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PURPOSE: The purpose of this course is to assist students in
maki ng i nfornmed deci sions regarding their future academ c and
occupational goals. Enphasis will include using current
technol ogy resources to investigate the broad range of occupations
and careers in famly and consunmer sciences. The concept

i ncludes, but is not imted to, personal decision making as it
applies to careers, occupations and entrepreneurial opportunities.

PROGRAM STRUCTURE: The purpose of this course is designed to
prepare students for the workplace in the twenty-first century.
The course includes devel opi ng human resources, work ethics,
deci si on naki ng, bal ancing work and famly, as well as other
skills. These skills are often referred to as "soft skills".

Expl oration of a variety of careers is highly recomended through
a job shadowi ng experience. Devel opnent of a portfolio wll
provi de a personal file and organi zational tool for the student to
transfer know edge to a real |ife experience.

SPECI AL NOTE: Family, Career and Conmmunity Leaders of America, is
the appropriate career and technical student organization (ctso)
for providing | eadership training and reinforcing specific career
and technical skills. Career and Technical Student Organizations,
when provided, shall be an integral part of the instructiona
program and the activities of such organizations are defined as
part of the curriculumin accordance with Rule 6A-6.065, FAC

Busi ness/ heal t h/ human and public servi ces/conmunity/technol ogy
partnershi ps are essential to provide current workplace practices.
Pl anned and supervi sed job shadowi ng experiences nust be provi ded
t hrough one or nore of the follow ng: (1) directed workpl ace
experi ences (2)student projects (3)simulations (4)outside of class
expl orations.
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Instruction and learning activities are provided in a | aboratory
setting using hands-on experiences with the tools, materials and
technol ogy appropriate to the course content and in accordance
with current practices. Activities provide instruction in the use
of current equi prent and technol ogy, such as personal conputers,
software, and nulti-nmedia platfornmns.

SCANS Conpetencies: Instructional strategies for this course nust

i ncl ude nmethods that require students to identify, organize, and
use resources appropriately; to work with each other cooperatively
and productively; to acquire and use information; to understand
soci al, organizational, and technol ogi cal systens; and to work
with a variety of equipnment. Instructional strategies nust al so

i ncorporate the methods to inprove students' personal qualities
and hi gher-order thinking skills.

Equi pnrent List: A generic equipnent list is available for this
course and is printed in a supplenent to this docunent.

I V. | NTENDED OQUTCOMVES: After successfully conpleting this course the
student will be able to performthe follow ng:

01.0 Denonstrate |eadership and organizational skills.

02.0 Develop interpersonal skills for individual and job/career
success.

03.0 Denonstrate skills for becom ng a team pl ayer.

04.0 Identify desirable work ethics.

05.0 Denonstrate enployability skills.

06.0 Create a personal portfolio of enploynent forns and letters.

07.0 Identify and integrate decision-naking processes applicable
to the workpl ace and work situations.

08.0 Devel op effective comunication skills for the workpl ace.

09.0 Plan appropriate wardrobes for different job experiences.

10.0 Develop and maintain positive relationships in the diverse

wor kpl ace
11.0 Recogni ze and denonstrate appropriate workpl ace behavi or

THE COURSE BREAKS FOR THE SEMESTER AT THI S PO NT

12.0 Denpnstrate the ability to use nodern technol ogi ca
equi prent i n the workpl ace.

13.0 Denopnstrate resource managenent techni ques.
14.0 Analyze the bal ancing of work, famly, and community.
15.0 Evaluate the role of self-managenent in the health and

wel | bei ng of the individual and the famly

16.0 Evaluate the enployee's role in preventing accidents or
injuries on the job.

17.0 Explore the integration of academ c and career skills in the
transition fromschool to work.
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01.0 DEMONSTRATE LEADERSHI P AND CRGANI ZATI ONAL SKILLS--The student wil |

02.

03.

04.

0

0

0

be able to:

LAC1.4.1, LAC1l.4.2, LAC1.4.3, LAC1l.4.4 MAA1l.4.1,
MA.A1.4.3, MAAL1l44 MAE3. 4.1 MAES3.42 HEB3.4.1,
HE.B.3.4.2, HE.B.3.4.3, HE.B.3.4.4, HE.B.3.4.5, HE B.3.4.6,
HE.C. 1.4.5, HE.C.1.4.6, HEEC 2.4.4, HE.C.2.4.5, HEEC 2.4.6
01.01 Define and practice brainstormng

01.02 Identify and utilize the planning process.

01.03 Identify characteristics of a | eader and team nenbers.
01.04 Work cooperatively as a group nenber.

01.05 Practice devel opi ng confidence in | eadership roles.
01.06 Identify professional and youth organi zations.

01.07 ldentify purposes and functions of organizations.

01. 08 Devel op a personal growth project.

DEVELOP | NTERPERSONAL SKILLS FOR | NDI VI DUAL AND JOB/ CAREER

SUCCESS- - The student wi |

be able to:

LAA 141 LAAL1.42 LAAL143 LAALl44 HEB1.4.1
HE.B.1.4.3, HE.B.1.4.4

02.01
02. 02
02. 03
02. 04

DEMONSTRATE SKILLS FOR BECOM NG A TEAM PLAYER- - The student wil |

Defi ne sel f-esteem and human resources.

Eval uate positive human resources needed for enpl oynent.
Identify factors that influence personality formation
Determ ne the rel evance of integrating academ c | earning,
social skills, and lifestyle choices to home and career

be

able to:

HE.B.3.4.5, HE. B.3.4.6, HE.B.3.4.7

03.01
03. 02
03. 03

03. 04

| DENTI FY DESI RABLE WORK

Defi ne teamorKk.

Wei gh the benefits of working cooperatively.

Recogni ze potential conflicts of different personality types
wor ki ng as a team
Denonstrate conflict
t eamnor k.

resol ution techni ques for effective

ETH CS--The student will be able to:

LA A 2.4.1, LA A 2.4 2,
LA A 2.4.6, LAAZ2.4.7,

04.01
04. 02

LA A 2.

4.3, LA A 2.4.4, LA A2 4.5
LA.A2.4.8

, PEEB.2.4.5
Descri be positive and negative work ethics.

Anal yze the rel ati onshi p between enpl oyee behavi ors and
potential consequences.
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05.0 DEMONSTRATE EVPLOYABI LI TY SKILLS--The student wil |

06.

07.

08.

0

0

0

be able to:

LAA 141 LAAL142 LAAL143 LAALl4 4 NAAIL 41,
MA A 1.4.2, MMA11.4.3, MAAL144 NMAAZ242

05. 01 Recogni ze factors that may influence your career choice.
05.02 Identify sources of career information.

05.03 Denonstrate the steps of a job search.

05. 04 Eval uate career opportunities.

CREATE A PERSONAL PORTFOLI O OF EMPLOYMENT FORMS AND LETTERS- - The

student will be able to:

LA B1.4.1, LAB.1.4.2, LAB.1.4.3, LAB.2.4.1, LA B.2.4.2,
LA B.2.4.3, LAB.2.4.4 MAA1.41 MAA1.4.2, MAA1.4.3,
MAA1.4.4 MAA2.4.2

06.01 Identify the conponents of the portfolio.
06. 02 Di scuss the value of the portfolio conponent as tools in the
j ob search.

06.03 Prepare a portfolio containing at least the follow ng: copy
of social security card, career and educational goals,
aut obi ography, picture identification, resune, letters of
recomendati on, conpleted job application, list of
school /conmunity activities, work and vol unteer history,

sanple menos and letters for job related witings.
Organi ze and maintain the portfolio conponents in an orderly
manner .

06. 04

| DENTI FY AND | NTEGRATE DECI SI ON- MAKI NG PROCESSES APPLI CABLE TO THE
WORKPLACE AND WORK SI TUATI ONS- - The student will be able to:

MA A 1.4.1, MAL1.42 MAAL1. 4.3 MAAL1 4.4 NAA 2.4 2,
SCH1.4.1, SCH1.4.2, SCH1.4.3 SCH1l4.4 SCH1.4.5,
SCH1.4.6

07.01 Define the decision-maki ng process.

07.02 Apply the decision-naking process to narrow career choices.

07.03 Connect the decision-making process with solving problens in
t he workpl ace and at hone.

07.04 Consi der the consequences of current decisions on the
future.

DEVELOP EFFECTI VE COVMUNI CATI ON SKI LLS FOR THE WORKPLACE- - The

student will be able to:
LA B 1.4.1, LA B.1.4.2, LAB1.4.3 LAB241 LABZ24.2,
LA.B.2.4.3, LAB.24.4, LAC1.4.1 LAC1l.4.2 LAC1.4.3
LA C1.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4,
LA.C 3.4.5 LAD1.4.1, LAD1.4.2 LAD1.43 MAZ24.1,
MA. A 2.4.2, MAAZ24.3
08.01 Identify the effectiveness of assertive, aggressive, and
passi ve conmuni cati on.
08.02 Dranmti ze the inmpact of non-verbal behavior on
communi cati on.
08. 03 Devel op ways to provide effective feedback and deal with

criticism
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09.

10.

11.

12.

13.

0

0

0

0

0

08.04 Apply basic forms of witten comunication used in the
wor kpl ace.
08.05 Denonstrate effective interview and presentati on techni ques.

PLAN APPRCOPRI ATE WARDROBES FOR DI FFERENT JOB EXPERI ENCES- - The
student will be able to:

LA A 2.4 LADZ2 4.1, LADZ242 LAD243 MB341

09. 01 Devel op good groom ng skills.

09. 02 Research grooming rules in various work environments.

09. 03 Distinguish factors needed to create an econom cal,
coordi nat ed, easy-care wardrobe.

09.04 Select appropriate clothing for a variety of careers.

DEVELOP AND MAI NTAI N PCsSI Tl VE RELATI ONSHI PS | N THE DI VERSE
WORKPLACE- - The student will be able to:

HE.B.2.4.4, HE.B.3.4.2, HE.B.3.4. 4

10. 01 Define and descri be sexual harassnent in the workpl ace.

10.02 ldentify appropriate conversation for work rel ated settings.

10. 03 List the advantages of a culturally diverse workpl ace.

10. 04 Discuss the inmpact of the Americans with Disabilities Act
and the job nmarket.

10. 05 Assess the job equity |law - Equal Enploynent Opportunity
Act .

RECOGNI ZE AND DEMONSTRATE APPROPRI ATE WORKPLACE BEHAVI OR- - The
student will be able to:

LA A 1.4.3 LAAZ2. 4.4, LAB2.4.4

11.01 Identify academ c skills needed in a student's career.

11.02 Describe the different types of businesses including
corporations, partnerships, and cottage industries.

11. 03 Define entrepreneurship.

11. 04 Conmpare the advantages and risks of entrepreneurship.

DEMONSTRATE THE ABI LI TY TO USE MODERN TECHNOLOd CAL EQUI PVENT | N
THE WORKPLACE- - The student will be able to:

LA.B.2.4.4, MAE1.4.3, SCH3.4.2 SCH3.4.3, SCH3.4.4,
SC.H3.4.5

12.01 Denonstrate conputer literacy by produci ng a computer
gener at ed docunent .

12. 02 Use el ectroni c comuni cati on devi ces.

12.03 Describe strategies for successful job performance.

DEMONSTRATE RESOURCE MANAGEMENT TECHNI QUES- - The student will be
able to:

LA.C2.4.1, LAC2.4.2, MAB. 3.4.1

13.01 Identify the benefits of managing time.

13. 02 Anal yze the inportance of time and how it applies to a job
by preparing and keeping a daily planner.

13. 03 Describe ways a computer can be used as a tine managenent
t ool .
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14.

15.

16.

0

0

0

13. 04 Di scuss why planning and controlling noney is necessary to
be successful at home and on the job.

13.05 ldentify and prioritize benefits for a conpany that wl|l
i ncl ude insurance, an enpl oyee assi stance program vacation
child care, flex hours, and job sharing.

ANALYZE THE BALANCI NG OF WORK, FAM LY, AND COMMUNI TY-- The st udent
wll be able to:

LA.
LA.

, LAA2.4.2, LAA2.4.3, LAA2. 4.4, LAA2.45
LAA2.4.7, LAA2.48 M.B3.41 HEAZ2 44

14.01 Discuss the inmportance of setting priorities at honme and
wor K.

14. 02 Exami ne and devel op an understandi ng of equitable job
di vision on the hone.

14. 03 Discuss differences in financial needs of a one incone
versus a two-inconme famly

14. 04 Exami ne financi al need changes throughout the famly life
cycl e.

14. 05 Di scuss advant ages and di sadvant ages of taking a vacation

14.06 Evaluate the different types of child care avail able and how
adults can be fulfilled as a worker and as a parent.

14. 07 Anal yze ways of being involved in a child s educationa
process.

14.08 List conmunity resources for the famly

14.09 ldentify activities in which the individual can be involved
within the conmmunity, i.e. volunteerism politics or a

support system

EVALUATE THE ROLE OF SELF- MANAGEMENT I N THE HEALTH AND WELLBEI NG
OF THE I NDIVIDUAL AND THE FAM LY--The student will be able to:

LA B.1.4.1, LAB.1.4.2, LAB.1.4.3, LAB2.41 LAB24.2
LA.B.2.4.3, LAB.2.4.4, HE.B.1.4.3

15. 01 Define and descri be synptons of stress.

15. 02 Define copi ng behavi or and di scuss copi ng behavior(s).

15. 03 Recogni ze and eval uate how workpl ace transitions affect an
i ndi vidual and the fanmly

15.04 Discuss inplications of job loss on the individual and the
famly

15. 05 Define and assess power struggle(s) in the workpl ace.

15. 06 Anal yze the inportance of accepting criticism

15.07 Define and list the different types of substance abuse.

15. 08 Di scuss how pervasive the problens of substance abuse are
t oday.

15.09 List free help that is avail able through federal, state, and
conmunity resources.

15. 10 Di scuss techniques that can be used to develop a fanmly's
heal th and fitness.

EVALUATE THE EMPLOYEE' S ROLE | N PREVENTI NG ACCI DENTS OR | NJURY ON
THE JOB--The student will be able to

LA.B.2.4.1, LA B.2.4.2, LA B.2.4.3, LA
MAE 1.4.2, MAE1.43 SCH1.4.7, HE

16.01 ldentify the difference between personal liability and
corporate liability.
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16.02 Explain the roles of the Cccupational Safety and Heal th
Admi ni stration (OSHA) and the Environnental Protection
Agency (EPA) in ensuring safe working conditions.

16. 03 Recogni ze the financial and human costs of accidents caused
by human error or an unsafe work environment.

16.04 ldentify protective articles required to ensure worker
safety.

17.0 EXPLORE THE | NTEGRATI ON OF ACADEM C AND CAREER SKILLS IN THE
TRANSI TI ON FROM SCHOOL TO WORK- - The student will be able to:

MA A 4.4.1

17.01 ldentify academ c skills needed in a student's career

17.02 Describe the different types of businesses including
corporations, partnerships, and cottage industries.

17.03 Define entrepreneurship.

17. 04 Conpare the advantages and risks of entrepreneurships.

17.05 Define job shadowi ng and the benefits of that experience.
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