer
are required. The training plan is to include a diverse list of

i nstructional objectives and on-the-job sills and in-schoo

| earni ng experiences. The workstation should reflect equipmnent,
skills, and tasks relevant to the occupation the student has
chosen as a career goal. The student nust receive conpensation
for work performed. The enployer will evaluate the student’s job
performance of the instructional objectives and conpetencies each
gradi ng peri od.

Students who choose the internship option nmust work a m ni mum of
150 hours to earn one credit. Each student intern is required to
have a job performance skills plan, signed by the student/intern
par ent/ guardi an, teacher, and enployer. The plan should include
conpet enci es devel oped t hrough cl assroom experiences, a list of
on-the-job duties and tasks to be perfornmed, and applicable
student perfornmance standards. The Financial I|nternship course
may provide paid or non-paid work experience based on the needs of
the students and availability of positions.

It is highly recoomended that for every 20 students (or portion
thereof) enrolled in QJT/Internship, the teacher/coordinator be
given a mni num of one hour of QJT-coordi nation rel ease time per
day for the purposes of visiting students on the job and managi ng
t he cooperative nethod of instruction

The teacher/coordi nator should visit each intern/QJT site a

m ni mum of once during each grading period for the purpose of
observation, preferably while the student is actually working.
A second contact during each grading period for the purpose of
eval uating the student’s progress in attaining the conpetencies
listed in the job performance basic skills plan is highly
reconmended.

On-the-job training and internship may be continued as a sunmer

| earni ng experience w thout classroominstruction for those
students who successfully participated in the programduring the
school year imediately preceding the sunmer assignment.

The QJT course may be taken by a student for one or nore senmesters
at the secondary |evel enabling the student to earn multiple
credits. The specific student performance standards that the
student nust achieve to earn credit nust be specified in the QIT
trai ning plan

In accordance with Rul e 6A-10.040, FAC, the m ninum basic skills
grade level required for adult vocational students to conplete
this programare: Mthematics 9.0, Language 9.0, Reading 9.0.
These grade-I|evel nunbers correspond to grade-equival ent scores
obt ai ned on one of the state-designated basic skills exam nations
If a student does not neet the basic-skills level required for
conpl etion of the program renedi ati on should be provided
concurrently through Vocational Preparatory Instruction (VPl).

Pl ease refer to the Rule for exenptions.



To be transferabl e statew de between institutions, this

program course nust have been reviewed, and a "transfer val ue"
assigned the curriculumcontent by the appropriate Statew de
Cour se Nunbering Systemdiscipline coomittee. This does not
preclude institutions from devel opi ng specific program or course
articulation agreenments with each ot her

VWen offered at the postsecondary adult vocational level, this
program may be offered in courses. Vocational credit shall be
awarded to the student on a transcript in accordance with Section
230.643 F. S.

VWhen a secondary student with a disability is enrolled in a
vocational class with nodifications to the curricul um franework,
the particul ar outcomes and student perfornmance standards, which
the student must master to earn credit, nust be specified on an

i ndi vidual basis. The job or jobs for which the student is being
trained should be reflected in the student’s desired postschoo
out cone statenent on the Transition |Individual Educational Plan
(Transition | EP)

SCANS Conpetencies: Instructional strategies for this program nmust
i ncl ude nmethods that require students to identify, organize, and
use resources appropriately; to work with each other cooperatively
and productively; to acquire and use information; to understand
soci al, organizational, and technol ogi cal systens; and to work
with a variety of tools and equipnment. Instructional strategies
must al so incorporate methods to i nprove students' persona
qualities, higher-order critical thinking skills, and problem
solving, technical, and literacy skills.

I V. | NTENDED QUTCOMVES: After successfully conpleting appropriate
course(s) for each Cccupational Conpletion Point of this program
the student will be able to performthe foll ow ng:

OCCUPATI ONAL COVPLETI ON PO NT DATA CODE- A
DATA ENTRY CLERK - DOT 203. 582-054

49.0 |Identify careers in finance.

01.0 Performdata processing activities.

02.0 Denonstrate conmmuni cation skills needed in finance and
fi nance-rel ated occupati ons.

03.0 Identify functions of data processing.

04.0 Denonstrate decision-making activities.

COCCUPATI ONAL COVPLETI ON PO NT DATA CODE - B
LOAN AND CREDI T CLERK - CES 53121

05.0 Practice quality performance in the |earning environnment and

wor kpl ace

Denonstrate financial accounting activities.

Conmpare the differences between the various economc

syst ens.

08.0 Explain the nature of American capitalismthrough its

various concepts.

Explain the profit notive in our econom c system

Denonstrate by exanpl es capital markets and the role

securities have within these narkets.

11.0 Develop skill in interpreting the financial section of the
dai |l y newspaper.

06.

0
07.0

09.
10.
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12.

13.

14.

15.

16.

17.

19.

20.

21.

23.

24,

26.

27.

28.
29.

30.
31.
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Denonstrate an understandi ng of the different types of
busi ness organi zati on.

Qutline the role the Federal Reserve System plays in our
nmoney, credit, and banki ng processes.

Sunmari ze how economic grow h and stability inpact the
busi ness cycl e.

State the banki ng concept as used in Anerica.

Qutline the historical transition the banking systemin
America has taken fromits early years to its current

posi tion.

Def i ne banki ng operati ons.

Anal yze the types of investnments used by banks.

Eval uate the effectiveness of bank regul ati on and

exam nati on.

Identify term nology unique to the finance and fi nance-
rel ated industries.

Describe the role of consuner credit in today' s society.
Identify the principles of saving and borrow ng.

Identify career opportunities available in the consuner
credit field.

Descri be consuner credit products.

Define risk and consumer | endi ng.

Qutline the procedures utilized in processing a credit
application.

Denonstrate the procedures utilized in gathering credit

i nformation.

Qutline the procedures used in evaluating a | oan

Identify the documents and procedures utilized in closing a
| oan.

Qutline the nethods utilized in servicing a | oan

Eval uate the rol e automation plays in the buying and selling
of securities.

Anal yze hone financi ng options.

Eval uate the inpact fluctuating stock prices m ght have upon
the financial community.

Anal yze the reasons for the purchase of bonds.

Identify the | aws and regul ati ons for consumer protection
Denonstrate enployability skills.

Perf orm desi gnated job skills.

Denonstrate work ethics.

OCCUPATI ONAL COVPLETI ON PO NT - DATA CODE - C
BROKERAGE CLERKS - CES 53128

38.
39.
40.

41.
42.
43.

44,
45,

46.
47.

eoNeoNe)

eoNeoNe)

eoNeoNe)

Sunmmari ze gl obal banki ng functions.

Defi ne gl obal trade.

Expl ain the processes used in the field of financial
pl anni ng.

Describe the role of a financial planner

Qutline the conponents of a financial plan

Defi ne the concept of risk managenent and insurance
products.

Qutline investnent opportunities available in today’s
financial market.

Identify retirement planning strategies.

Identify estate-planning strategies.

Select a financial industry career for research



The follow ng diagramillustrates the program structure:

ACADEMY OF FI NANCE
8812100/ MB03010/ 0208. 030100

DATA CCDE-C

FI NANCI AL PLANNI NG |—p» Brokerage derk
8815120 CES 53128
(5 Credits/ 750 Hours)

|

FI NANCI AL | NTERNSHI P DATA CODE- B
8815130 OR Loan and Credit O erk
MATRKETI NG AIT > CES 53121
8800410
FI NANCI AL OPERATI ONS
8815110
FI NANCI AL  ACCOUNTI NG

8815140
(4 Credits/ 600 Hours)

f

FI NANCI AL COVPUTI NG DATA CODE- A
8815150 . » Data Entry Cerk

(1 Credit/150 Hours) DOT 203. 582- 054
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STUDENT PERFORMANCE STANDARDS

Program Titl e: Acadeny O Fi nance
Secondary Nunber: 8815100
Post secondary Nunber: MB04011

OCCUPATI ONAL COVPLETI ON PO NT A

49,

01.

02.

03.

0

0

0

0

DATA ENTRY CLERK - DOT 203. 582. 054

| DENTI FY CAREERS I N FI NANCE- - The student will be able to:

49.01 Identify enploynent opportunities, requirenents for entry
and advancenent, and career |l adders in a variety of finance
rel ated occupati ons.

49. 02 Explain duties and responsibilities for the identified
positions using current sources of information.

49.03 ldentify skills and know edge needed by finance
pr of essi onal s.

49. 04 Identify advantages and di sadvant ages of working in the
finance industry.

PERFORM DATA PROCESSI NG ACTI VI TI ES--The student will be able to:

01.01 Explain the following ternms: accounts payabl e, accounts
recei vabl e, cash paynents, cash receipts, and payroll

01.02 Enter data into an accounts payable system MAE 1.4.1

01.03 Enter data into an accounts receivable system MAE 1.4.1

01.04 Enter data into a cash paynments system MAE 1.4.1

01.05 Enter data into a cash receipts system MAE 1.4.1

01.06 Enter data into a payroll system MAE 1.4.1

DEMONSTRATE COVMUNI CATI ON SKI LLS NEEDED | N FI NANCE AND FI NANCE-
RELATED OCCUPATI ONS- - The student will be able to

02. 01 Conpose and key a resune (electronic and traditional) and
cover letter. LA B 1.4.1, LAB1.4.2 LAB1.4.3

02.02 Respond to and utilize information derived frommultiple
sources (e.g., witten docunents, instructions, e-nail
Internet) to sol ve business problens and conpl ete busi ness
tasks. LA A 1.4.1, LAA1.4.2 LAAL1L43 LAAlA4A4

02.03 Use current and energi ng technol ogy and software to perform
personal and business rel ated tasks, solve problens, and
organi ze and conmuni cate information. LA B.2.4.2,
LA.B.2.4.4

02. 04 Use conmuni cati ons and networking systens to performtasks
and sol ve problens in business environnents. LA B 2.4.2,
LA.B.2.4.4

| DENTI FY FUNCTI ONS CF DATA PROCESSI NG - The student will be able
to:

03.01 Identify conputer hardware and software. LA A 1.4.3,
LA B 1.4.1, LA B.1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2 LAC3.4.3
LA.C 3.4.4, LA C.3.4.5 LADZ2.4.4

03.02 Identify generic data processing ter LA A 1.4.3,
LA B 1.4.1, LAB1.4.2, LAB1.4.3 LA B.2.4.1, LA B.2.4.2,



04.

0

LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2, LAC3.4.3
LA.C3.4.4, LA C3.4.5 ME34.1

03.03 Describe the relationship between a source docunent and a
single transaction on a unit of record. LA A 1. 4. 3
LA B 1.4.1, LAB1.4.2, LAB1.4.3 LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2, LAC3.4.3
LA C3.4.4, LA C3.4.5 ME34.1

03.04 Define and list in sequence each of the steps of a data
processing cycle. LA A 1.4.3, LA B1.4.1, LAB1.4.2,
LA B 1.4.3, LAB.2.4.1, LAB2.4.2, LAB.2.4.3, LAB 2.4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

MA.E 1.4.1

03.05 Identify synbols used in flowhart application. LA A 1. 4.3
LA B 1.4.1, LAB1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2 LAC3.4.3
LA C3.4.4, LA C3.4.5 ME34.1

DEMONSTRATE DECI SI ON- MAKI NG ACTI VI TI ES--The student will be able
to:

04.01 Describe ethical issues and problenms associated with
conputers and information systenms. LA A 1.4.3, LA B
LA B 1.4.2, LAB.1.4.3, LAB 241 LAB242 LAB
LA B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LAC
LA.C. 3.4.5

04.02 Select the appropriate action in situations requiring the
application of ethics in business. SS.C 1.4.2

1.4.1,
2.4.3,
3.4. 4

OCCUPATI ONAL COVPLETI ON PO NT B

05.

06.

0

0

LOAN AND CREDI T CLERK - CES 53121

PRACTI CE QUALI TY PERFORVANCE | N THE LEARNI NG ENVI RONVENT AND
WORKPLACE- - The student will be able to:

05.01 Apply organizational skills to nmanage tine and resources
appropriately.

05.02 Performtasks accurately, conpletely, and with attention to
detail. MA E 1.4.3

05.03 Organi ze ideas and communi cate oral and witten nessages
appropriate to an accounting environment. LA.B. 1.4.1,
LA B 1.4.2, LAB1.4.3

05.04 ldentify, define, and di scuss professional accounting
term nol ogy appropriate for internal and externa
conmuni cations in an accounting environment. LA A 1.4.3
LA B 1.4.1, LAB1.4.2, LAB1.4.3 LAB241 LAB214
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2 LAC3.14
LA.C.3.4.4, LA C3.4.5

05. 05 Denonstrate an awareness of the role and responsibilities of
enpl oyees within the organi zati on of an accounting and
busi ness envi ronnent.

05.06 Project a professional inmage through appropriate business
attire, ethical behavior, personal responsibility,
flexibility, and respect for confidentiality.

05.07 Participate in work-based | earning experiences in an
accounting environment.

.2
.3,

DEMONSTRATE FI NANCI AL ACCOUNTI NG ACTI VI TI ES- - The student will be
able to:

06.01 Identify the basic el enents of the bookkeepi ng/accounting
cycle. LA A1.4.3, LAB1.4.1, LAB1.4.2 LAB14.3,
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07.

0
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14
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17
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LA.B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB.2.4.4, LA C3.4.1,
LA C3.4.2, LAC3.4.3, LAC3.4.4, LAC3.45 MAL143
MA.A 3.4.1, MAASL 41

Prepare an ei ght-colum worksheet. MA. A 1.4.4, NMA A 5.4.1,
MA.A 3.4.1

Post entries fromthe general journal to the general | edger

MACA 3.4.1, MVAAS. 4.1

Prepare an incone statenent. NMA A 2.4.2, NMA A 3.4.1,
MA.A 5. 4.1

Prepare a bal ance sheet. MA A 3.4.1, MAA3.4.3, MAAS541
Record purchases transactions in the purchases journal
MAL A 2.4.2, VAA 3. 4.1, MAASL 41

Record a sales transaction in the sales journal

MAL A 2.4.2, VAA3.4.1, MVAASL 4.1

Post sales journal entries to the accounts receivabl e | edger
and general ledger. MA A 2.4.2, MAAS3 4.1 MAAGS. 4.1
Record sales returns and al |l owances transactions in the
general journal. MA A 3.4.1, MAA3.42 MAS541

Post cash receipts journal entries to the accounts

recei vabl e | edger and general |edger. NMA A 3.4.1,

MA.A 3.4.3, MVAAS 4.1

Post cash di sbursenents fromthe checkbook to the cash

di sbursenment journal. MA A 2.4.2, MAA3.4.1, NMAA3. 4.2
MA.A 5. 4.1

Reconci |l e bank statenent to the checkbook. MNA A 3.4.1,

MA.A 3.4.3, MVAAS 4.1

Comput e the depreciation rate, annual depreciation, and book
val ue of a fixed asset, using straight |ine and declining
bal ance nethods. NMA A 3.4.1, MA A 3.4.3 MAASL 41

Define the ACRS (accel erated cost recovery system nethod of
depreciation. LA A 1.4.3, LAB1.4.1, LA B 1.4 2

LA B.1.4.3, LAB.2.4.1, LAB.2.4.2, LAB.2.4.3, LAB. 2 4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5
MALA 3.4.1, MVAA3.4.2 NMAAGS 4.1

Conmpute the cost of inventory, using first in, first out
(FIFO; last in, last out (LIFO; and average cost nethods.
MACA 3.4.1, MAA3.4.3 MAAS 4.1

Prepare, record, and post entries to record a payroll and
payroll taxes. MA A.2.4.2, MAA3.4.1 MAS541
Identify business tax-related forms. LA A 1. 4.3,

LA B 1.4.1, LAB.1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2, LAC3.4.3
LA.C3.4.4, LAC3.45 MAA3. 41 MAADL. 41

Gat her information, extract key el enents, analyze the inpact
of the data, and devel op an appropriate sol ution

MA.A 3.4.1, MAAS541 ME1.4.2, MAE11.43

Di scuss the use of technology in an accounting environnent
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2,

LA.C.3.4.3, LAC3.4.4, LAC3.4.5

Use spreadsheet and accounting software to maintain
accounting records.

Descri be the differences between manual and conputerized
accounting systems. LA A 1.4.3, LA B 1.4.1, LAB.1.4.2,
LA B.1.4.3, LAB.2.4.1, LAB.2.4.2, LAB.2.4.3, LAB. 2. 4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

COVPARE THE DI FFERENCES BETWEEN THE VARI QUS ECONOM C SYSTEMS- - The

student will be able to:



08.

09.

10.

0

0

0

07.01 Describe the terns "market" and "market system”
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LA C3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D241

07.02 Conpare and contrast major features of a variety of

econom ¢ systens. LA A 1.4.3, LAB.1.4.1, LAB1.4.2,
LA B.1.4.3, LAB.2.4.1, LAB.2.4.2, LAB.2.4.3, LAB. 2. 4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5,
SS.D.2.4.1, SS.D.2.4.6

07.03 Explain the basic principles of a market system
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.4.3 LAB24.1,
LA B.2.4.2, LAB.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SSD.1.4.1, SSD.2.4.1

07.04 Explain factors that have led to an increased international
i nterdependence. LA A 1.4.3, LAB1.4.1, LA B 14 2
LA B.1.4.3, LAB.2.4.1, LAB.2.4.2, LAB.2.4.3, LAB. 2. 4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5,
SS.D.2.4.6

07.05 Expl ai n concepts associated with trade between nations.
LAA1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3 LAB24.1,
LA B.2.4.2, LAB.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2,
LA.C.3.4.3, LAC3.4.4, LAC3.4.5 SS.D.24.6

EXPLAI N THE NATURE OF AMERI CAN CAPI TALI SM THROUGH I TS VAR QUS

CONCEPTS- - The student will be able to:

08. 01 Describe the characteristics of America s market econony.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.4.3 LAB24.1,
LA B.2.4.2, LAB.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2,
LA.C.3.4.3, LAC3.4.4, LAC3.4.5 SSD.1.4.1 SSD24..1,
SS.D.2.4.2, SS.D.2.4.3, SS.D.2.4.4, SS.D.2.4.5, SS.D.2.4.6

08. 02 Explain the inpact of supply and demand on the American
econony. LA A 1.4.3, LAB1.4.1, LAB1.4.2 LAB14.3,
LA B.2.4.1, LAB.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1,
LA.C3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5 SSD.1.4.1,
SS.D.2.4.1, SS.D.2.4.2

EXPLAIN THE PRCFIT MOTI VE I N OQUR ECONOM C SYSTEM - The student will

be able to:

09.01 Interpret the term"profit.” LA A 1.4.3, LAB.1.4.1,
LA B 1.4.2, LAB.1.4.3, LAB2.4.1 LAB242 LABZ24.3,
LA.B.2.4.4, LA C3.4.1, LAC3.4.2, LA C3.4.3, LAC3.4.4,
LA.C. 3.4.5, SS.D.1.4.1, SS.D.2.4.1, SS.D.2.4.2, SS.D. 2.4.3,
SS.D.2.4.4, SS.D.2.4.5, LA C.3.4.3

09.02 Explain the role of the profit notive in investnent
decisions. LA A 1.4.3, LAB1.4.1, LA B1.4.2, LAB1.4.3,
LAB.2.4.1, LA B.2.4.2, LAB2.4.3, LAB.2.4.4, LA C3.4.1,
LA.C3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5 Ss.D1.4.1,
SS.D.2.4.3, SS.D.2.4.4, SS.D.2.4.5

DEMONSTRATE BY EXAVMPLES CAPI TAL MARKETS AND THE ROLE SECURI TI ES

HAVE W THI N THESE MARKETS- - The student will be able to:

10. 01 Devel op reasons for corporate efforts to raise capital.
SS.D.2.4.4, LA C 3.4.5

10.02 Explain a variety of methods available to corporations for
raising capital. LA A 1.4.3, LAB1.4.1, LA B 14 2
LA.B.1.4.3, LAB.2.4.1, LAB2.4.2, LAB.2.4.3, LAB 2.4.4,
LA C3.4.1, LAC3.4.2 LAC3.4.3, LAC3.4.4, LA C3.4.5,
SS.D.2.4.3, SS.D.2.4.5



10. 03 Show t he nmj or purposes of corporate annual reports.
LA.C. 3.4.5

11.0 DEVELOP SKILL I N I NTERPRETI NG THE FI NANCI AL SECTI ON OF THE DAI LY
NEWSPAPER- - The student will be able to:

11.01 ldentify inmportant financial data components found in the
financial section of a daily newspaper. LA A 1. 4. 2,
LAA1.4.3, LAAL1l 44 LAB1.41 LAB1.42 LAB1.4.3
LA.B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB2.4.4, LA C3.4.1,
LA C3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

11.02 Denpnstrate the inportance of data relating to daily trading
of a stock as listed in the business section of the
newspaper or on the |nternet.

12. 0 DEMONSTRATE AN UNDERSTANDI NG OF THE DI FFERENT TYPES OF BUSI NESS
ORGANI ZATI ON- - The student will be able to:

12.01 Conpare the features of proprietorship, partnership, and
corporation. SS.D.2.4.3, LAB.1.4.1, LAB1.4.2, LA B1.4.3
12.02 List the advantages and di sadvantages of formng a
corporation. LA A 1.4.3, LAB.1.4.1, LAB1.4.2,
LA B.1.4.3, LAB.2.4.1, LAB.2.4.2, LAB.2.4.3, LAB. 2. 4.4,

LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5,
SS.D.1.4.1, SS.D.2.4.3

12.03 Di scuss reasons for corporate acquisitions and mnergers.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D.1.4.1, Ss.D.2.4.3,
SS.D.2.4.4, SS.D.2.4.5

13.0 OQUTLINE THE RCOLE THE FEDERAL RESERVE SYSTEM PLAYS | N OUR MONEY,
CREDI T, AND BANKI NG PROCESSES- - The student will be able to:

13.01 Define noney and the role it plays in the Anerican econonic
system LA A 1.4.3, LAB1.4.1 LAB1.42 LAB1.4.3,
LA B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB2.4.4, LA C3.4.1,
LA.C3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5 S5D2.4.3,
SS.D.2.4.4

13.02 Describe the role financial institutions play in the
econom ¢ growth and devel opnent of a society. LA A 1.4.3
LA B 1.4.1, LAB1.4.2, LAB1.4.3, LAB241 LAB?2
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2 LAC3.4.3
LA.C3.4.4, LA C3.4.5 LAB1.4.1 LAB1l.42 LAB14

14.0 SUWMARI ZE HOW ECONOM C GROMH AND STABI LI TY | MPACT THE BUSI NESS
CYCLE--The student will be able to:

14.01 Interpret the concept of economic growh. SS.D. 2.4.5,
LA B 1.4.1, LAB1.4.2, LAB1.4.3

14. 02 Explain the various business cycles that occur in our
society. LA A1.4.3 LAB1l.4.1, LAB1.4.2, LAB1.4.3,
LA.B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB2.4.4, LAC3.4.1

15.0 STATE THE BANKI NG CONCEPT AS USED I N AMVERI CA--The student will be

able to:

15.01 Identify the basic functions of banks. LA A 1.4.3,
LA B 1.4.1, LAB.1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2 LAC3.4.3
LA C3.4.4, LAB.1.4.1, LAB1.4.2, LAB1.4.3



16.

17.

18.

0

0

0

15.02 Describe the services offered by a full service bank.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LA C3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D2.4.4

15.03 ldentify financial services offered by maj or non-bank
conpetitors. LA A1.4.3, LAB1l.4.1 LAB1.4.2
LA B.1.4.3, LAB.2.4.1, LAB2.4.2, LAB.2.4.3, LAB 2.4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5,
SS.D.2.4.4

15.04 Explain the inportance of the selling of financial services
by all financial institutions. LA A 1.4.3, LA B1l.4.1,

LA B 1.4.2, LAB.1.4.3, LAB2.4.1 LAB242 LABZ24.3,
LA B.2.4.4, LA C.3.4.1, LAC3.4.2, LA C3.4.3, LAC3.4.4,
LA.C. 3.4.5, SS.D.2.4.4

QUTLI NE THE HI STORI CAL TRANSI TI ON THE BANKI NG SYSTEM | N AVERI CA

HAS TAKEN FROM I TS EARLY YEARS TO I TS CURRENT POSI TI ON- - The
student will be able to:

16. 01 Review the Federal Reserve System s various roles in
banking. SS.D.2.4.4, LA B.1.4.1, LA B 1.4.2, LA B 1
Identify the major Federal banking |aws and their rol

banking. LA A 1.4.3, LA B 1.4.1, LA B 1.4.2, LA B

16. 02

n

1
LA.B.2.4.1, LA B.2.4.2, LAB.2.4.3, LAB 2.4.4, LA C
D

LA.C3.4.2, LA C.3.4.3, LAC3.4.4,
16.03
SS.D.2.4.4, LA B.1.4.1, LAB. 1.4 .2,
Identify new financial products and
variety of financial institutions.
LA.-B.1.4.2, LA B.1.4.3, LAB 2.4.1,
LA.B.2.4.4, LA C.3.4.1, LA C3.4.2,
LA.C. 3.4.5, SS.D.2.4.4

16. 04

DEFI NE BANKI NG OPERATI ONS- - The student wi

Di agram t he organi zati on of the Federal

4
e
. 4.
3
2

APhrWwTW

1
LA.C 3.4.5, SS 4
Reserve.
LA.B.1.4.3
services offered by a
LA.A1.4.3, LAB. 1 4.1,
LA.B.2.4.2, LA B.2.4.3,
LA.C.3.4.3, LAC3.4.4

Il be able to:

17.01 ldentify the major departnents of financial institutions.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LA C3.4.4, LAC3.4.5

17.02 Describe the characteristics of a tinme deposit transaction.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5

17.03 ldentify types of negotiable instrunents. LA A 1. 4.3,

LA B 1.4.1, LAB1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3
LA.C.3.4.4, LA C3.4.5

ANALYZE THE TYPES OF | NVESTMENTS USED BY BANKS- - The student will

be able to:

18.01 ldentify the role of financial internediaries. LA A 1.4.3,
LA B 1.4.1, LA B.1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2 LAC3.4.3
LA.C.3.4.4, LA C3.4.5

18.02 ldentify the nost profitable assets for a bank to hold.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2,
LA.C 3.4.3, LA C3.4.4, LAC3.4.5
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19. 0 EVALUATE THE EFFECTI VENESS OF BANK REGULATI ON AND EXAM NATI ON- - The
student will be able to:

19. 01 Describe the audit function of a bank. LA A 1.4.3,
LA B 1.4.1, LA B.1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2 LAC3.4.3
LA.C.3.4.4, LA C3.4.5

19.02 ldentify the agenci es responsi bl e for bank regul ation.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LA C3.4.2,
LA.C3.4.3, LA C3.4.4, LAC3.4.5

20.0 | DENTI FY TERM NOLOGY U
| NDUSTRI ES- - The st udent

£

4
4

4

| QUE TO THE FI NANCE AND FI NANCE- RELATED
wll be able to:

20.01 Identify and define conmonly used financial t
i ncome, expense, and profit. LA A 1.4.3, L
LA B 1.4.2, LAB.1.4.3, LAB24.1 LAB2
LA.B.2.4.4, LA C3.4.1, LAC3.4.2, LACS3.
LA.C. 3.4.5, SS.D. 2. 4.
20.02 ldentify and record f
term nol ogy. LA A 1.
LA.B.1.4.3, LA B.2. 4.
LA.C 3.4.1, LA C 3.4

5
i nanci al data using correct
4.3, LAB.1.4.1, LA B.1.4.2,

1, LAB.2.4.2, LAB.2.4.3, LAB.2.4.4,
2, LA C3.4.3, LAC3.4.4, LAC3.4.5

21.0 DESCRI BE THE ROLE OF CONSUVER CREDI T I N TODAY' S SOCI ETY- - The
student will be able to:

21.01 Define consuner credit. LA A 1.4.3, LAB.1.4.1, LA B 1.4.2,

LA B 1.4.3, LAB.2.4.1, LAB2.4.2, LAB.2.4.3, LAB 2.4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5,
SS.D.1.4.2

21.02 Identify major providers of consumer credit. LA A 1. 4.3
LA B 1.4.1, LAB1.4.2, LAB1.4.3 LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2, LAC3.4.3
LA.C3.4.4, LA C.3.4.5, S5.D.1.4.2

21.03 State the reason(s) consumer credit exists LA A 1.4.3,
LA B 1.4.1, LAB1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3
LA.C3.4.4, LA C3.4.5 S5.D1.4.2

22.0 | DENTIFY THE PRI NCI PLES OF SAVI NG AND BORROW NG - The student wil |
be able to

22.01 Describe the inportance of credit to consuners in the
American marketplace. LA A 1.4.3, LAB.1.4.1, LAB1.4.2
LA.B.1.4.3, LAB.2.4.1, LAB2.4.2, LAB.2.4.3, LA B 2. 4.
LA C3.4.1, LA C3.4.2, LAC3.4.3, LAC3.4.4, LAC 3.4.
SS.D.1.4.2

22.02 List the criteria for judging an individual's credit
worthiness. LA A 1.4.3, LAB1.4.1, LAB.1.4.2, LA B.1.4.3,
LA-B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB2.4.4, LAC3.4.1
LA C3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5 S5.D1.4.2

22.03 Describe three different types of consumer credit
discrimnation. LA A 1.4.3, LAB1.4.1, LAB. 1.4 2,
LA B 1.4.3, LAB.2.4.1, LAB2.4.2, LAB.2.4.3, LA B 2. 4.
LA C3.4.1, LA C3.4.2, LAC3.4.3, LAC3.4.4, LAC 3.4.
SS.D.1.4.2

22.04 Describe a strategy for increasing an individual's savings.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,

’41
5

4!
5
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LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LAC3.4.1, LA C 3.4.2,
LA.C.3.4.3, LAC3.4.4, LA C.3.4.5 SS.D.1.4.2
23.0 | DENTI FY CAREER OPPORTUNI TI ES AVAI LABLE I N THE CONSUMER CREDI T

FI ELD-- The student will be able to:

23.01 List the various careers in consumer |ending. LA A 1.4.3,
LA B 1.4.1, LAB.1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2 LAC3.4.3
LA.C.3.4.4, LA C3.4.5

23.02 CQutline an organi zation chart for the consuner |ending
departnment of a financial institution. LA A 1.4.3,
LA B 1.4.1, LAB1.4.2, LAB1.4.3, LAB241 LABZ24.2
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2 LAC3.4.3

LA.C.3.4.4, LA C3.4.5

24.0 DESCRI BE CONSUMER CREDI T PRODUCTS--The student will be able to

24.01 Identify the characteristics of consuner credit products
(i.e., open ended, secured and unsecured, short and |ong
termj. LA A1.43, LAB1.4.1 LAB1.42 LAB1.4.3
LA.-B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB.2.4.4, LAC3.4.1

24.02 Describe the benefits and risks of credit and debit card
use. LA A1.4.3, LAB1l.4.1, LAB1.4.2, LAB1.4.3,

LA B.2.4.1, LAB.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C.3.4.1
24.03 Nane the activities involved in a credit transaction.
LA A1.4.3, LAB1.4.1, LAB1.4.2, LAB.1.4.3, LA B.2.4.1,
LA B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C.3.4.1, LA C.3.4.2
LA.C.3.4.3, LAC.3.4.4, LA C.3.4.5, SS.D.1.4.2
24.04 Match a nortgage to a hone equity loan. LA A 1.4. 3,
LA B.1.4.1, LAB.1.4.2, LAB.1.4.3, LAB.2.4.1, LA B.2.4.2
LA B.2.4.3, LAB.2.4.4, LA C.3.4.1, LA C.3.4.2, LA C.3.4.3
LA.C.3.4.4, LA C.3.4.5, SS.D.1.4.2

25.0 DEFINE RI SK AND CONSUVER LENDI NG - The student will be able to

25.01 Define a credit risk. LA A1.4.3, LAB1.4.1, LAB1l.4.2,
LA.B.1.4.3, LAB.2.4.1, LAB2.4.2, LAB.2.4.3, LAB 2.4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5,
SS.D.1.4.2

25.02 Construct a profile of a good credit risk. SS.D. 1.4.2,
LA B 1.4.1, LAB1.4.2, LAB1.4.3

25.03 Explain the method an institution uses to price a |oan
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D1.4.2

26.0 OQUTLI NE THE PROCEDURES UTI LI ZED I N PROCESSI NG A CREDI T
APPLI CATI ON- - The student will be able to:

26.01 Qutline the informati on needed on a credit application
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D1.4.2

26.02 List the docunents involved in consumer |ending.

LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D1.4.2

26.03 Develop a letter to notify the applicant of a credit
decision. LA A 1.4.3, LAB1.4.1 LAB1.42 LAB1.4.3
LA-B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB.2.4.4, SS.D.1.4.2
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27.0 DEMONSTRATE THE PROCEDURES UTI LI ZED | N GATHERI NG CREDI T
| NFORMATI ON- - The student will be able to:

28.

29.

30.

0

0

0

27.01 Denonstrate a loan interview LA B.1.4.1, LA B.1.4.2,

27.02 Conplete a |l oan application. LA B.1.4.1, LA B.1.4.2,

LA.B.1.4.3
LA.B.1.4.3
27.03 Qutline th
LA A1.4.3, LAB
LA.B.2.4.2, LA B
LA.C.3.4.3, LA C
27.04 Explain the funct
LA B 1.4.1, LAB
LA.B.2.4.3, LA B
LA.C. 3.4.4, LA C

QUTLI NE THE PROCEDURES

e procedures involved in credit verification.

.1.4.1, LA B.1.4.2, LA B.1.4.3, LA B.2.4.1,
.2.4.3, LA B.2.4.4, LA.C.3.4.1, LA.C.3.4.2,
.4.4, LA.C. 3.4.5, SS.D.1.4.2
on of a credit bureau. LA A 1.4.3,
.4.2, LA.B.1.4.3, LA B.2.4.1, LA B.2.4.2,
4.4, LA.C.3.4.1, LA C.3.4.2, LA.C.3.4.3,
4.5, SS.D.1.4

USED I N EVALUATI NG A LOAN--The student will

be able to:

28.01 Analyze a credit

LA.B.1.4.2, LA B

28.02 Describe signals

LA.B.1.4.1, LA B
LA.B.2.4.3, LA B
LA.C. 3.4.4, LA C

grading system SS.D.1.4.2, LA B 1.4.1,
1.4.3

that may be fraud indicators. LA A 1.
1.4.2, LA B.1.4.3, LAB2.4.1, LA B2
2.4.4, LA C.3.4.1, LA C3.4.2, LAC3.
3.4.5, SS.D.1.4.2

4>4>4>
WN W

28.03 Anal yze the reasons why credit information should be
verified. SS.D.1.4.2, LAB.1.4.1, LAB.1.4.2, LAB.1.4.3

| DENTI FY THE DOCUMENTS

AND PROCEDURES UTI LI ZED I N CLOSI NG A LOAN- -

The student will be able to:

29.01 Explain the significance of a loan closing. LA A 1.4.3

LA B 1.4.1, LA B.1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2 LAC3.4.3
LA.C.3.4.4, LA C3.4.5

29.02 ldentify the docunents involved in general consuner |ending.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LA C3.4.2,
LA.C3.4.3, LA C3.4.4, LAC3.4.5

QUTLI NE THE METHODS UTI LI ZED IN SERVI CI NG A LOAN--The student will

be able to:

30. 01 Descri be how consuner |oans are serviced. LA A 1.4.3
LA B 1.4.1, LA B.1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2 LAC3.4.3
LA.C.3.4.4, LA C3.4.5

30.02 Qutline collection procedures for a consumner | oan.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2,
LA.C 3.4.3, LA C3.4.4, LAC3.4.5

30. 03 Define bankruptcy. LA.A 1.4.3, LAB1.4.1, LAB.1.4. 2,
LA B 1.4.3, LAB.2.4.1, LAB2.4.2, LAB.2.4.3, LAB 2.4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5,
SS.D.2.4.1

30.04 CQutline the job responsibilities of a bankruptcy specialist.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5



31.

32.

33.

34.

35.

0

0

0

0

0

EVALUATE THE ROLE AUTOVMATI ON PLAYS | N THE BUYI NG AND SELLI NG OF
SECURI TI ES- - The student will be able to:

31.01 Identify the key ternms relating to stock trading.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D2.4.5

31.02 Qutline the sequence of events in naking a stock trade.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS. D245

ANALYZE HOVE FI NANCI NG COPTI ONS- - The student will be able to:

32.01 Identify ternms related to nortgages. LA A 1.4. 3,

LA B 1.4.1, LAB1.4.2, LAB1.4.3 LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2 LAC3.4.3
LA.C.3.4.4, LA C3.4.5

32.02 Contrast variable and fixed rate nortgages. LA A 1.4.3,
LA B 1.4.1, LAB1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2, LAC3.4.3
LA.C.3.4.4, LA C3.4.5

32.03 Conpare and contrast VA, FHA, and conventional nortgages.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LA C3.4.2,
LA.C3.4.3, LA C3.4.4, LAC3.4.5

EVALUATE THE | MPACT FLUCTUATI NG STOCK PRI CES M GHT HAVE UPON THE
FI NANCI AL COMMUNI TY- - The student will be able to:

33.01 Expl ain how stocks are valued. LA A 1.4.3, LA B 1.4.1,
LA B 1.4.2, LAB.1.4.3, LAB2.4.1 LAB242 LABZ24.3,
LA.B.2.4.4, LA C.3.4.1, LAC3.4.2, LA C3.4.3, LAC3.4.4,
LA.C. 3.4.5, SS.D.2.4.4, SS.D.2.4.5

33.02 Analyze the factors that influence the pricing of stocks.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2

4.

4.
ANALYZE THE REASONS FOR THE PURCHASE OF BONDS- - The student will be
able to:

34.01 Analyze the characteristics of corporate bonds. LA A 1. 4.3,

LA B 1.4.1, LA B 1.4.2, LAB1.4.3 LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2 LAC3.4.3
LA.C.3.4.4, LA C3.4.5

34.02 Conpare rating services used to evaluate bonds. LA A 1.4. 3,
LA B 1.4.1, LA B.1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2, LAC3.4.3
LA.C.3.4.4, LA C3.4.5

34.03 Eval uate the inpact that fluctuating interest rates have on
bonds. LA A 1.4.3, LAB1.4.1, LAB1.4.2, LAB1.4.3,
LA.B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB2.4.4, LA C3.4.1,
LA C3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5 S5D2.4.5

R

| DENTI FY THE LAWS AND REGULATI ONS FOR CONSUVER PROTECTI ON- - The
student will be able to

35.01 Interpret the purpose of the Truth-In-Lending Act.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
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48. 17

48. 18

48. 19
48. 20

LA C1.4.3, LAC1. 4 2.4.1, LAD1.4.2, LA D 1.4.3,
LA.D2.4.1, LAE2 4. .3.4.5

Create and maintain a portfolio of docunents for job

pl acenent (e.g., resume, letters of recommendati on, awards,
evi dence of participation in school/conmunity/vol unteer
activities, enployer evaluations). LA A 1.4.3, LAB.1.4.1,
LA B 1.4.2, LAB.1.4.3, LAB2.4.1 LAB242 LABZ24.3,
MA.A1.4.1, MAAL1l44 SCH3.4.5 SCH3.4.6

Identify and practice stress nanagenent and rel axation

techniques. LA A 1.4.1, LAA14.2 LAA14.3 LAALlA4A4

4, LA C
6, . H

LAA2.4.1 LAA2.42 LAAZ2.4.3 LAA2.4.4, LAAZ2.4.5
LAA2.4.6, LAA2.4.7, LAA2.4.8, LAB1.4.1 LAB14.2
LA B 1.4.3, LAB.2.4.1, LAB2.4.2, LAB.2.4.3, LAB 2.4.4,
LA C1.4.3, LAC1l.4.4, LAC2.4.1, LAD1.4.2, LAD1.4.3
LA D241 LAEZ24.6

Mai ntain confidentiality of business matters.

Di scuss inportance of practicing positive custoner service
skills. LA A1.4.3 LAB1.4.1 LAB1.42 LAB1.4.3,
LAC1.4.1, LAC1.4.2, LAC1.4.4, LAC3.4.1, LAC3.4.2

36. PERFORM DESI GNATED JOB SKILLS--The student will be able to:
36.01 Performtasks as outlined in the job performance skills
plan. LA B.2.4.1
36. 02 Display an acceptable [ evel of production and quality
control. LA B 24.1
36.03 Maintain appropriate records. LA B.2.4.3, MA A 1 4. 3
MA. A 1.4.4
36. 04 Denonstrate appropriate dress and groom ng habits for the
wor kpl ace environnment. LA.C.3.4.3, HE B.2.4.3
36. 05 Denonstrate an understandi ng of a conpany’s products and
services. LA.C 3.4.3
37.0 DEMONSTRATE WORK ETHI CS--The student will be able to:

37.01

37.02

37.03

37.04
37.05
37.06

37.07

Denonstrate effective witten and oral conmuni cati on and
listening skills. LA B 1.4.1, LAB1.4.2, LAB1.4.3
LA C1.4.1

Denonstrate the ability to resol ve custoner, enployee
enpl oyee/ enpl oyer problens and concerns. LA C. 3.4.3,
SS.C.2.4.3, HE.B.3.4.2

Denonstrate acceptabl e work habits and conduct in the
wor kpl ace as defined by conpany policy. LA C 3.4.3
Denonstrate | egal and ethical behavior within the scope of
job responsibilities. LA.C 3.4.3, SS.C.2.4.6
Fol | ow policies and procedures affecting safety,
well being. HE A 1.4.7

Exhi bit behavi or supporting and pronoting cultura
ethnic diversity. HE B.3.4.2

Denonstrate interpersonal skills which enhance team
productivity and foster positive work ethics. LA C 3.4.3,
HE. A 1.4.1

and

heal t h, and

and

OCCUPATI ONAL COVPLETI ON PO NT C
BROKERAGE CLERK - OES 53128

38.0 SUWMVARI ZE GLOBAL BANKI NG FUNCTI ONS- - The student will

be able to:

38.01

Descri be the pronotion of global trade. LA A 1.4.3,
LA B 1.4.1, LA B.1.4.2, LAB1.4.3, LAB241 LABZ24.2,
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LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2, LAC3.4.3
LA.C3.4.4, LA C.3.4.5 S5D.2.4.6

38.02 Analyze the global credit crisis. LA A1.4.3, LAB1.4.1,
LA B 1.4.2, LAB1.4.3, LAB2.4.1 LAB242 LABZ24.3,
LA B.2.4.4, LA C3.4.1, LAC3.4.2, LA C3.4.3, LAC3.4.4,
LA.C. 3.4.5, SS.D.2.4.6

38.03 Identify gl obal exchange services. LA A 1.4.3, LA B1l.4.1,
LA B 1.4.2, LAB.1.4.3, LAB2.4.1 LAB242 LABZ24.3,
LAB.2.4.4, LA C3.4.1, LAC3.4.2, LA C3.4.3, LAC3.4.4,
LA.C. 3.4.5, SS.D.2.4.6

39.0 DEFINE GLOBAL TRADE--The student will be able to:

39.01 Describe what takes place during the rise or fall of the
exchange rate of the U S dollar. LA A 1.4.3, LA B 1.4.1,
LA B 1.4.2, LAB.1.4.3, LAB 241 LAB242 LABZ24.3,
LA.B.2.4.4, LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4
LA.C. 3.4.5, SS.D.2.4.6

39.02 Qutline the advantages and di sadvant ages of a protectionist
policy. LA A1.4.3, LAB1.4.1, LAB1.4.2 LAB143,
LA.B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB.2.4.4, LA C3.4.1,
LA.C3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5 S5D2.4.6

39.03 Identify possible solutions to the problem of neeting gl obal
conpetition. LA A1.4.3, LAB1.4.1 LAB1.4.2
LA B.1.4.3, LAB.2.4.1, LAB2.4.2, LAB.2.4.3, LA B 2.4.4,
LA C3.4.1, LAC3.4.2 LAC3.4.3, LAC3.4.4, LA C3.4.5,
SS.D.2.4.6

39.04 Distinguish between inports and exports. LA A 1.4.3,
LA B 1.4.1, LAB1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2 LAC3.4.3
LA.C 3.4.4, LA C.3.4.5, S5.D.2.4.6

39.05 Discuss the financial interdependence of nations.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LA C3.4.2,
LA.C3.4.3, LAC3.4.4, LA C3.4.5 SS.D2.4.6

39.06 Expl ain the advantages and di sadvant ages of gl obal trade.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D2.4.6

39.07 Define the nmajor agreenents governing the world: GCeneral
Agreenent on Tariffs and Trade (GATT), North American Free
Trade Agreenent (NAFTA), European Union (EU), ASEAN Free
Trade Area (AFTA), and Sout hern Cone Common Mar ket
(Mercosur). LA A 1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3,

LA B.2.4.1, LAB.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C.3.4.1,
LA C.3.4.2, LAC.3.4.3, LAC.3.4.4, LA C.3.4.5, SS.D.2.4.6
39.08 Discuss the U S. balance of trade. LA A 1.4.3, LA B 1.4.1,
LA B1.4.2, LAB.1.4.3, LAB.2.4.1, LA B.2.4.2, LA B.2.4.3,
LA B.2.4.4, LA C3.4.1, LAC3.4.2, LA C3.4.3, LA C.3.4.4,

LA.C. 3.4.5, SS.D.2.4.6

39.09 Know terns: trade, tariff, quota, enbargo, voluntary export
restraints, nost favored nation status, foreign trade zones,
export, inport, dumping, kickbacks, international nonetary
fund (IM). LA A1.4.3, LAB1.4.1, LAB1.4.2, LA B.1.4.3,
LA B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB.2.4.4, LA C3.4.1,
LA C3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5 S5D2.4.6

40.0 EXPLAIN THE PROCESSES USED I N THE FI ELD OF FI NANCI AL PLANNI NG- - The
student will be able to:
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41.

42.

0

0

40.01 Discuss financial planning. LA A 1.4.3, LAB.1.4.1,

LA B 1.4.2, LAB.1.4.3, LAB2.4.1 LAB242 LABZ24.3,
LA.B.2.4.4, LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4,
LA.C. 3.4.5, SS.D.1.4.1

40. 02 Expl ain basic steps in the financial planning process.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LA C3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D1.4.1

40. 03 Evaluate a hypot hetical situation froma financial planning
point of view LA A1.4.3, LAB1.4.1 LAB14.2,
LA B 1.4.3, LAB.2.4.1, LAB2.4.2, LAB.2.4.3, LAB 2.4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5,
SS.D.1.4.1

40. 04 Summari ze the extent to which financial planning would
benefit people of different financial circunstances.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2,

LA.C.3.4.3, LAC3.4.4, LA C.3.4.5 SS.D1.4.1

DESCRI BE THE ROLE CF A FI NANCI AL PLANNER- - The student will be able
to:

41. 01 Define abbreviations associated with degrees granted by
various financial institutions and industries. LA A 1. 4.3,
LA B 1.4.1, LAB1.4.2, LAB1.4.3 LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2, LAC3.4.3
LA.C.3.4.4, LA C3.4.5

41.02 Develop a set of criteria for evaluating a planner's
credentials. LA A1.4.3, LAB1.4.1 LAB1.4.2
LA B 1.4.3, LAB.2.4.1, LAB2.4.2, LAB243, LAB24.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

41. 03 Describe the skills, education, and training necessary for
career in financial planning. LA A 1.4.3 LA B1l.4.1,
LA B 1.4.2, LAB1.4.3, LAB2.4.1 LAB242 LABZ24.3,
LA.-B.2.4.4, LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4,
LA.C. 3.4.5

41.04 List the basic steps in the financial planning process.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,

LA.C.3.4.3, LAC3.4.4, LA C.3.4.5

QUTLI NE THE COVPONENTS OF A FI NANCI AL PLAN--The student will be
able to:

42.01 Explain the inportance of goals during the various phases of
financial planning. LA A 1.4.3, LAB.1.4.1, LA B1.4.2,
LA B 1.4.3, LAB.2.4.1, LAB2.4.2, LAB.2.4.3, LAB 2.4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

42.02 Describe financial information needed in the data gathering
phase of planning. LA A 1.4.3, LAB.1.4.1, LA B1.4.2,
LA B 1.4.3, LAB.2.4.1, LAB2.4.2, LAB.2.4.3, LAB 2.4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

42. 03 Explain significance of an incone statenent and bal ance
sheet for financial planning. LA A 1.4.3, LA B1l.4.1,
LA B 1.4.2, LAB.1.4.3, LAB24.1 LAB242 LAB2
LA B.2.4.4, LA C3.4.1, LAC3.4.2, LAC3.4.3, LACS
LA.C. 3.4.5

42. 04 Expl ain how a pl anner anal yzes financial data using the
components of a financial plan. LA A 1.4.3, LAB.1.4.1,
LA B 1.4.2, LAB.1.4.3, LAB 241 LAB242 LABZ24.3,

4.3,
4.4,
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LA.B.2.4.4, LAC3.4.1, LA C3.4.2, LAC3.4.3, LA C3.4.4,

LA.C.3.4.5

43.0 DEFINE THE CONCEPT OF RI SK MANAGEMENT AND | NSURANCE PRODUCTS- - The

44,

45,

0

0

student will be able to:

43.01 List the broad range of insurances available to consuners.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5

43. 02 Explain the major insurance-rel ated concept of risk sharing.
LA A 1.4.3, LA B 1. 4.1, LAB.1.4.2, LA B.1.4.3, LAB 2.4.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LA C3.4.4, LAC3.4.5

43. 03 Define key ternms and concepts relating to insurance.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C3.4.3, LA C3.4.4, LAC3.4.5

43.04 Develop a list of criteria for determ ning the anmount of
i nsurance an individual needs. LA A 1.4.3, LAB1.4.1
LA B 1.4.2, LAB.1.4.3, LAB 241 LAB242 LABZ24.3,
LA B.2.4.4, LA C3.4.1, LAC3.4.2, LA C3.4.3, LAC3.4.4,
LA.C. 3.4.5

43.05 Qutline an individual risk profile. LA A1.4.3, LAB.1.4.1,
LA B.1.4.2, LAB.1.4.3, LAB2.4.1 LAB242 LABZ24.3,
LA B.2.4.4, LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4,
LA.C. 3.4.5

QUTLI NE | NVESTMENT OPPORTUNI TI ES AVAI LABLE I N TODAY' S FI NANCI AL

MARKET- - The student wil |

44. 02

44. 03

be able to:

to:

45. 01

45. 02

45. 03

bl
rw

abl e

wnN

el
h PR

44.01 Identify key investnment-rel ated ternms, concepts, and
options. LA A1.4.3, LAB1l.4.1 LAB1l.4.2, LAB1A4.
LA B.2.4.1, LAB.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.
LA.C3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5
Devel op an individual financial plan for a person with
mllion dollar windfall. LA A 1.4.3, LA B 1.4.1,

LA B.1.4.2, LAB.1.4.3, LAB.2.4.1, LAB.2.4.2, LAB.2
LA.B.2.4.4

Qutline a financial strategy for investing in precious
netals and collectibles. LA A 1.4.3, LA B 141,

LA B.1.4.2, LAB. 1.4.3, LAB.2.4.1, LAB.2.4.2, LAB.2
LA B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LAC3
LA.C. 3.4.5

| DENTI FY RETI REMENT PLANNI NG STRATEQ ES--The student will be
Identify sources of retirenment funds. LA A 1.4.3,

LA B.1.4.1, LAB.1.4.2, LAB.1.4.3, LAB.2.4.1, LAB. 2
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.
LA.C.3.4.4, LAC3.4.5 SSD.1.4.1

Li st various pension plan options. LA A 1.4.3, LA B.1.
LA B.1.4.2, LAB. 1.4.3, LAB.2.4.1, LAB.2.4.2, LAB.2
LA B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LACS3.
LA.C.3.4.5, SS.D.1.4.1

Identify the retirement benefits provided by Soci al
Security. LA A1.4.3, LAB1.4.1, LAB1.4.2, LAB1.4.3
LA B.2.4.1, LAB.2.4.2, LAB.2.4.3, LAB.2.4.4, LA
LA.C3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5 SS
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46.

47.

0

0

45. 04

Qutline personal inconme tax planning strategies.

LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LA C3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D1.4.1

| DENTI FY ESTATE PLANNI NG STRATEG ES--The student will be able to:

46. 01

46. 02

46. 03

Define key terns and concepts relating to estate planning.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,

LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LA C3.4.4, LAC3.4.5

Identify the major conponents of an individual estate plan.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5

State the reasons why anyone with assets should plan an

estate. LA A1.4.3, LAB1.4.1 LAB1l.4.2 LAB1.4.3,
LA.B.2.4.1, LAB.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C 3.4.1,
LA.C.3.4.2, LA C3.4.3, LAC3.4.4, LAC3.4.5

46. 04 ldentify the rTaJ or provisions of a will and explain why the
drafting of will is vital to estate planning. LA A 1.4. 3,
LA.B. 1.4.1, LA. B.1.4.2, LAB.1.4.3, LAB.2.4.1, LA B 2.4.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3
LA.C.3.4.4, LA C3.4.5

SELECT A FI NANCI AL | NDUSTRY CAREER FOR RESEARCH - The student will

be able to:

47.01 Identify current trends that have devel oped in the financial
field. LA A1.4.3, LAB1.4.1 LAB1.42 LAB1.4.3,
LA.B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB2.4.4, LAC3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4 LAC3.4.5

47.02 ldentify sources of information for career planning.

LA A 1.4.3, LAB1 4. 1, LAB1.4.2, LAB1.4.3, LAB.2.4.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LA C3.4.4, LAC3.4.5

47. 03 Conduct in-depth career research including requirenments for

47. 04

entry and advancenent, career |adders, and opportunities
related to the finance field. LA A 1.4.3, LAB. 1 4.1,

LA B 1.4.2, LAB.1.4.3, LAB2.4.1 LAB242 LABZ24.3,
LA.B.2.4.4

Devel op an individualized education and career plan rel ated
to the financial field. LA A 1.4.3, LAB 1.4.1, LAB. 1 4.2,
LA B 1.4.3, LAB.2.4.1, LAB 242, LAB243, LABZ24.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5
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STUDENT PERFORMANCE STANDARDS

Cour se Nunber: 8815150
Course Title: Fi nanci al Conputi ng
Course Credit: 1

COURSE DESCRI PTI ON:

Thi s course provides students with a basic know edge of Data Processing.
In addition, this course is the foundation for further training in
conput er progranm ng for business use. Theory, flow charting, and
term nol ogy are covered. Hands-on data entry and m croconputer
applications with conmercially prepared software in the areas of text
edi ting, database managenent, business records, bookkeeping, and

el ectroni c spreadsheets are covered. Students wll have net
occupational conpletion point Data Code A: Data Entry Cerk - DOT

203. 582- 054.

49.0 | DENTIFY CAREERS I N FI NANCE- - The student will be able to:

49.01 Identify enploynent opportunities, requirenents for entry
and advancenent, and career |l adders in a variety of finance
rel ated occupati ons.

49. 02 Explain duties and responsibilities for the identified
positions using current sources of information.

49.03 Ildentify skills and know edge needed by finance
pr of essi onal s.

49. 04 ldentify advantages and di sadvant ages of working in the
finance industry.

01.0 PERFORM DATA PROCESSI NG ACTI VI TI ES--The student will be able to:

01.01 Explain the following ternms: accounts payable, accounts
recei vabl e, cash paynents, cash receipts, and payroll
01.02 Enter data into an accounts payable system MAE 1.4.1
01.03 Enter data into an accounts receivable system MAE 1.4.1
01.04 Enter data into a cash paynments system MAE
01.05 Enter data into a cash receipts system MAE
01.06 Enter data into a payroll system MAE 1.4.1

1.4.1
1.4.1

02.0 DEMONSTRATE COVMUNI CATI ON SKI LLS NEEDED | N FI NANCE AND FI NANCE-
RELATED OCCUPATI ONS- - The student will be able to

02. 01 Conpose and key a resune (electronic and traditional) and
cover letter. LA B 1.4.1, LA B1.4.2 LAB1.4.3

02.02 Respond to and utilize information derived frommultiple
sources (e.g., witten docunents, instructions, e-nail
Internet) to sol ve business problens and conpl ete busi ness
tasks. LA A 1.4.1, LAA1.4.2 LAAL1L43 LAALlA4A4

02.03 Use current and energi ng technol ogy and software to perform
personal and business rel ated tasks, solve problens, and
organi ze and conmuni cate information. LA B.2.4.2,
LA.B.2.4.4

02. 04 Use conmuni cations and networking systens to performtasks
and sol ve problens in business environnents. LA B 2.4.2,
LA.B.2.4.4
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03.

04.

0

0

| DENTI FY FUNCTI ONS CF DATA PROCESSI NG - The student will be able
to:

03.01 Identify conputer hardware and software. LA A 1.4.3,
LA B.1.4.1, LAB.1.4.2, LAB.1.4.3, LAB.2.4.1, LAB.2.4.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3,
LA.C.3.4.4, LAC3.4.5 LAD2 4.4

03.02 Identify generic data processing terms. LA A 1. 4.3,
LA B.1.4.1, LAB1.4.2, LAB.1.4.3, LAB.2.4.1, LAB.2.4.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3,
LA C.3.4.4, LAC3.4.5 MAEZ3.4.1

03.03 Describe the relationship between a source docunment and a
single transaction on a unit of record. LA A 1. 4. 3
LA B.1.4.1, LAB.1.4.2, LAB.1.4.3, LAB.2.4.1, LAB.2.4.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LAC3.4.5, MAE34.1

03.04 Define and list in sequence each of the steps of a data
processing cycle. LA A 1.4.3, LAB1l.4.1, LAB1.4. 2,
LA B.1.4.3, LAB.2.4.1, LAB.2.4.2, LAB.2.4.3, LAB. 2. 4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5,
MAE 1.4.1

03.05 Identify synbols used in flowhart application. LA A 1. 4.3,
LA B.1.4.1, LAB1.4.2, LAB.1.4.3, LAB.2.4.1, LAB.2.4.2,
LA B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3,
LA.C.3.4.4, LAC3.4.5, MAES34.1

DEMONSTRATE DECI SI ON- MAKI NG ACTI VI TI ES--The student will be able
to:

04.01 Describe ethical issues and problens associated with
conputers and information systems. LA A 1.4.3, LAB.1.4.1,
LA B 1.4.2, LAB.1.4.3, LAB2.4.1 LAB242 LABZ24.3,
LA.B.2.4.4, LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4
LA.C. 3.4.5

04.02 Select the appropriate action in situations requiring the
application of ethics in business. SS.C 1.4.2
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Cour se Number: 8815140
Course Title: Fi nanci al Accounti ng
Course Credit: 1

COURSE DESCRI PTI ON:

This is an accel erated course that covers two years of accounting in
one. There is a focus on the accounting cycle for both business and
manuf acturing industries through the trial bal ance and adj usting
entries. Students learn how to use special journals, |edgers, and
controlling accounts. In addition, they prepare financial statenents
for single proprietors, partnerships, and corporations. An enphasis is
pl aced on the analysis and interpretation of financial reports. There is
not an occupational conpletion point after conpletion of this course.

05.0 PRACTICE QUALI TY PERFORVANCE | N THE LEARNI NG ENVI RONVENT AND
WORKPLACE- - The student will be able to:

05.01 Apply organizational skills to manage tine and resources
appropriately.

05.02 Performtasks accurately, conpletely, and with attention to
detail. MA E 1.4.3

05.03 Organi ze ideas and communi cate oral and witten nessages
appropriate to an accounting environment. LA.B. 1.4.1,

LA B 1.4.2, LAB1.4.3

05.04 ldentify, define, and di scuss professional accounting
term nol ogy appropriate for internal and externa
conmuni cations in an accounting environment. LA A 1. 4.3,
LA B 1.4.1, LAB1.4.2, LAB1.4.3, LAB241 LABZ24.2
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2 LAC3.4.3
LA.C.3.4.4, LA C3.4.5

05. 05 Denonstrate an awareness of the role and responsibilities of
enpl oyees within the organi zati on of an accounting and
busi ness envi ronnent.

05.06 Project a professional inmage through appropriate business
attire, ethical behavior, personal responsibility,
flexibility, and respect for confidentiality.

05.07 Participate in work-based | earning experiences in an
accounting environment.

06.0 DEMONSTRATE FI NANCI AL ACCOUNTI NG ACTIVITI ES--The student will be

able to:

06.01 Identify the basic el enents of the bookkeepi ng/accounting
cycle. LA A1.4.3, LAB1.4.1, LAB.1.4.2, LAB.1.4.3
LA.B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB.2.4.4, LA C3.4.1,
LA.C3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5 MA1A4.3,
MA.A 3.4.1, MAASL 41

06. 02 Prepare an eight-colum worksheet. MA A 1.4.4, MAADL5. 4.1,

VA A 3. 4.1

06.03 Post entries fromthe general journal to the general |edger
MACA 3.4.1, MAAS. 4.1

06.04 Prepare an income statement. MA A 2.4.2, MA A 3.4.1,
MA.A 5. 4.1
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20
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Prepare a bal ance sheet. MA A 3.4.1, MAA3.4.3, MAAS541
Record purchases transactions in the purchases journal
MA. A 2.4.2, MVAAS3 41 MAS541

Record a sales transaction in the sales journal

MA.A 2.4.2, MAAS3 41 MAS541

Post sales journal entries to the accounts receivabl e | edger
and general ledger. MA A 2.4.2, MAAS3 4.1 MAAS. 4.1
Record sales returns and al |l owances transactions in the
general journal. MA A 3.4.1, MAA3.42 MAS541

Post cash receipts journal entries to the accounts

recei vabl e | edger and general |edger. NMA A 3.4.1,

MA.A 3.4.3, MA AL 41

Post cash di sbursenents fromthe checkbook to the cash

di sbursenment journal. MA A 2.4.2, MAA3.4.1, NMAA 342
MA.A5.4.1

Reconci |l e bank statenent to the checkbook. MNA A 3.4.1,

MA.A 3.4.3, MA AL 41

Comput e the depreciation rate, annual depreciation, and book
value of a fixed asset, using straight |ine and declining
bal ance nethods. NMA A 3.4.1, MA A 3.4.3 MAASL 41

Define the ACRS (accel erated cost recovery system nethod of
depreciation. LA A 1.4.3, LAB1.4.1, LA B 1.4 2

LA B.1.4.3, LAB.2.4.1, LAB2.4.2, LAB243, LAB24.4
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5
MA.A 3.4.1, MAAS3 42 MAS541

Conpute the cost of inventory, using first in, first out
(FIFO; last in, last out (LIFO; and average cost nethods.
MA.A 3.4.1, MAAS3 43 MAS54.1

Prepare, record, and post entries to record a payroll and
payroll taxes. MA A 2.4.2, MAA3.4.1 MAS541
Identify business tax-related forms. LA A 1. 4.3

LA B 1.4.1, LA B.1.4.2, LAB1.4.3, LAB241 LABZ24.2
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2, LAC3.4.3
LA.C3.4.4, LA C3.45 MAA3. 41 MAASL 41

Gat her information, extract key el enents, analyze the inpact
of the data, and devel op an appropriate sol ution

MA.A 3.4.1, MAAS541 ME1.4.2, MAEL1.43

Di scuss the use of technology in an accounting environnent
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,

LA.C.3.4.3, LAC3.4.4, LAC3.4.5

Use spreadsheet and accounting software to maintain
accounting records.

Descri be the differences between manual and conputerized
accounting systems. LA A 1.4.3, LA B 1.4.1, LAB.1.4.2,

LA B.1.4.3, LAB.2.4.1, LAB.2.4.2, LAB.2.4.3, LAB. 2. 4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5
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Cour se Number: 8815110
Course Title: Fi nanci al Operati ons
Course Credit: 1

COURSE DESCRI PTI ON:

Thi s course presents basic topics in macro and m croeconom cs, and the
principles and practices of banking, credit, and consuner lending in the
United States. Additional enphasis is placed on noney, credit and

banki ng, economc growh and stability, use of limted resources,
characteristics of different econom c systens and institutions, taxation
and budgeting, |abor managenent relations, and sales. The students
beconme familiar with the major functions of banks and ot her financial

i nternedi ari es, central banking by the Federal Reserve System and
nmodern trends in the finance industry. The students are al so introduced
to credit functions, principles of credit risk evaluation, |oan
creation, debt collection, and stocks and bonds. There is not an
occupational conpletion point after the conpletion of this course.

07.0 COVPARE THE DI FFERENCES BETWEEN THE VARI QUS ECONOM C SYSTEMS- - The
student will be able to:

07.01 Describe the terns "market" and "market system"”
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D241

07.02 Conpare and contrast major features of a variety of economc

systens. LA A 1.4.3, LAB1.4.1, LAB1.4.2, LAB.1.4.3,
LAB.2.4.1, LA B.2.4.2, LAB2.4.3, LAB2.4.4, LA C3.4.1,
LA C3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5 S5D24.1,
SS.D.2.4.6

07.03 Explain the basic principles of a market system
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 Ss.D.1.4.1, ss.D.2.4.1

07.04 Explain factors that have led to an increased international
i nterdependence. LA A 1.4.3, LAB1.4.1, LA B 14 2
LA B.1.4.3, LAB.2.4.1, LAB2.4.2, LAB.2.4.3, LAB 2.4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5,
SS.D.2.4.6

07.05 Expl ai n concepts associated with trade between nations.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D2.4.6

08.0 EXPLAIN THE NATURE OF AMERI CAN CAPI TALI SM THROUGH I TS VARI OQUS
CONCEPTS--The student will be able to:

08. 01 Describe the characteristics of America s market econony.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D1.4.1, Ss.D.2.4.1,
SS.D.2.4.2, SS.D.2.4.3, SS.D.2.4.4, SS.D.2.4.5, SS.D.2.4.6
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10.

11.

12.

0

0

0

0

08. 02 Explain the inpact of supply and demand on the Americ
econony. LA A 1.4.3, LAB1.4.1, LAB1.4.2 LABL1
LA B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB.24.4, LAC
LA.C3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5 SSD
SS.D.2.4.1, SS.D.2.4.2

EXPLAIN THE PRCFIT MOTI VE I N OQUR ECONOM C SYSTEM - The student will

be able to:

09.01 Interpret the term"profit.” LA A 1.4.3, LAB1.4.1
LA B 1.4.2, LAB.1.4.3, LAB 241 LAB242 LAB
LA.B.2.4.4, LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC
LA.C. 3.4.5, SS.D.1.4.1, SS.D.2.4.1, SS.D.2.4.2, SS.D
SS.D.2.4.4, SS.D.2.4.5, LA C.3.4.3

09.02 Explain the role of the profit notive in investnent
decisions. LA A 1.4.3, LAB1.4.1, LAB1l.42 LAB
LA.B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB.2.4.4, LAC
LA.C3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5 SS.D
SS.D.2.4.3, SS.D.2.4.4, SS.D.2.4.5

el

el

DEMONSTRATE BY EXAVPLES CAPI TAL MARKETS AND THE ROLE SECURI TI ES

HAVE W THI N THESE MARKETS- - The student will be able to:

10. 01 Devel op reasons for corporate efforts to raise capital.

SS.D.2.4.4, LA C3.4.5

10.02 Explain a variety of methods available to corporations for

raising capital. LA A 1.4.3, LAB1.4.1, LA B 1 4. 2

LA.B.1.4.3, LAB.2.4.1, LA B.2.4.2, LAB.2.4.3, LA B.2.4.4,
LA.C.3.4.1, LAC3.4.2, LA C3.4.3, LAC3.4.4, LA C 3.4.5,

SS.D.2.4.3, SS.D.2.4.5
10. 03 Show t he nmj or purposes of corporate annual reports.
LA.C. 3.4.5

DEVELOP SKILL I N I NTERPRETI NG THE FI NANCI AL SECTI ON OF THE DAI LY

NEWSPAPER- - The student will be able to:

11.01 ldentify inmportant financial data conmponents found in the

financial section of a daily newspaper. LA A 1. 4. 2,

LA A 1.4.3 LAA11.44 LAB1.41 LAB1l.42 LAB1.4.3,
LA.B.2.4.1, LAB.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C 3.4.1,

LA.C.3.4.2, LA C3.4.3, LAC3.4.4, LAC3.4.5

11.02 Denpnstrate the inportance of data relating to daily trading

of a stock as listed in the business section of the
newspaper or on the Internet.

DEMONSTRATE AN UNDERSTANDI NG OF THE DI FFERENT TYPES OF BUSI NESS

ORGANI ZATI ON- - The student will be able to:

12.01 Conpare the features of proprietorship, partnership,

12.02 List the advantages and di sadvantages of formng a
corporation. LA A 1.4.3, LAB1.4.1, LAB1.4.2,

LA B 1.4.3, LAB.2.4.1, LAB2.4.2, LAB.2.4.3, LA B 2 4.
LA C3.4.1, LA C3.4.2, LAC3.4.3, LAC3.4.4, LAC 3.4.
SS.D.1.4.1, SS.D.2.4.3
12.03 Di scuss reasons for corporate acquisitions and mnergers.

LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1l.43 LAB214
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LA C 3.4.
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D.1.4.1, Ss.D. 2.4
SS.D.2.4.4, SS.D.2.4.5
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corporation. SS.D.2.4.3, LA B.1.4.1, LA B1.4.2, LA B.1.
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13.0 OQUTLINE THE RCOLE THE FEDERAL RESERVE SYSTEM PLAYS | N OUR MONEY,

14.

15.

16.

0

0

0

CREDI T, AND BANKI NG PROCESSES- - The student will be able to:

13.01 Define noney and the role it plays in the Anerican econonic
system LA A 1.4.3, LAB1.4.1 LAB1.42 LAB1.4.3,
LA.B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB2.4.4, LA C3.4.1,
LA.C3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5 S5D2.4.3,
SS.D.2.4.4

13.02 Describe the role financial institutions play in the
econom ¢ growth and devel opment of a society. LA A 1.4. 3
LA B 1.4.1, LAB.1.4.2, LAB1.4.3 LAB241 LABZ24.2
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2, LAC3.4.3
LA.C3.4.4, LA C3.4.5 LAB1.4.1, LAB1.42 LAB1.4.3

SUMVARI ZE HOW ECONOM C GROAMH AND STABI LI TY | MPACT THE BUSI NESS
CYCLE--The student will be able to:

14.01 Interpret the concept of economic growh. SS.D. 2.4.5,
LA B 1.4.1, LAB1.4.2, LAB1.4.3

14. 02 Explain the various business cycles that occur in our
society. LA A1.4.3 LAB1l.4.1 LAB1.4.2, LAB1.4.3,
LA.-B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB.2.4.4, LAC3.4.1

STATE THE BANKI NG CONCEPT AS USED I N AVERI CA--The student will be
able to:

15.01 ldentify the basic functions of banks. LA A 1.4.3,
LA B 1.4.1, LAB1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2, LAC3.4.3
LA.C3.4.4, LAB.1.4.1, LAB1.4.2, LAB1.4.3

15.02 Describe the services offered by a full service bank.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D2.4.4

15.03 ldentify financial services offered by maj or non-bank
conpetitors. LA A1.4.3, LAB1.4.1 LAB14.2,
LA B 1.4.3, LAB.2.4.1, LAB2.4.2, LAB24.3, LAB24.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5,

SS.D.2.4.4

15.04 Explain the inportance of the selling of financial services
by all financial institutions. LA A 1.4.3, LA B1l.4.1,
LA B 1.4.2, LAB.1.4.3, LAB 241 LAB242 LABZ24.3,
LA.B.2.4.4, LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4,
LA.C. 3.4.5, SS.D.2.4.4

QUTLI NE THE HI STORI CAL TRANSI TI ON THE BANKI NG SYSTEM | N AVERI CA
HAS TAKEN FROM I TS EARLY YEARS TO I TS CURRENT POSI TI ON- - The
student will be able to:

16. 01 Review the Federal Reserve System s various roles in
banking. SS.D.2.4.4, LA B.1.4.1, LAB.1.4.2, LAB. 1.4

16.02 ldentify the major Federal banking |laws and their role
banking. LA A1.4.3, LAB1.4.1, LAB1.4.2, LA B 1.4
LA B.2.4.1, LA B.2.4.2, LAB.2.4.3, LAB.2.4.4, LAC3
LA C3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5 SS.D?2

16. 03 Di agram the organi zation of the Federal Reserve.
SS.D.2.4.4, LAB.1.4.1, LAB.1.4.2, LAB.1.4.3

16.04 ldentify new financial products and services offered by a
variety of financial institutions. LA A 1.4.3, LA B 1.4.1,
LA B 1.4.2, LAB1.4.3, LAB2.4.1 LAB242 LABZ24.3,

n
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LA.B.2.4.4, LA C 3.
LA.C.3.4.5, SS. D 2.

4.1, LA.C. 3.4.2, LA C3.4.3, LA C 3.4.4,
4.4

17.0 DEFI NE BANKI NG OPERATI ONS- - The student will be able to:

17.01 ldentify the major departnents of financial institutions.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LA C3.4.4, LAC3.4.5

17.02 Describe the characteristics of a tinme deposit transaction.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LA C3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5

17.03 ldentify types of negotiable instrunents. LA A 1. 4.3,

LA B 1.4.1, LAB1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2, LAC3.4.3
LA.C.3.4.4, LA C3.4.5

18.0 ANALYZE THE TYPES OF | NVESTMENTS USED BY BANKS- - The student will
be able to:

18.01 ldentify the role of financial internediaries. LA A 1.4.3,
LA B 1.4.1, LAB1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3
LA.C.3.4.4, LA C3.4.5

18.02 ldentify the nost profitable assets for a bank to hold.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5

19. 0 EVALUATE THE EFFECTI VENESS OF BANK REGULATI ON AND EXAM NATI ON- - The
student will be able to:

19. 01 Describe the audit function of a bank. LA A 1.4.3,
LA B 1.4.1, LAB1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2, LAC3.4.3
LA.C.3.4.4, LA C3.4.5

19.02 ldentify the agenci es responsi bl e for bank regul ation.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LAC3.4.2,
LA.C 3.4.3, LAC3.4.4, LAC3.4.5

20.0 | DENTI FY TERM NOLOGY U
| NDUSTRI ES- - The st udent

£

4
4

4

| QUE TO THE FI NANCE AND FI NANCE- RELATED
wll be able to:

20.01 ldentify and define commonly used financial terms, such as
i ncome, expense, and profit. LA A 1.4.3, LA B 1.4.1,
LA B 1.4.2, LAB.1.4.3, LAB2.4.1 LAB242 LABZ24.3,
LA.B.2.4.4, LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4,

LA.C. 3.4.5, SS.D. 2. 4.
20.02 ldentify and record f
term nol ogy. LA A 1.
LA.B.1.4.3, LA B.2. 4.
LA.C 3.4.1, LA C 3.4

5
i nanci al data using correct
4.3, LAB.1.4.1, LA B.1.4.2,

1, LAB.2.4.2, LA B.2.4.3, LAB.2.4.4,
2, LAC3.4.3, LAC3.4.4, LAC3.4.5

21.0 DESCRI BE THE ROLE OF CONSUVER CREDI T I N TODAY' S SOCI ETY- - The
student will be able to:

21.01 Define consuner credit. LA A 1.4.3, LAB.1.4.1, LA B.1.4.2,
LA B.1.4.3, LAB.2.4.1, LAB.2.4.2, LA B.2.4.3, LA B.2.4.4,
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RI NCI PLES SAVI NG AND BORROW NG- - The student will

22.01

22.02

22.03

22.04

THE
o
Descri be the inportance of credit to consuners in the
American marketplace. LA A 1.4.3, LAB.1.4.1, LAB1.4.2
LA.-B.1.4.3, LAB.2.4.1, LAB2.4.2, LAB.2.4.3, LA B 2. 4.
LA C3.4.1, LA C3.4.2, LAC3.4.3, LAC3.4.4, LAC 3.4.
SS.D.1.4.2

List the criteria for judging an individual's credit
worthiness. LA A 1.4.3, LAB1.4.1, LAB.1.4.2, LA B.1.4.3,
LA B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB.2.4.4, LAC3.4.1
LA C3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5 Ss5.D1.4.2
Describe three different types of consuner credit
discrimnation. LA A 1.4.3, LAB1.4.1, LAB.1.4. 2,
LA.B.1.4.3, LAB.2.4.1, LAB2.4.2, LAB.2.4.3, LA B 2. 4.
LA C3.4.1, LA C3.4.2, LAC3.4.3, LAC3.4.4, LAC 3.4.
SS.D.1.4.2

Describe a strategy for
LA A1.4.3, LAB1.4.1,
2
3

’41
5

4!
51
i ncreasing an individual's savings.
LA B 1.4.2, LAB1.4.3, LAB24.1

LA.B.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.5, SS.D.1.4.2

LA.B.2.4.2, LA B.2.4.3,
LA.C.3.4.3, LA C 3.4.4,

| DENTI FY CAREER OPPORTUNI TI ES AVAI LABLE I N THE CONSUMER CREDI T

FI ELD- - The student wi |

23.01

23.02

DESCRI BE CONSUMER

be able to:

Li st the various careers in consunmer lending. LA A 1. 4.3,
LA B 1.4.1, LAB1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2 LAC3.4.3
LA.C.3.4.4, LA C3.4.5

Qutline an organi zation chart for the consuner |ending
department of a financial institution. LA A 1.4.3,

LA B 1.4.1, LAB.1.4.2, LAB1.4.3 LAB241 LABZ24.2
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3
LA.C.3.4.4, LA C3.4.5

CREDI T PRODUCTS- - The student will be able to:

24.01

24.02

24.03

24.04

Identify the characteristics of consuner credit products
(i.e., open ended, secured and unsecured, short and |ong
termj. LA A1.4.3 LAB1.4.1 LAB1.42 LAB1.4.3
LA.B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB2.4.4, LAC3.4.1
Describe the benefits and risks of credit and debit card
use. LA A1.4.3 LAB1l.4.1 LAB1.4.2, LAB1.4.3

LA B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB.2.4.4, LAC3.4.1
Nane the activities involved in a credit transaction
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D1.4.2

Match a nortgage to a honme equity loan. LA.A1.4.3,

LA B 1.4.1, LAB.1.4.2, LAB1.4.3, LAB241 LABZ24.2,



25.

26.

27.

28.

29.

0

0

0

0

0

LA . B. 2. 4.3,

B.
LA C 3.4.4, C

DEFI NE RI SK AND CONSUMER LENDI NG - The student will

4.4, LA.C.3.4.1, LA C3.4.2, LA C3.4.3,
4.5, S5.D.1.4.2

wmn

be able to:

25.01 Define a credit risk. LA A1.4.3, LAB1.4.1, LA B 142,
LA.B.1.4.3, LAB.2.4.1, LAB2.4.2, LAB.2.4.3, LAB 2.4.4,
LA C3.4.1, LA C3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5,
SS.D.1.4.2

25.02 Construct a profile of a good credit risk. SS.D. 1.4.2,
LA B 1.4.1, LAB1.4.2, LAB1.4.3

25.03 Explain the method an institution uses to price a |oan.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D1.4.2

QUTLI NE THE PROCEDURES

UTI LI ZED | N PROCESSI NG A CREDI T

APPLI| CATI ON- - The student will

be able to:

26.01 Qutline the informati on needed on a credit application.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D1.4.2

26.02 List the docunents involved in consumer |ending.

LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LA C3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D1.4.2

26.03 Develop a letter to notify the applicant of a credit

decision. LA A 1.4.3, LAB1.4.1 LAB1.42 LAB1.4.3,

LA.B.2.4.1, LA B

2.4.2, LAB.2.4.3, LA B.2.4.4, SS.D.1.4.2

DEMONSTRATE THE PROCEDURES UTI LI ZED I N GATHERI NG CREDI T

| NFORVATI ON- - The student will

27.01
LA.B.1.4.3
27.02
LA.B.1.4.3
27.03 i

27.04

,LAC

QUTLI NE THE PROCEDURES

Denpnstrate a | oan i ntervi ew.

Conpl ete a | oan application.

be able to:
LA B.1.4.1, LA B.1.4.2,

LA.B.1.4.1, LA B.1.4.2,

e procedures involved in credit verification.

.1.4.1, LA B.1.4.2, LA B.1.4.3, LA B.2.4.1,
.2.4.3, LA B.2.4.4, LA.C.3.4.1, LA.C.3.4.2,
.4.4, LA.C. 3.4.5, SS.D.1.4.2
on of a credit bureau. LA A 1.4.3,
4.2, LA.B.1.4.3, LA.B.2.4.1, LA B.2.4.2,
4.4, LA.C.3.4.1, LA C.3.4.2, LA.C.3.4.3,
4.5, SS.D.1.4

USED | N EVALUATI NG A LOAN--The student will

be able to:

28.01 Analyze a credit
LA.B.1.4.2, LA B

28.02 Describe signals
LA.B.1.4.1, LA B
LA.B.2.4.3, LA B
LA.C. 3.4.4, LA C

28.03 Anal yze the reasons why credit
SS.D.1.4.2, LAB.1.4.1, LAB.1.4.2, LAB.1.4.3

verified.

| DENTI FY THE DOCUMENTS

grading system SS.D.1.4.2, LA B 1.4.1,
1.4.3

that may be fraud indicators.
1.4.2, LA B.1.4.3, LAB2.4.1,
2.4.4, LA C3.4.1, LA C3.4.2,
3.4.5, SS.D.1.4.2

i nformation should be

LA A 1.
LA. B. 2.
LA. C. 3.

4>4>4>
WN W

AND PROCEDURES UTI LI ZED I N CLOSI NG A LOAN- -

The student will be abl

e to:
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30.

31.

32.

33.

0

0

0

0

29.01 Explain the significance of a loan closing. LA A 1.4.3

LA B 1.4.1, LAB1.4.2, LAB1.4.3, LAB241 LABZ24.2
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2, LAC3.4.3
LA.C.3.4.4, LA C3.4.5

29.02 ldentify the docunents involved in general consuner |ending.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2

LA C.3.4.3 LAC3.4.4 LAC3.4.5

QUTLI NE THE METHODS UTI LI ZED I N SERVI CI NG A LOAN- - The student wi |l
be able to:

30. 01 Descri be how consuner |oans are serviced. LA A 1.4.3

LA B 1.4.1, LA B.1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2, LAC3.4.3
LA.C.3.4.4, LA C3.4.5

30.02 Qutline collection procedures for a consumner | oan.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5

30. 03 Define bankruptcy LA A1.4.3, LAB1.4.1 LAB1.4.2
LA B 1.4.3, LAB.2.4.1, LABZ24.2 LAB243, LABZ24.4,
LA C3.4.1, LAC3.4.2 LAC3.4.3 LACS3.4.4, LAC3.4.5
SS.D.2.4.1

30.04 CQutline the job responsibilities of a bankruptcy specialist.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LA C3.4.2,
LA.C3.4.3, LA C3.4.4, LAC3.4.5

EVALUATE THE ROLE AUTOVATI ON PLAYS | N THE BUYI NG AND SELLI NG OF
SECURI TI ES- - The student will be able to:

31.01 Identify the key ternms relating to stock trading.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D2.4.5

31.02 Qutline the sequence of events in naking a stock trade.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D2.4.5

ANALYZE HOVE FI NANCI NG COPTI ONS- - The student will be able to:

32.01 Identify ternms related to nortgages. LA A 1.4 .3
LA B 1.4.1, LA B.1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2 LAC3.4.3
LA.C.3.4.4, LA C3.4.5

32.02 Contrast variable and fixed rate nortgages. LA A 1.4.3,
LA B 1.4.1, LAB1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2, LAC3.4.3
LA.C.3.4.4, LA C3.4.5

32.03 Conpare and contrast VA, FHA, and conventional nortgages.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LA C3.4.2,
LA.C3.4.3, LA C3.4.4, LAC3.4.5

EVALUATE THE | MPACT FLUCTUATI NG STOCK PRI CES M GHT HAVE UPON THE
FI NANCI AL COMMUNI TY- - The student will be able to:
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34.

35.

48.

0

0

0

33.01 Expl ain how stocks are valued. LA A 1.4.3, LA B 1.4.1,
LA B 1.4.2, LAB.1.4.3, LAB2.4.1 LAB242 LABZ24.3,
LA.B.2.4.4, LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4,
LA.C. 3.4.5, SS.D.2.4.4, SS.D.2.4.5

33.02 Analyze the factors that influence the pricing of stocks.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2

4
4

ANALYZE THE REASONS FOR THE PURCHASE OF BONDS- - The student will be

able to:

34.01 Analyze the characteristics of corporate bonds. LA A 1. 4.3

LA B 1.4.1, LAB1.4.2, LAB1.4.3 LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2 LAC3.4.3
LA.C.3.4.4, LA C3.4.5

34.02 Conpare rating services used to evaluate bonds. LA A 1.4. 3,
LA B 1.4.1, LAB1.4.2, LAB1.4.3 LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2, LAC3.4.3
LA.C.3.4.4, LA C3.4.5

34.03 Eval uate the inpact that fluctuating interest rates have on
bonds. LA A 1.4.3, LA B.1.4.1, LA B1.4.2, LAB.1.4.3,
LA B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB.2.4.4, LAC3.4.1,
LA C3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5 S5D2.4.5

B.
C
R

| DENTI FY THE LAWS AND REGULATI ONS FOR CONSUVER PROTECTI ON- - The
student will be able to

35.01 Interpret the purpose of the Truth-In-Lending Act.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D1.4.2

35.02 Explain the major provisions of the Equal Credit Qpportunity
Act. LA A1.4.3, LAB1.4.1 LAB1.42 LAB1.4.3
LA B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB2.4.4, LAC3.4.1

35.03 Explain the inportance of the Fair Credit Billing Act.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.4.3, LAB24.
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.

LA.C3.4.3, LAC3.4.4, LAC3.4.5 Ss.D1.4

1
1, LA C 3.4.2,
.2

DEMONSTRATE EMPLOYABI LITY SKILLS--The student will be able to:

48.01 Identify and utilize resources used in a job search (e.g.
net wor ki ng, newspaper, Internet). LA A1.4.1], LAA1l.4.2

LAAL1.4.3 LAALlL44 LAAZ2.4.1 LAA2.4.2 LAAZ24.3
LAA2.4.4, LAA2.45 LAAZ2.4.6, LAA2.4.7, LAAZ2.4.8,
LA B 1.4.1, LAB1.4.2, LAB1.4.3, LA B241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC1.4.3, LAC1l.4.4, LAC2.4.1,
LA D1.4.2, LAD1.4.3, LAD2.4.1, LAE2.4.6, MAA3.4.2,
SC.H3.4.5 SCH3.4.6, SS.D.1.4.1

48.02 Discuss inportance of drug tests and crininal background
checks in identifying possible enploynment options.
LAAL1 41 LAAL42 LAAL143 LAAL4L44 LAB1LA4.1,
LA B 1.4.2, LAB1.4.3, LAB2.4.2, LAB244 LAC1.4.1,
LA C3.4.1, LAC3.4.2 LAC3.4.3, LAC3.4.4, LA C3.4.5,
LA D1.4.2, LAD1.4.3, LAD?2.4.1, LAD.2.4.4, LA D 2.4.5,
SCH3.4.1, SCH3.4.3, SSA5.4.7

48.03 Identify steps in the job application process including
arrangi ng for references and proper docunentation (e.g.,
green card). LA A1.4.1, LAA1. 4.2 LAA1143,
LAALl 4.4 LAA2.4.1 LAAZ2.4.2 LAA2.4.3, LAAZ2 4.4
LA A2.4.5 LAA246, LAA2.4.7, LAA2.4.8, LAB1.4.1,



a0l
4449
213.|
BDH
mmww,
211 e4
444%1
oo
BCAeA

q

[ ONa
<<< O ®

O

NS SONG BN
<< Ye444444
—“ N NN,
BBDnoAAABCA

~
121.'
o]

<<<8 T
PR B | ®©

°
<
o
©
<

O™
SE
NENET RN
<<dOod
mmmmm

Al
A 2.
B. 1.
B
D
H

<<<< <Y
Jdddo 440440

<<<< <
S P Y [ (O

of
LA.C.3.4.3

LA . B. 2. 4.3,

letter

recomrendat i on.

LA.B. 1. 4.3,
LA A 2.4.8,

of

acceptance/rejection letter,
LA.B. 1.4. 2,

4,
4

SC. H 3.4.2
48.06 ldentify and denonstrate appropriate dress and groomning for
LA A2.4.7,

and | etter
LA. C. 3.
LA D. 2

LA A 1.4.3
4.2
. 4.3
4.3

followup letter,
D1
C 2.

LA.B.1.4.1,

MA A 1. 4.1

LA A 2. 4.4,
LA. C. 3.

LA.

resi gnati on,
SS.

behavi oral).
48. 08 Descri be net hods for

of
1.4.2
.3.4.3

application,
LA.C 3.4.1,
D.
H

LA.

SC.

SC. H. 3.4.3
48. 07 Identify and denonstrate effectiv

letter

LA A 1.4.3,
LA.B. 2. 4.4,
enpl oynent .

48. 05 Prepare a resune.(éléctronic.ahd.wwitten),
(e.0.,

OMATNAO
SYSIIIS
RIS IAIN
E<Gn000
_ 53533358
a

LA A 2.

application questions.

EECC,
fai rness,

LA A 1.4.3
LA A 1.4.2,

har assnent,

| aws regul ating the

| abor
Law, sexual
AAl1l 41 LAAI1.4.2
responsibility,
LA A 1.4.1,
LA

11
1
.4
4
respect,

Chil d Labor
L
4
. 4.
4
4

and caring.

-\/BanuD

A
A
A
A
LA A l1l.4.4

CE

conpassi on,

4.4
4.4
4.3
4.1

FMLA,
1
2
. 3.
2

LA A2.4.4
B
C
C
D.
A
wor kpl ace (e.g
LA A
LA.
LA.
LA
honesty,
t rustwort hi ness,
LA A1.4.3

ADA,

48. 10 Idénti%y.positive Qo}k attitudes.and béhévio}s such és.

48.09 D échsé étate and federa

.a.wAAAnnuRMD
o< <L
7 S R

with di

48. 12 Deéc}ibe.inportance of p

N

LA A 2.
LA A
LA B

per f or mance standards.
4.5
4.2

LA A 1. 4.4,
LA A 2.
LA. B. 1.

35



...... el e e e e . < R .- < - .-

dCMOHY £ OHdoN - aNdYo 45243 g oo qoNYe

IS I I R N AR
c NN A AN A n12221_e 22212 A2121 3%12 mA2121
= <<oldAa< m4BDDB AAABCE AABBD 3 — oo iAABBD
O LA OALCIC L O . AALCICC AL eSS A< <<
> RN U [ R | R R | ALLLLL () RN R [ R | O — > RN R [ R |
Qo . CB tL f- .- 0O ® -
o m e o o - NGl GG ™ O > - = —0 - - - -
CoOITUANTM®N SINOLW AdOCMMAd T . dON «— T_NNOOD .+tAMA
. c .. ... o1 . . . (@] . n4 T > - - = P
eSS T e ~FTIILTT @B . I LTI S
gmlzlzll OMAN-HANL t22112 mA2121 nmn123MA2121
do<<dndd SSd00<5I<<dld 2 <dad momAaH S <dadg
N & T . . . . s s .. . S5 0 . .. . .

DL hlAAAW ol TALLLL oo eddg<C<
[7 S R [ R | R R | j o UV [ B [ | — RN R [ R | OrCLLsm RN R [ R |
0o bA [O7) © - T - -
i—_ e e e e e - . e - P ON -~ - - - Y— — - ~ON - . . .
CoNMtdNANOOLANTO. - OSFOONT® O .00N—ANw— 00 .0 D .00 N
L= O . P P | o I © N 0w < . O O~ - . ©< . . .
DN TSI e T oTOT . T ITC IS
. — - - m - Qo . O .0 O C . ml -
Sm121211n/_e SANHANN - AN AN A OA22223.|83023 A2222
mhAABBDAthBDDEy%AABBD A.AABCHomntHsA.AABC
. [7)] — . . . —_ . — . )] . . .
5L LY el L_ <L cd<<<<U P Z S<Qod<<C<< <
[7 (o J [ [ R R | Nouoddddo. ddd11 Y— 1 10) c_ d0U) o RN R [ R |
o C — [& J— - O -.O® — -
O 35 - o - o . e - o T T, A - - - - - pm.lv P 70 T o I

NMONAATMNE MadmOoodtadma o« .o <O oM< AN A< ©
DT . e e e e e B3> e e =B .. BF . ... .@S® Lo .
CETITLITASY TS TIEILITT Q. IS Ot O . LT
. @M . . . . . . .>Cc .. L. .. ... DHd . . . . .C 0.0 . .. -

A NANANNAN O A=A NN O OANANA “ _ANANNAN . — O >4 _NANAN-AN
C— - “C . .. .0 - o< ., . @© -0 . s0< , .
MWVAAABCAC%WBDDE.I%AABBD OA.AABCEm ,t|BAaA.AABCE
C_<LLLLLY &« CLLLZ <L tLAAAAA.Igam.AWD.LAAAAA
[7 JE S R [ R | Noocdddd_ ddd141 LLLLLm . OO0 RN U [ R |
M) © > = [0} o)
Dy = m m m m m - DD v v o «aD4y = = = = o= o v e e e e - — Y - -~ - C I
p|1271463.~mn2424qwz38213hm16331m 0%213%16331
S A A I I IS L EFITS LTI AT B E O NS
— :1222123m31222.|m122223.|WJ2211288%.W11.|.m22112
.mmAAABQEHmmBBDEmwAAABCHM|AABCDwmdiBAMhAABQD
dhAAAAAAC%mAAAAdrAAAAACdm.AAAAA IVNAWdeAAAAA
—m A A dJdJ 140 LLLLlpLLLLLQuleLLLLLOpeaL RN PPN U [ R |
™ < o) © N~ o)
— — — — — —
o0 0 0 0 0 0
< < < < < <

48. 19 I\/hi ni ai n. confi deht | ai ity of business matters.

LA.C. 3.4.2

LA.B. 1. 4.3,

LA.C 3.4.1,

LA.B. 1. 4.2,

LA.C 1. 4.4,

LA.B.1.4.1,
36

LA.C 1.4.2,

LA A 1.4.3,

LA.C1.4.1,

48. 20 Di scuss inmportance of practicing positive custoner service
skills.



July 2001
Fl ori da Departnment of Education
STUDENT PERFORMANCE STANDARDS

Cour se Number: 8815130
Course Title: Fi nanci al Internship
Course Credit: 1

COURSE DESCRI PTI ON:

The financial internship course provides students the opportunity to
denonstrate human rel ati ons, communi cati ons, and enployability skills
necessary for entry-level enploynent in the financial services industry.
Additionally, it will enhance the instruction and conpetenci es devel oped
t hrough classroominstruction. Students will have nmet Cccupationa

Conpl etion Point Data Code B: Loan and Credit Clerk - OES 53121

36.0 PERFORM DESI GNATED JOB SKILLS--The student will be able to:

36.01 Performtasks as outlined in the job performance skills
plan. LA B.2.4.1

36. 02 Display an acceptable [ evel of production and quality
control. LA B 24.1

36.03 Maintain appropriate records. LA B.2.4.3, MA A 1 4. 3
MA. A 1.4.4

36. 04 Denonstrate appropriate dress and groom ng habits for the
wor kpl ace environnment. LA.C.3.4.3, HE B.2.4.3

36. 05 Denonstrate an understandi ng of a conpany’s products and
services. LA.C 3.4.3

37.0 DEMONSTRATE WORK ETHI CS--The student will be able to:

37.01 Denonstrate effective witten and oral comunication and
listening skills. LA B 1.4.1, LAB1.4.2, LAB1.4.3
LA C1.4.1

37.02 Denonstrate the ability to resolve custoner, enployee, and
enpl oyee/ enpl oyer problens and concerns. LA C. 3.4.3,
SS.C.2.4.3, HE.B.3.4.2

37.03 Denonstrate acceptable work habits and conduct in the
wor kpl ace as defined by conpany policy. LA C 3.4.3

37.04 Denonstrate | egal and ethical behavior within the scope of
job responsibilities. LA.C 3.4.3, SS.C.2.4.6

37.05 Foll ow policies and procedures affecting safety, health, and
well being. HE A 1.4.7

37.06 Exhi bit behavi or supporting and pronoting cul tural and
ethnic diversity. HE B.3.4.2

37.07 Denonstrate interpersonal skills which enhance team
productivity and foster positive work ethics. LA C 3.4.3,
HE. A 1.4.1
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Fl ori da Departnment of Education
STUDENT PERFORMANCE STANDARDS

July 2001

Cour se Nunber :
Course Title:
Course Credit:

COURSE DESCRI PTI ON:

8815120
Fi nanci al
1

Pl anni ng

Thi s course devel ops an awareness of the need for care and organi zati on
in planning for the wi se use of econom c resources and financi al
products avail abl e through a study of savings,
and fi nanci al

banki ng,

concepts needed to understand international

goal s.

trade.

credit,

al so made aware of the career opportunities offered by |ending

institutions.
Code C. Brokerage Cerk -

38.0 SUMVARI ZE GLOBAL BANKI NG FUNCTI ONS- - The student will

St udent s

will
CES 53128.

have net Cccupati onal

i nsur ance,
The students are provided with the
The students are

Conpl eti on Poi nt

Dat a

be able to:

38.01 Describe the pronotion of global trade. LA A 1.4.3,
LA B 1.4.1, LAB1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2, LAC3.4.3
LA.C3.4.4, LA C.3.4.5 S5.D.2.4.6

38.02 Analyze the global credit crisis. LA A1.4.3, LAB1.4.1,
LA B 1.4.2, LAB.1.4.3, LAB2.4.1 LAB242 LABZ24.3,
LA B.2.4.4, LA C3.4.1, LAC3.4.2, LA C3.4.3, LAC3.4.4,
LA.C. 3.4.5, SS.D.2.4.6

38.03 Identify gl obal exchange services. LA A 1.4.3, LA B1l.4.1,
LA B 1.4.2, LAB.1.4.3, LAB2.4.1 LAB242 LABZ24.3,
LA.-B.2.4.4, LA C3.4.1, LAC3.4.2, LA C3.4.3, LAC3.4.4,
LA.C. 3.4.5, SS.D.2.4.6

39.0 DEFINE GLOBAL TRADE--The student will be able to:

39.01 Describe what takes place during the rise or fall of the
exchange rate of the U S dollar. LA A 1.4.3, LA B 1.4.1,
LA B 1.4.2, LAB1.4.3, LAB2.4.1 LAB242 LABZ24.3,
LA B.2.4.4, LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4

39.

39.

39.

39.

39.

02

03

04

05

06

LA . C 3.4.5,

SS.D.2.4.6

Qutline the advantages and di sadvant ages of a protectioni st

pol i cy.

LA A 1.4.3 LAB1.4.1 LAB1.4.2 LAB14.3,

LA.B.2.4.1, LAB.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C 3.4.1,
LA.C.3.4.2, LAC3.4.3, LA C3.4.4, LA C3.4.5 S5D.2.4.6

Identify possible solutions to the problem of neeting gl obal
conpetition. LA A1.4.3, LAB1l.4.1 LAB1.4.2,

LA B 1.4.3, LAB2.4.1, LAB 242, LAB243, LAB24.4,
LA C3.4.1, LA C3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5,
SS.D.2.4.6

Di stingui sh between inports and exports. LA A 1.4.3,

LA B 1.4.1, LA B.1.4.2, LAB1.4.3 LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2, LAC3.4.3
LA.C3.4.4, LA C.3.4.5 S5.D.2.4.6

Di scuss the financial interdependence of nations.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LA C3.4.4, LAC3.4.5 SS.D2.4.6

Expl ai n t he advant ages and di sadvant ages of gl obal trade.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,

38



40.

41.

0

0

LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D2.4.6

39.07 Define the nmajor agreenents governing the world: GCeneral
Agreenent on Tariffs and Trade (GATT), North American Free
Trade Agreenent (NAFTA), European Union (EU), ASEAN Free
Trade Area (AFTA), and Sout hern Cone Common Mar ket
(Mercosur). LA A1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3,

LA B.2.4.1, LAB.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C.3.4.1,
LA C.3.4.2, LAC.3.4.3, LAC.3.4.4, LA C.3.4.5, SS.D.2.4.6
39.08 Discuss the U S. balance of trade. LA A 1.4.3, LA B 1.4.1,
LA B1.4.2, LAB.1.4.3, LAB.2.4.1, LA B.2.4.2, LA B.2.4.3,
LA B.2.4.4, LA C3.4.1, LAC3.4.2, LA C.3.4.3, LA C.3.4.4,

LA.C. 3.4.5, SS.D.2.4.6

39.09 Know terns: trade, tariff, quota, enbargo, voluntary export
restraints, nost favored nation status, foreign trade zones,
export, inport, dumping, kickbacks, international nonetary
fund (IMF). LA A1.4.3, LAB1.4.1, LAB1.4.2, LA B.1.4.3,
LAB.2.4.1, LA B.2.4.2, LAB2.4.3, LAB2.4.4, LA C3.4.1,
LA C3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5 S5D2.4.6

EXPLAI N THE PROCESSES USED I N THE FI ELD OF FI NANCI AL PLANNI NG - The
student will be able to:

40.01 Discuss financial planning. LA A 1.4.3, LAB.1.4.1,

LA B 1.4.2, LAB.1.4.3, LAB2.4.1 LAB242 LABZ24.3,
LA.B.2.4.4, LA C3.4.1, LAC3.4.2, LA C3.4.3, LAC3.4.4,
LA.C.3.4.5, SS.D.1.4.1

40. 02 Expl ain basic steps in the financial planning process.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D1.4.1

40. 03 Evaluate a hypothetical situation froma financial planning
point of view LA A1.4.3, LAB1.4.1 LAB14.2
LA B 1.4.3, LAB.2.4.1, LAB2.4.2, LAB.2.4.3, LAB 2.4.4,
LA C3.4.1, LAC3.4.2 LAC3.4.3, LA C3.4.4, LA C3.4.5,
SS.D.1.4.1

40. 04 Summari ze the extent to which financial planning would
benefit people of different financial circunstances.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,

LA.C.3.4.3, LAC3.4.4, LA C.3.4.5 SS.D1.4.1

DESCRI BE THE ROLE CF A FI NANCI AL PLANNER- - The student will be able
to:

41. 01 Define abbreviations associated with degrees granted by
various financial institutions and industries. LA A 1. 4.3,
LA B 1.4.1, LA B.1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2 LAC3.4.3
LA.C.3.4.4, LA C3.4.5

41.02 Develop a set of criteria for evaluating a planner's
credentials. LA A1.4.3, LAB1l.41 LAB1.4.2,
LA B 1.4.3, LAB.2.4.1, LAB2.4.2, LAB.2.4.3, LAB 2.4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

41. 03 Describe the skills, education, and training necessary for a
career in financial planning. LA A 1.4.3 LA B1l.4.1,
LA B 1.4.2, LAB.1.4.3, LAB2.4.1 LAB242 LABZ24.3,
LA B.2.4.4, LA C3.4.1, LAC3.4.2, LA C3.4.3, LAC3.4.4,

LA.C. 3.4.5
41.04 List the basic steps in the financial planning process.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
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LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LAC3.4.1, LA C 3.4.2,
LA.C.3.4.3, LAC3.4.4, LA C.3.4.5
42.0 QUTLINE THE COVWONENTS OF A FI NANCI AL PLAN--The student will be

able to:

42.01 Explain the inportance of goals during the various phases of
financial planning. LA A 1.4.3, LAB.1.4.1, LA B1.4.2,
LA B 1.4.3, LAB.2.4.1, LAB2.4.2, LAB24.3, LAB24.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5
42. 02 Describe financial information needed in the data gathering
phase of planning. LA A 1.4.3, LAB.1.4.1, LA B 1.4.2,
LA B 1.4.3, LAB.2.4.1, LAB2.4.2, LAB243, LAB24.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5
42. 03 Explain significance of an incone statenent and bal ance
sheet for financial planning. LA A 1.4.3, LA B1l.4.1,
LA B.1.4.2, LAB.1.4.3, LAB2.4.1 LAB242 LABZ24.3
LA B.2.4.4, LA C.3.4.1, LAC3.4.2, LA C3.4.3, LAC3.4.4,
LA.C. 3.4.5
42. 04 Expl ain how a pl anner anal yzes financial data using the
components of a financial plan. LA A 1.4.3, LA B1.4.1,
LA B 1.4.2, LAB.1.4.3, LAB2.4.1 LAB242 LAB24.
LA.B.2.4.4, LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4
LA.C. 3.4.5

3
.4,

43.0 DEFINE THE CONCEPT OF RI SK MANAGENMENT AND | NSURANCE PRODUCTS- - The
student will be able to:

43.01 List the broad range of insurances available to consumners.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2
LA.C 3.4.3, LA C3.4.4, LAC3.4.5

43. 02 Explain the major insurance-rel ated concept of risk sharing.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2
LA.C3.4.3, LA C3.4.4, LAC3.4.5

43. 03 Define key ternms and concepts relating to insurance.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LA C3.4.2,
LA.C 3.4.3, LA C3.4.4, LAC3.4.5

43.04 Develop a list of criteria for determ ning the anount of
i nsurance an individual needs. LA A 1.4.3, LAB. 1 4.1,

LA B.1.4.2, LAB.1.4.3, LAB 241 LAB242 LABZ24.3
LA B.2.4.4, LA C.3.4.1, LAC3.4.2, LA C3.4.3, LAC3.4.4,
LA.C. 3.4.5

43.05 Qutline an individual risk profile. LA A 1.4.3, LAB.1.4.1,
LA B 1.4.2, LAB.1.4.3, LAB 241 LAB242 LABZ24.3,
LA B.2.4.4, LA C3.4.1, LAC3.4.2, LA C3.4.3, LAC3.4.4,
LA.C. 3.4.5

44.0 QUTLI NE | NVESTMENT OPPORTUNI TI ES AVAI LABLE | N TODAY' S FI NANCI AL
MARKET- - The student will be able to:

44.01 Identify key investnment-rel ated ternms, concepts, and
options. LA A1.4.3 LAB1.4.1 LAB1l.42 LAB14.3,
LA.B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB2.4.4, LA C3.4.1,
LA C3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

44.02 Devel op an individual financial plan for a person with a one
mllion dollar windfall. LA A 1.4.3, LA B 1.4.1,

LA B.1.4.2, LAB.1.4.3, LAB 241 LAB242 LABZ24.3
LA.B.2.4.4
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45,

46.

47.

0

0

0

44. 03

Qutline a financial strategy for investing in precious
netals and collectibles. LA A 1.4.3, LA B 141,

LA B 1.4.2, LAB.1.4.3, LAB2.4.1 LAB242 LABZ24.3,
LA-B.2.4.4, LA C.3.4.1, LAC3.4.2, LA C3.4.3, LAC3.4.4,

LA.C.3.4.5

| DENTI FY RETI REMENT PLANNI NG STRATEQ ES--The student will be able

to:

45. 01

45. 02

45. 03

45. 04

Identify sources of retirenent funds. LA A 1.4.3,

LA B 1.4.1, LAB1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2, LAC3.4.3
LA C3.4.4, LAC3.4.5 Ss.D1.4.1

Li st various pension plan options. LA A 1.4.3, LA B1.4.1,
LA B 1.4.2, LAB.1.4.3, LAB 241 LAB242 LABZ24.3,
LA.B.2.4.4, LA C.3.4.1, LAC3.4.2, LA C3.4.3, LAC3.4.4,
LA.C. 3.4.5, SS.D.1.4.1

Identify the retirenment benefits provided by Soci al
Security. LA A 1.4.3, LAB1.4.1 LAB1.42 LAB1.4.3

LA.B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB.2.4.4, LA C3.4.1,
LA C3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5 Ss.D1.4.1
Qutline personal inconme tax planning strategies.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C3.4.3, LAC3.4.4, LAC3.4.5 SS.D1.4.1

| DENTI FY ESTATE PLANNI NG STRATEG ES--The student will be able to:

46. 01

46. 02

46. 03

46. 04

Define key terns and concepts relating to estate planning.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2,

LA.C 3.4.3, LA C3.4.4, LAC3.4.5

Identify the nmajor conponents of an individual estate plan
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB 2.4.4, LA C3.4.1, LAC3.4.2,
LA.C3.4.3, LA C3.4.4, LAC3.4.5

State the reasons why anyone with assets should plan an

estate. LA A 1.4.3, LAB1.4.1, LAB.1.4.2, LA B.1.4.3,

LA B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB.2.4.4, LAC3.4.1,

LA.C3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

Identify the major provisions of a will and explain why the
drafting of a will is vital to estate planning. LA A 1.4 3
LA B 1.4.1, LAB1.4.2, LAB1.4.3, LAB241 LABZ24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3
LA.C.3.4.4, LA C3.4.5

SELECT A FI NANCI AL | NDUSTRY CAREER FOR RESEARCH- - The student will

be able to:

47.01

47.02

47.03

Identify current trends that have devel oped in the financial
field. LA A1.4.3, LAB1.4.1 LAB1.42 LAB1.4.3,
LA.B.2.4.1, LA B.2.4.2, LAB2.4.3, LAB.2.4.4, LA C3.4.1,
LA C3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

Identify sources of information for career planning.
LAA1.4.3 LAB1.4.1 LAB1.4.2 LAB1.43 LABZ24.1,
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.4.2,
LA.C 3.4.3, LA C3.4.4, LAC3.4.5

Conduct in-depth career research including requirenents for

entry and advancenent, career |adders, and opportunities
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related to the finance field. LA A 1.4.3, LA B 1.4.1,
LA B 1.4.2, LAB.1.4.3, LAB2.4.1 LAB242 LABZ24.3,
LA.B.2.4.4

47.04 Devel op an individualized educati on and career plan rel ated
to the financial field. LA A 1.4.3, LAB1.4.1, LA B 1.4 2
LA.B.1.4.3, LAB.2.4.1, LAB. 2.4.2, LA
LA C3.4.1, LAC3.4.2, LAC3.4.3, LA

B.2.4.3, LA B.2.4.4,
C.3.4.4, LAC3.4.5
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