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MAJOR CONCEPTS/ CONTENT: The purpose of this programis to provide
support for at-risk students. This support shall be provided through
instruction in the nethods of acquiring the necessary human rel ations
skills, work ethic, and common know edge required for successfu

enpl oynment and for selection of a career plan that will guide the
transition from school -to-work. Concurrently, the student is to be
engaged in paid, supervised part-tinme enploynment as a neans of gaining
experience in a bona-fide work environment in conpliance with the Child
Labor Law established by the U S. Departnent of Labor for the Work
Experi ence and Career Exploration Program (WECEP). *

OQpportunities are to be provided for the student to obtain conpetencies
and recognition through successful work experience and to satisfactorily
conpl ete a high school education.

A student may not enroll in a Wrk Experience class w thout concurrent
enroll ment in Work Experience-QJT (8301650). Also, a student may not
enroll in Wrk Experience-QJT (8301650) wi thout previous or concurrent

enrollment in a Wirk Experience class. The student nust be paid for
wor k performed and nust be directly supervised. Supervised on-the-job
activities may be continued as a sumrer |earning experience w thout
classroominstruction for students who previously participated
successfully in the in-school and on-the-job instructional activities.

Li sted bel ow are the courses that conprise this program when offered at
the secondary | evel:

8301610 Wor k Experience 1
8301620 Wor k Experience 2
8301630 Wor k Experience 3
8301640 Wor k Experience 4
8301650 Wor k Experience QJT



A begi nning Work Experience student will be placed in the 8301610-Work
Experience 1 course.

LABORATORY ACTIVITIES: In-school |aboratory activities are an integra
part of this program Equi pnent and supplies should be provided to
enhance hands-on experiences for the students. Also, those |aboratory
activities provided through on-the-job training are an integral part of
this program Enpl oynment experiences are provided through placenent on
a job by the teacher-coordinator. The student should acquire

conpet enci es through a variety of paid | earning experiences. The
supervi sed experience is to be governed by a training agreenment signed
by parent/guardi an, enployer, teacher/coordinator, and student. No
student should participate in the QJT portion of the programuntil this
si gned docunent is received by the teacher/coordinator. The

t eacher/ coordi nator and student will|l cooperatively prepare a job skills
formwhich will include generic and specific job conpetencies and
generic and specific safety conpetencies to be evaluated by the enpl oyer
each gradi ng peri od.

It is highly recommended that for every 20 students (or portion thereof)
enrolled in Wrk Experience-QJT, the teacher/coordi nator be given a

m ni mrum of one hour of QJT-coordination release tinme per day for the
purposes of visiting students on the job and managi ng the cooperative
met hod of instruction.

The teacher/coordi nator should visit each training site for the purpose
of observation a mini mum of once each grading period, preferably while
the student is actually working. A second contact each gradi ng period
for the purpose of evaluating the student’s progress in attaining the
conpetencies listed on the job skills formis highly reconmended.

SPECI AL NOTE: Cooperative Education Clubs of Floridal/Business

Pr of essi onal s of Anmerica (CECF/ BPA) is the appropriate career and
techni cal student organi zation for providing | eadership training and
reinforcing specific career and technical skills. Career and technica
student organi zations, when provided, shall be an integral part of the
career and technical instructional program and the activities of such
organi zations are defined as part of the curriculumin accordance with
Rul e 6A-6.065 (8), FAC

Each student enrolled in the Work Experience 1, 2, 3, or 4 courses may
earn one credit. A mninmumof 1 credit for on-the-job enpl oynent
experiences may be earned for each year the student is enrolled in Wrk
Experience-QJT. I n accordance with Rule 6A-10.040, FAC, the minimum
basic-skills grade levels required for adult vocational students to
conplete this program are: Mathematics 9.0, Language 9.0, Reading 9.0.
These grade-| evel nunbers correspond to grade-equival ent scores obtai ned
on one of the state-designated basic-skills exam nations. |If a student
does not neet the basic-skills level required for conpletion of the
program renedi ati on shoul d be provided concurrently through Vocationa
Preparatory Instruction (VPI). Please refer to the Rule for exenptions.

When a secondary student with a disability is enrolled in a career and
technical class with nodifications to the curriculum franmework, the



particul ar outconmes and student perfornmance standards that the student
must master to earn credit nmust be specified on an individual basis.
The job or jobs for which the student is being trained should be
reflected in the student’s desired postschool outconme statenent on the
Transition |ndividual Educational Plan (Transition |EP).

SCANS Conpetencies: Instructional strategies for this program should

i nclude methods that require students to identify, organize, and use
resources appropriately; to wrk with each other cooperatively and
productively; to acquire and use information; to understand soci al
organi zational, and technol ogi cal systems; and to work with a variety of
tool s and equi prent. Instructional strategies nmust also incorporate

met hods to i nprove students' personal qualities, higher-order and
critical thinking skills, and problem solving, technical, and literacy
skills.

The following criteria are to be used in the devel opnent of adni ssion
procedures for each student prior to entry into the program

01. The student has a truancy probl em

02. The student needs to work in order to continue his/her education

03. The student is econonically di sadvant aged.

04. The student is acadenically di sadvant aged.

05. The student has a negative attitude toward work, school, and/or
soci ety.

06. The student has a poor self-concept.

07. The student feels alienated.

08. The student | acks sel f-discipline.

09. The student has a linted attention span

10. The student is overage in grade |evel.

11. The student has trouble relating to cl asswork.

12. The student has a |lack of interest in school

13. The student needs to be supervised at the work | ocation

14. O her (specify)

An individual guidance plan identifying adm ssion criteria should be
devel oped for each student prior to entry into the program and should

i nclude the Work Experience course nunber, school year, and date of
entry. Job counseling sessions between the teacher/coordinator and each
student shoul d be docunented for each grading period. Flexible
schedul i ng can be inplenmented, as agreed upon by the teacher/coordi nator
and gui dance personnel, when such scheduling is found to be needed to
neet the student's needs.

| NTENDED OUTCOMES: After successfully conpleting this program the
student will be able to:

01.0 Define, denpbnstrate, and assess job seeking and enployability
skills.

02.0 Define, identify, and analyze safety issues related to the
wor kpl ace.

03.0 Define, denpbnstrate, and anal yze proficiency in applying
conmuni cation skills.



04.0 Define, denpnstrate, and anal yze proficiency in applying
mat hemati cal skills.

05.0 Define, denpbnstrate, and maintain personal hygi ene and heal th.

06.0 Define, denpbnstrate, and manage personal finances.

07.0 Define, denpbnstrate, and evaluate | eadership skills.

08.0 Define, denpbnstrate, and assess techniques to maintain
prof essi onal i sm

09.0 Define, denobnstrate, and assess cognitive skills.

10.0 Define, denonstrate, and assess interpersonal and intrapersona
skills.

11.0 Define, denonstrate, and assess proficiency in applying technica
skills.

12.0 Define, denonstrate, and eval uate understandi ng of econom ¢ and
entrepreneurial principles.

13.0 Define, denonstrate, and assess inportance of determ ning career
options.

14.0 Perform designated job skills.

15.0 Denpnstrate conpliance with work ethics.

16.0 Perform desi gnated recordkeeping skills.

*The Federal Child Labor Regul ation 3 allows WECEP 14 and 15 year
old students to work during the school day, between 7 AM and 7 PM
for a maxi mum of 23 hours per week, in any occupation permtted by
Florida Child Labor Law, the Fair Labor Standards Act (FLSA)),
and/or in any occupation for which a variance (Student Learner
Exenpti on Agreenent) has been obtained fromthe Departnent of
Labor and Enpl oynent Security.
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Fl ori da Departnment of Education
STUDENT PERFORMANCE STANDARDS

Program Titl e: Wor k Experi ence
Secondary Number: 8301600

01.0 DEFINE, DEMONSTRATE, AND ASSESS JOB SEEKI NG AND EMPLOYABI LITY SKILLS--

The student will be able to:

01. 01 Explain rel ati onship between acadeni ¢ and occupational skills and

01.

01.

01.

01.

01.

01.

01.

01.

01.

02

03

04

05

06

07

08

09

10

achi evenent in the world of work.

LA A 1. 4.

2, LAA1.43

LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC1.4.3, LAC3.4.1, LA C3.4.2,
LA.C.3.4.3, LAC3.4.4, LAC3.4.5 LAD1l.4.2

Identify skills that are transferable from one occupation to
another. LA A 1.4.3, LA A2.4.5 LAB1.4.1 LAB14. 2,
LAB.1.4.3, LAB2.4.1, LAB.2.4.2, LA B 2.4.3, LA B.2.4.4,
LA C1l.4.1, LAC3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4,
LA.C. 3.4.5

Express the differences between school and the workpl ace.

LA A1.4.3, LAB1.4.1, LAB1.4.2, LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

Expl ai n i nportance of a social security nunber. LA A 1.4.3,
LAA 241, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LAC3.4.4, LAC3.45 MAAL1l4.3

Identify docunmentation needed prior to seeking enploynment.
LA A141 LAAL1.42 LAA1.43 LAB1l.41 LAB14.2,
LA B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2.4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4 LAC3.4.5
Li st docunents an enployer is required to have conpl eted by an
enpl oyee for payroll and enploynment eligibility purposes.
LAA141 LAAL1.42 LAA1.43 LAB1l.41 LAB14.2,
LA B.1.4.3, LAB.2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2. 4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4 LAC3.4.5

List restrictions and guidelines
mnors (e.g., Child Labor Law).

regul ati ng the workpl ace for

LA/A1.4.1, LAA1.4.2

LA A1.4.3, LAA241 LAB1.4.1, LAB1l.4.2, LAB14.3,

LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1,

LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

Research job opportunities using a variety of enploynent sources.

LA A141 LAA1L1.42 LAA1.43 LAB1l.41 LAB14.2,

LA.B.1.4.3, LAB.2.4.1, LAB.2.4.2, LA B.2.4.3, LA B.2. 4.4,
C.3.4.3, LAC3.4.4 LAC3.4.5

LA.C.3.4.1, LA C3.4.2, LA
Di scuss inportance of drug tests

and crimnal background checks in

i dentifying possible training stations. LA A 1.4.1, LA A1.4.2
LA A1.4.3, LAA2 4.4 LAB1.4.1, LAB1l.4.2, LAB14.3,
LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C2.4.1,
LA.C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5
Arrange for personal references. LA A 1.4.3, LA B.1.4.1,
B.2.4.2, LA.B.2.4.3,

LA.B.1.4.2, LA B.1.4.3, LA B.2.4.1, LA
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LA.B.2.4.4, LAC1.4.1, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

Prepare a neat, legible resune. LA A 1.4.3, LAB1.4.1,
LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,

LA.B.2.4.4

Prepare a job application letter based on information in a job ad.

LA/A 1. 4.1 LAA1.4.2 LAB1.41 LAB1l.42 LAB1.4.3,
LA.B.2.4.1, LA B.2.4.2, LAB.2.4.3, LAB.2.4.4

Read and accurately conplete a variety of job application forns.

LA A141 LAA1L1.42 LAA1.43 LAB1l.41 LAB14.2,
LA B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LAB24.4
Denmonstrate nmethods for handling illegal interview and app
questions. LA A 1.4.3, LAA2.4.7, LAB1.4.1, LA B.1.4.2,
LA.B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2.4.4,
LA C1l.4.1, LAC3.4.1 LAC3.4.2 LAC3.43 LAC3.4.4

LA.C.3.4.5

Participate in a job interview role-play situation. LA C. 1.4.1,

LA.C.3.4.1, LA C3.4.2, LAC.3.4.3, LAC3.4.4, LA C3.4.5

Denonstrate appropriate interview dress, groom ng, and deneanor

LA.C.2.4.2, LA C3.4. 4

Conduct a job-interview followup. LA A 1.4.3, LAB1.4.1,
LA.B.1.4.2, LA B.1.4.3, LA B.2.4.1, LA B.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LA C1.4.3, LA C.3.4.1, LA C3.4.2, LA C 3.4.3,
LA.C. 3.4.4, LA .C. 3.4.5

Li st procedures to follow when accepti ng an enpl oynent offer
LA.A 1.4.3, LAB.1.4.1, LAB.1.4.2, LA B.1.4.3, LA B.2.4.1,
LA.B.2.4.2, LA B.2.4.3, LA B.2.4.4, LA C3.4.1, LA C 3.4.2,
LA.C.3.4.3, LA C3.4.4, LA C.3.4.5

Descri be appropriate nethods for resigning froma position
LA.A 1.4.3, LAB.1.4.1, LAB.1.4.2, LA B.1.4.3, LA B.2.4.1,
LA.B.2.4.2, LA B.2.4.3, LA B.2.4.4, LA C1.4.1, LA C 3.4.1,
LA.C.3.4.2, LA C3.4.3, LA C3.4.4, LA C3.4.5

Interpret reasons for termnation. LA A 1.4.2, LA A 1.4. 3,
LA.B.1.4.1, LA B.1.4.2, LA B.1.4.3, LA B.2.4.1, LA B.2.4.2,
LA.B.2.4.3, LA B.2.4.4, LA C.3.4.1, LA C3.4.2, LA C 3.4.3,
LA.C. 3.4.4, LA C. 3.4.5

Prepare a letter of resignation. LA A 1.4.3, LA B 1.4.1,
LA.B.1.4.2, LA B.1.4.3, LA B.2.4.1, LA B.2.4.2, LA B.2.4.3,

LA.B.2.4.4

Illustrate an understandi ng of the appropriate techniques to use

when changing jobs. LA A 1.4.3, LAA2.4.4, LAAZ24.7

LA.A2.4.8, LAB1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

Denmonstrate how and when to request a raise. LA A 1. 4. 3,
LA.A2.4.8, LAC3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4,
LA.C. 3.4.5

Identify opportunities for job advancenent. LA A 1.4.3,
LA.A2.4.8, LAB1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1,
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,

LA.C.3.4.3, LA C3.4.4, LA C3.4.5

Describe inplications of racial, ethnic, regional, educational
social, and age differences. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2,

LA.B.1.4.3, LA B.2.4.1, LA B.2.4.2, LA B.2.4.3, LA B.2.4.4,
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LA.C1l.4.4, LAC2.4.1, LAC3.4.1, LAC3.4.2, LAC3.4.3,
LA.C.3.4.4, LA C3.4.5 LAD1.4.2, Ss.B.2.4.1

Denonstrate attitudes and behaviors that elimnate stereotyping
and gender bias, and pronote cultural diversity. LA C 1.4.4,
SS.A. 2.4.3

Denonstrate a strong work ethic and a positive attitude both
personal ly and professionally. LA.C.1.4.2, LA C1.4.3

Rel ate the inportance of quality control in job performance.
LAA1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LAC1.4.3, LAC3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

Recogni ze the inportance of the efficient use of materials
space on the job. MAB.1.4.1, MAB.1.4.3, MAC1.4.1
Denonstrate an understandi ng of ethical business practices.
LA A141 LAA1L1.42 LAA1.43 LAB1l.41 LAB14.2,
LA.B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2.4.4,
LA.C3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5 SS.C1l1l.4.4
Expl ain the inportance of confidentiality in the workplace
concerning any witten, oral, or technically transnmitted
information relating to personnel, custoners, and/or materials.
LA A1.4.3, LAB1.4.1, LAB1.4.2, LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LAC3.4.4, LAC3.4.5 LAD242, SsB.24.1

Create and maintain an enployability portfolio denpnstrating

awar eness of personal abilities, interests, and skills as they
relate to seeking enploynment. LA A 1.4.3, LAB.1.4.1, LA B.1.4.2,
LA B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LAB24.4
Participate in a job shadowi ng experience. LA A 1.4.3,

LA C1l1l.4.1, LAC241 LAC3.4.2

Ootain letters of reference.

and

| DENTI FY, AND ANALYZE SAFETY | SSUES RELATED TO THE WORKPLACE- -

The student will

02.

02

be able to:

02. 01 Explain how a | ack of know edge and skill can cause accidents and

heal th hazards in the workplace. LA A 1.4.3, LA B 1. 4.1,

LA B.1.4.2, LAB1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C.3.4.5, LA D242 HEA1l 4.4

Identify safety signs and synbols. LA A 1.4.1, LA A 1.4. 3

LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5 HEC.2.4.3

02.

02.

02.

03

04

05

Di scuss i nportance of accepting responsibility for safety of self
and others. LA A 1.4.3, LAB.1.4.1, LA B.1.4.2, LA B.1.4.3,

LA B.2.4.1, LAB2.4.2, LAB2.4.3, LAB2.4.4, LA C3.
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5 HEC 2.
Li st ways anger, worry, drugs, alcohol, fatigue, and i
cause accidents. LA A 1.4.3, LAB1.4.1, LAB1.4.2, L
LA B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.
LA.C.3.4.3, LAC3.4.4, LAC3.4.5 HEC24.5
Define the neaning of “drug-free workplace." LA
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB241, L

s can
.1.4.3,

4.1
4.5
| nes a
A B
4.2
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LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5, HEEC. 1.4.5

Expl ai n how dress may affect safety on the job. LA A 1.4.3,

LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

Descri be actions that various agencies take to prevent accidents
on the job. LA A1.4.3, LA B1.4.1, LAB.1.4.2, LA B.1.4.3,
LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LA C3.4.3, LAC3.4.4, LA C3.4.5 HEC 2.4.6,
HE.C.2.4.5

Identify techniques to maintain a safe work environnent.
LAA1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LAC3.4.4, LAC3.4.5 HEB.1.4.5

Denonstrate proper lifting and carrying techniques. HE. B.1.4.5,
HE.B.2.4.1, HE.C. 1.4.5

Expl ain basic first-aid techniques. LA A 1.4.3, LA A2.4.1,

LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

Identify energency procedures. LA A 1.4.3, LA B.1.4.1,

LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5

Identify nmethods to safely handl e hazardous materi al s.
LAA1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

Explain fire safety methods. LA A 1.4.3, LAA2.4.1 LAB14.1,
LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5

Descri be types of hazards found in the workplace. LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

Descri be types of personal protective equi pnment LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

Descri be and explain rules and | aws designed to pronmote safety and
health. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2, LA B.1.4.3,
LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

Denonstrate an understandi ng of environmental problens that inpact
health and safety. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2,
LA.B.1.4.3, LAB.2.4.1, LAB.2.4.2, LA B.2.4.3, LA B.2. 4.4,
LA.C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

HE.C. 1.4.2

Denmonstrate an under st andi ng
t hat govern the environnment,
LA B.1.4.1, LAB1.4.2, LAB

of the primary regul atory agencies
heal th, and safety. LA A 1.4.3,
1.4.3, LAB.2.4.1, LA B.2.4.2,



LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C3.4.5, HEEC.2.4.6, HEEA 1.4.7

02. 19 Describe types of industrial recycling/waste mninization
activities. LA A1.4.3 LAB1.4.1, LA B 1.4.2, LA B.1.4.3,
LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

02. 20 Explain inmpact of noise level on the workplace. LA A 1. 4.3,
LA A 241, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24.1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

02. 21 Define Occupational Safety and Heal th Adm nistration (OSHA),
Wor kers’ Conpensation, and ergonomics. LA A 1.4.3, LA B 1.4.1,
LA B.1.4.2, LAB. 1.4.3, LAB2.4.1, LAB2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5

02.22 List and explain the three priorities in an energency (airway,
breathing, circulation). LA A 1.4.1, LAA1.4.3 LAB1l41
LA B.1.4.2, LAB. 1.4.3, LAB2.4.1, LAB2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5

02.23 Explain the types of damage done by fires, earthquakes,
hurricanes, and tornadoes. LA A 1.4.3, LA A2 4.1, LAB1.4.1,
LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5

02.24 Create a map designhating energency exits and evacuation routes for
a busi ness.

02.25 Explain the inmportance of CPR and energency first aid training.

LA/A1.4.3 LAAZ2.41 LAB1.41 LAB1l.42 LAB1.4.3,
LA.B.2.4.1, LA B.2.4.2, LAB.2.4.3, LA B.2.4.4, LA C 3.4.1,
LA.C.3.4.2, LA C3.4.3, LAC3.4.4 LAC3.4.5

03.0 DEFINE, DEMONSTRATE, AND ANALYZE PROFI Cl ENCY I N APPLYI NG COVMUNI CATI ON

SKI LLS--The student will be able to:

03.01 Participate in large and small group discussions. LA C 1.4.1,
LAC1.4.2, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5

03.02 Participate in group and comittee discussions to reach group
consensus. LA.C.1.4.1, LA C1.4.2, LA C1.4.3, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

03.03 ldentify and interpret abbreviations used in hel p-wanted ads.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

03.04 ldentify parts of a business letter. LA A 1.4.1, LA A1l 4.3,
LA.B.1.4.1, LA B. 1. 4 2, LAB1.4.3, LAB24.1, LAB24.2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

03.05 ldentify possible styles of a business letter. LA A 1.4.1,
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5



03.

03.

03.

03.

03.

03.

03.

03.

03.

03.

03.

03.

03.

03.

06

07

08

09

10

11

12

13

14

15

16

17

18

19

Identify abbreviations of state names. LA A 1.4.1, LA A 1.4. 3
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

Identify methods of communicating with supervisors, co-workers,
and custonmers. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2, LA B.1.4.3,
LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C1.4.2,

LA C1.4.3, LAC3.41 LAC3.4.2 LAC3.43 LAC3.4.4

LA.C. 3.4.5
Identify and denonstrate techni ques for placing, answering,
pl aci ng on hold, and directing telephone calls. LA A 1.4.3,
LA.B.1.4.1, LA B.1.4.2, LA B.1.4.3, LA B.2.4.1, LA B. 2. 4.
LA.B.2.4.3, LA B.2.4.4, LA C.3.4.1, LA C3.4.2, LA C 3.4.
LA.C.3.4.4, LA C.3.4.5, LAD.1.4.1, LA D1.4.2, LA D1 4.
Identify and denonstrate procedures for recording and re
accurate nessages. LA A 1.4.1, LAA1.4.3 LAB1l.4.1
LA.B.1.4.2, LA B.1.4.3, LA B.2.4.1, LA B.2.4.2, LA B.2.
LA.B.2.4.4, LA C.3.4.1, LA C.3.4.2, LA C3.4.3, LA C3.
LA.C. 3.4.5
Expl ain the uses of a floor plan or a map. LA.C 1.4.1,
LA.C.3.4.1, LA C3.4.2, LA C.3.4.3, LA C3.4.4, LA C3.4.5
Identify performances necessary to nerit pronotions and pay
raises. LA A 1.4.3, LA B 1.4.1, LA B1.4.2, LA B 1.4.3,
LA.B.2.4.1, LA B.2.4.2, LA B.2.4.3, LA B.2.4.4, LA C 3.4.1,
LA.C.3.4.2, LA C3.4.3, LA C3.4.4, LA C3.4.5
Create a graph and a chart using personal or business related
A1l
1.4

-b-b

information. LA 4.1, LAA1.4.3 LAAZ2.41 LAB 141,
LA.B.1.4.2, LA B .3, LAB.2.4.1, LA B.2.4.2, LA B.2.4.3,
LA.B.2.4.4

Create and interpret a label. LA A 1.4.2, LAA1.4.3 LAB1.4.1,

LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4, VA B.3.4.1

Using a bus or train schedule, plan a trip.
LA A1.4.3, LAA2 4.4 LAB1l.41 LAB1l.4.2
LA B.2.4.1, LAB2.4.2, LAB2.4.3, LAB2.4.4
Conpare different types of trade journals. LA A
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1
LA.B.2.4.3, LAB.2.4.4, LAC1.4.3, LAC3.4.1
3.4.4,
ad

LA/A 1. 4.1,
, LA.B.1.4.3,

LA.C. 3.4.3, LA C LA.C. 3.4.5

Debate the possible vantages a witten nessage nmay have over
spoken one. LA A 1.4.2, LAA1l.4.4, LA A2 4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

Conpare and contrast different fornms of witten business
comuni cation as utilized in the workplace. LA A 1.4.3
LA B1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1 LAB.2
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LACS3.
LA.C.3.4.4, LA C.3.4.5

4.2,
4.3

a

Wite, edit, and revise a comunication that could be used in the
wor kpl ace so that it presents the information in a clear, correct,

conci se, conplete, consistent, and courteous manner. LA A 1.4,
LA A 241, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, MVAA14.3

Descri be uses and inportance of a sales slip. LA A 1.4.3,

LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
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LA.B.2.4.3, LA B.2.4.4, LA C3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C. 3.4.5

Create a sales slip. LA A1.4.2, LA C1.4.3, LAD1l.4.2
Describe an invoice and its purpose. LA A 1.4.3, LA B 1.4.1,
LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3 LAC3.4.4

LA.C. 3.4.5

Create an invoice. LA A2.4.1, MAA1.4.3
Expl ai n how sales slips and invoices hel p conpani es keep track of
inventory. LA A 1.4.3, LAB1.4.1, LAB1.4.2, LAB1.4.3,
LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C 2.4.2,
LA.C.3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LA C 3.4. 5
Denmonstrate ability to listen using strategies that inpr
under st andi ngs and performances on the job. LA C 2.4.2
LA.C1.4.3, LAC3.4.4

Denonstrate and interpret several exanples of body | anguage.
LAA1.4.3, LAC1.4.1 LAC1.4.3 LAC3.41 LACS3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

Conprehend and give oral instructions in a business-like manner
LA.C2.4.1, LAC1.4.1, LAC3.4.1, LAC3.4.2, LAC3.4.3,
LA.C.3.4.4, LA C.3.4.5

Denmonstrate ability to listen to different group nenbers’ ideas
and ask questions. LA A 2.4.1, LAA2.4.2, LAAZ2 4.4

Expl ain the purpose and inportance of a business vision/mssion
statement. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2, LA B.1.4.3,
LA.B.2.4.1, LAB2.4.2, LAB2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

Define conpany image. LA A 1.4.3, LAA2. 4.1, LA A2 4.2

ov

LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

Expl ai n concept of positioning. LA A 1.4.3, LAB1.4.1,
LA B.1.4.2, LAB1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,

LA.C. 3.4.5
Define customer service and explain its inmportance. LA A 1.4.3,
LA A 2.4.4, LAA2.4.6, LAA2.4.7, LAB1.4.1, LA B
LA.B.1.4.3, LAB2.4.1, LAB2.4.2, LAB24.3, LAB
LA.C.3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LA C
Anal yze magazi ne, newspaper, web, TV, and radi o adver
ef fectiveness. LA LA.B.1.4.1, LA B.1.4.2, L
LA.B.2.4.1, LA B.2. 3, LAB24.4, LAC

a
4.3,
A B. 2. 4.
LA.C.3.4.2, LA C 3. A.C.3.4.4, LA C3.4.5
I e
3
A

A 1. A
4.2, L 2.
4.3, L 3
Design an effective magazi ne, newspaper, web, TV, or radio

LA A24.1, LAA2 4.2, LAB14.1,
2.4.1

. B. LA.B.2.4.2, LA B.2.4.3,

advertisement. LA A1l 4.
LA B.1.4.2, LAB1.4.3, L
LA.B.2.4.4

Det erm ne the purpose of a business report. LA A 2.4.1,
LA.B.1.4.2

Col l ect information from various sources and arrange the
information in a logical order. LA A 1.4.3, LAB1.4.1,
LA B.1.4.2, LAB1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4

11



03. 36 Make an outline of a business report. LA A 1.4.3, LA B1.4.1,
LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4

03.37 Wite a business report. LA A 1.4.3, LA B1.4.1, LA B 1. 4.
LA B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LAB24.4

03. 38 Present a business report orally to a group. LA C. 3.4.1
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

03. 39 Denpnstrate strong comunication skills including oral, witten,
listening, and conputer skills, as well as the ability to

21

interpret and comunicate job-related information. LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3

LA.C.3.4.4, LA C.3.4.5

03. 40 Denonstrate comruni cation skills involved in negotiating a
reasonabl e conproni se and consensus. LA . C.3.4.1, LA C 3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

DEFI NE, DEMONSTRATE, AND ANALYZE PROFI Cl ENCY | N APPLYI NG MATHENMATI CAL
SKI LLS--The student will be able to:

04. 01 Comput e weekly and annual wages. MA A 2.4.2

04. 02 Conput e wages when overtinme is worked. MA A 2.4.2

04. 03 Deterni ne wages for jobs when piecework or tips are involved.
MA. A 2.4.2

04. 04 Conpute annual salary. MA A 2.4.2

04.05 Use rounding to determine salary in a pay period. MAA 2.4.2

04.06 Use percents and decinmals to conmpute comr ssions. MAB.3.4.1

04.07 ldentify differences between gross and net pay. LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3

LA.C. 3.4.4, LA C. 3.4.5

04. 08 Change prices fromcents to dollars and fromdollars to cents.

04. 09 Conpute the cost of single and nultiple itens. NMA A 2.4.2

04. 10 Comput e change and count back correctly.

04. 11 Use information on coupons to determ ne the cost of an item when a
coupon is used.

04.12 Create a coupon.

04. 13 Conpute and conpare unit prices.

04. 14 Conplete a 1040EZ federal incone tax form

04.15 Interpret quantitative information fromtables, charts, and graphs
as related to the workplace. LA A 1.4.3, LA B.1.4.1, LAB. 1.4 2,
LA.B.1.4.3, LA B.2.4.1, LA B.2.4.2, LA B.2.4.3, LA B.2.4.4,
MA.E 1.4.1

04. 16 Conpute ratios and percentages as related to the workpl ace.
MA.C 3.4.1

04.17 Calcul ate di stance, weight, area, volume, and/or tine problens as
related to the workplace. MA.B.3.4.1

04. 18 Deternmine costs, tinme, and resources needed to conplete a task
wi t hin the workpl ace.

04.19 Use an advertisenent to determne the total cost of several itens
with different quantities. MA A 2.4.2

04.20 Calculate the areas of surface and conplete an accurate estimte
of the cost of materials for covering those surfaces. MA B.3.4.1



04.21 Use ratios, proportions, and a scale to calculate distance on a
map and cal cul ate the square footage of rooms in a building using
a scaled plan. MA.C. 3.4.1

04.22 Explain the “Renter’s Rule LA A 1.4.3, LAB1l.41 LAB14 2,
LA.B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2.4.4,
LA.C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5,

MA.D. 1.4.1

04.23 List the costs associated with buying a home. LA A 1.4.3,

LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

04. 24 Explain the “Banker’s Rule. LA A 1.4.3, LAB1l.41 LAB14 2,
LA.B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2.4.4,
LA.C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5,

MA.D. 1.4.1

04.25 ldentify several different types of home nortgage | oans.
LAA1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24.1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

04. 26 Conpute paynents for purchases of itens, including conparing and
conmputing regular price, discount rate, and sale price.
MA. A 2.4.2

04.27 Use el apsed tine to determ ne date of paynent.

04. 28 Read maps and conpute di stances.

04.29 Conmpute travel fares and hotel expenses. MA A 3.4.3

04. 30 Find the exchange rate between the U S. dollar and a variety of
foreign currencies.

04. 31 Conpute cost of car rentals and parking charges. NMA A 4.4.1

04. 32 Conpare tine in different tinme zones.

04.33 Calculate flight tinmes between different tine zones.

04. 34 Denonstrate how to conplete an expense account form

04. 35 Expl ain personal allowances, withhol ding, dependents, e
and deductions per the Internal Revenue Service. L
LA B1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1,
LA.B.2.4.3, LAB2.4.4, LAC3.4.1, LA C3.4.2,
LA.C.3.4.4, LA C.3.4.5

04. 36 Conplete a 1040A and a 1040 federal inconme tax form

05.0 DEFI NE, DEMONSTRATE, AND MAI NTAI N PERSONAL HYGA ENE AND HEALTH- - The
student will be able to:

05.01 ldentify advantages of a healthy life style. LA
LA.B.1.4.1, LA B.1.4.2, LA B.1.4.3, LA B.2. 4.
LA.B.2.4.3, LA B.2.4.4, LA C.3.4.1, LA C3.4
LA.C.3.4.4, LA C.3.4.5, HEEA 1.4.2

05.02 ldentify factors that influence wellness. L
LA.B.1.4.2, LA B.1. LA.B.2.4.1, LA B.2.4.
LA.B.2.4.4, LA C 3. LA.C. 3.4.2, LA C. 3.4.
LA.C. 3.4.5, HE A 1.

05. 03 Assess inportance o
LA.B.1.4.1, LA B.
LA.B.2.4.3, LA B.
LA.C. 3.4.4, LA C

A A
21
3

ntal health. LA A 1.4.3,
3, LA.B.2.4.1, LA.B.2.4.2,
1, LA.C.3.4.2, LA C.3.4.3
3

a
4,3,
4.1,
4.1
of enp
1.4.2,
2.4.4,
3.4.5, HE
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06.

05.

05.

05.

05.

05.

05.

05.

05.

05.

05.

05.

05.

05.

05.

04

05

06

07

08

09

10

11

12

13

14

15

16

17

Denmonstrate types of exercises designed to enhance

heal t h/ wel | ness.

PE. A 3.4.3

Identify benefits of good nutrition, proper rest, and exercise
LAA1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LAC3.4.4, LAC3.4.5 PEA3.41 HEC1.4.6

Plan a nenu that includes all the major food groups. LA A 1.4. 3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB2.4.4

Identify avail abl e counseling and community services. LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3

LA.C.3.4.4, LA C 3.
Summari ze need for
LA.B.1.4.1, LA B. 1.
LA.B.2.4.3, LA B.2.
LA.C.3.4.4, LA C 3.

4.5, HE.A 2.4.3
preventive nedical practices. L
4.2, LA.B.1.4.3, LA B.2.4.1, LA
4.4, LA.C.3.4.1, LA C.3.4.2, LA
4.5, HE.B.1.4.2

and soci al

A A1l A4
B.2.4.2,
C.3.4.3

Identify the physiol ogica

hygi ene practices.

LA.B.1.4.3,

LA.A 1.4.3, LA B
LA.B.2.4.1, LA B.2.4.2, L

4.4,
4.5

LA.C. 3.4.1,
Denonstrate
LA A 1.4.3,
LA.B.2.4.2,
LA.C 3.4.3, LA C 3.
Identify responsib
LA.B.1.4.2, LA B.
LA.B.2.4.4, LA C
LA. C. 3. 4.
Descri be
LA A 1. 4.
LA. B. 2. 4.
LA. C. 3. 4.

LA. B. 1.

1.
3
1.
AIDS how
1.
2

2, LA.B.
3, LA C 3.
Descri be the effect
(STD). LA A 1.4.3,
LA.B.2.4.1, LA B.2.
LA.C. 3.4.2, LA C. 3.
Identify the risks
LA A 1.4.3, LA B 1.
LA.B.2.4.2, LA B.2.
LA.C. 3.4.3, LA C. 3.
Identify
of public hygiene,
LA.B.1.4.1, LA B. 1.
LA.B.2.4.3, LA B.2.
LA.C. 3.4.4, LA C. 3.
Devel op a plan for
PE.B.1.4.1

Devel op a plan for
HE.C. 1.4.5, HE A 1.

DEFI NE, DEMONSTRATE, AND

1.
A
LA.C.3.4.2, LA C. 3.4.3, LA
know edge of basic first ai
A
A

.4.3, LAB.2.4.4, L

sel f-car

.2
. 2.
.4, LA C. 3.
e.
4.1, LA.B.1.4.2, L . 2.4,
. 3. 4.

4, LA.C. 3.4.5
sexual behavior. LA A 1. 4.
3, LA B 2.4.1, LA B
1, LA.C.3.4.2, LA C

4.
e LA.B.1.4.1,
4.

4.

4.5

it

4.

4

4

s

2.4.3,
3.4

31
LA 3
LA 4,

2.4.2,
3.4.3,
is transmtted,
1, LA.B.1.4.2, LA B.1.4.3, LA B.2.4.1,
.3, LAB.2.4.4, LA C.3.4.1, LA.C 3.4.2,

L
1

and its consequences.

.4, LA.C.3.4.5

f contracting a sexually transmtted di sease
LA B.1.4.1, LAB1.4.2, LAB1.4.3,

LA.B.2.4.3, LA B.2. LA . C 3.4.1,

LA C. 3.
ol, and d
LA B. 2
LA . C. 3

effects of tobacco,

4
4
o) ugs.
LA. B. 1. 4. LA. B. 1.
4
4

4
.4, LA .C 3.4.
a r
4 1,
2

o
4.2 4
4,3, 5
and | coh
4 2, 3 . 4.
4.3, LA.B.2.4.4, LA.C.3.4.1 . 4.
4.4, LA.C.3.4.5, HE.C.1.4.5

agencies and facilities for the pronmoti on and nai ntenance

heal th, and
4.2, LA B. 1.
4.4, LA C. 3.
4.5, HE. A 2.
alife-long

mental wellness. LA A 1.4.3,
4.3, LA.B.2.4.1, LA B.2.4.2,
4.1, LA.C. 3.4.2, LA.C.3.4.3
4.2, HE.A 2.4.4

exerci se program

PE. A. 3. 4.6,

eating nutritionally bal anced neal s.
4.9

MANAGE PERSONAL FI NANCES- - The student will be

able to:

14



06.

06.

06.

06.

06.

06.

06.

06.

06.

06.

06.

06.

06.

06.

01

02

03

04

05

06

07

08

09

10

11

12

13

14

Interpret paycheck stub. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2,
LA.B.1.4.3, LA B.2.4.1, LA B.2.4.2, LA B.2.4.3, LA B.2.4.4,
LA.C.3.4.1, LA C3.4.2, LA C.3.4.3, LA C3.4.4, LA C 3.4.5,
MA.A 1.4.4, MAA3.4.3, MAS 41

Identify financial priorities. LA A 1.4.3, LA A 2. 4.4,
LA.A.2.4.8, LA B.1.4.1, LAB.1.4.2, LA B.1.4.3, LA B.2.4.1,
LA.B.2.4.2, LA B.2.4.3, LA B.2.4.4, LA C3.4.1, LA C 3.4.2,
LA.C.3.4.3, LA C3.4.4, LA C.3.4.5

Descri be noney nanagenent principles including uses of a budget
LA.A 1.4.3, LAB.1.4.1, LAB.1.4.2, LA B.1.4.3, LA B.2.4.1,
LA.B.2.4.2, LA B.2.4.3, LA B.2.4.4, LA C3.4.1, LA C 3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC.3.4.5 MAAGSLG. 4.1

Descri be the inportance of conparison shopping. LA A 1.4.3,
LA.B.1.4.1, LA B.1.4.2, LA B.1.4.3, LA B.2.4.1, LA B.2.4.2,
LA.B.2.4.3, LA B.2.4.4, LA C.3.4.1, LA C3.4.2, LA C 3.4.3,
LA.C.3.4.4, LA C.3.4.5, MA AL 4.1

Di scuss appropriate consuner practices. LA A 1.4.3, LA B 1.4.1
LA.B.1.4.2, LA B.1.4.3, LA B.2.4.1, LA B.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LA C.3.4.1, LA C.3.4.2, LA C3.4.3, LA C 3.4.4,
LA.C. 3.4.5

Prepare and periodically revise a nonthly budget by conparing
i ncome and expenses, evaluating current spending habits, and
maki ng necessary adjustnents to neet objectives. LA A 1. 4.3,
LA.B.1.4.1, LA B.1.4.2, LA B.1.4.3, LA B.2.4.1, LA B.2.4.2,
LA.B.2.4.3, LA B.2.4.4, LA C.3.4.1, LA C3.4.2, LA C 3.4.3,
LA.C. 3.4.4, LA .C. 3.4.5

Conpare and contrast various financial institutions. LA A 1.4.3,
LA.B.1.4.1, LA B.1.4.2, LA B.1.4.3, LA B.2.4.1, LA B.2.4.2,
LA.B.2.4.3, LA B.2.4.4, LA C.3.4.1, LA C3.4.2, LA C 3.4.3,
LA.C. 3.4.4, LA C. 3.4.5

Expl ai n uses of electronic banking. LA A 1.4.3, LA A 2.4.1,
LA.B.1.4.1, LA B.1.4.2, LA B.1.4.3, LA B.2.4.1, LA B.2.4.2,
LA.B.2.4.3, LA B.2.4.4, LA C.3.4.1, LA C3.4.2, LA C 3.4.3,
LA.C.3.4.4, LA C.3.4.5, MAA1.43

Conpl ete savings and checki ng account applications. LA A 1.4.3,
LA.B.1.4.1, LA B.1.4.2, LA B.1.4.3, LA B.2.4.1, LA B.2.4.2,
LA.B.2.4.3, LA B.2.4.4, LA C.3.4.1, LA C3.4.2, LA C 3.4.3,
LA.C.3.4.4, LA C.3.4.5, LA D.2.4.5

Identify procedures for meking deposits and withdrawal s.
LA.A 1.4.3, LAB.1.4.1, LAB.1.4.2, LA B.1.4.3, LA B.2.4.1,
LA.B.2.4.2, LA B.2.4.3, LA B.2.4.4, LA C3.4.1, LA C 3.4.2,
LA.C.3.4.3, LA C3.4.4, LA C.3.4.5 LA D245

Wite checks, conmplete a check register, and reconcile a bank
statement. LA A 1.4.3, LAB1.4.1, LAB1.4.2, LAB1.4.3,

LA.B.2.4.1, LA B 2.4.2, LAB. 2.
LA A1.4.3, LAB1.4.1, LAB1.4.2,
3, LAB2.4.1, LAB. 2.
the inmportance of neeting financia
4.3, LA B. 1.
4.2, LA B.2.
4.2, LA C. 3.
of owni ng and operating an aut onobi
4.8, LA B.1.

Create an original check
LA B. 1. 4.
Descri be
LA A 1. 4.
LA . B. 2. 4.
LA. C. 3. 4.
Identify

LA A 1. 4.

3, LA A 2.
1, LA B.2.
1, LA C. 3.
the costs
3, LA A 2.

15

4.3, LA.B.2.4. 4

4.2, LA.B.2.4.3, LA B.2.4.4
obl i gati ons.
4.1, LA.B.1.4.2, LA B. 1.4
4.3, LA.B.2.4.4, LA C. 1.4
4.3, LA.C.3.4.4, LA C.3.4.
ile
1.4

4.1, LA.B.1.4.2, LA B.



LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

06. 15 Expl ai n advant ages and di sadvantages of using credit. LA A 1.4.3
LA A 241, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LAC3.4.4, LAC3.4.5 LAD245, Ss.D1.4.2

06. 16 Explain how install ment plans work LA A 1.4.3, LAA24.1,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C. 3.4.5 LA D2.4.5

06. 17 Explain inportance of being an informed consuner. LA A 1.4.3,
LA A 241, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

06. 18 Conpare the costs of renting versus buying shelter. LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

06. 19 Analyze a rental lease. LA A 1.4.3, LA A2 4.7, LAB1.4.1
LA B.1.4.2, LAB. 1.4.3, LAB2.4.1, LAB2.4.2, LA B.2.4.3,
LA B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3 LAC3.4.4

LA.C.3.4.5, LA D2.4.5

06.20 Conplete a rental application. LA A 1.4.3, LA B 1.4.1,
LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB2.4.2, LA B.2.4.3,
LA.B.2.4.4, LA D2.4.5

06. 21 Eval uate personal insurance needs: health, hone, renters, fire,
auto, life. LA A1.4.3 LAB1.4.1, LA B 1.4.2, LA B.1.4.3,
LA.B.2.4.1, LAB2.4.2, LAB2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

06.22 Explain the difference between sinple and conpound interest.

LA/A1.4.3 LAAZ2.41 LAB1.41 LAB1l.42 LAB1.4.3,
LA.B.2.4.1, LA B.2.4.2, LAB.2.4.3, LA B.2.4.4, LA C 3.4.1,
LA.C.3.4.2, LA C3.4.3, LAC.3.4.4, LAC3.4.5 MA143

06.23 Explain the “Rule of 72.” LA A 1.4.3, LA A2 4.1 LAB 141,
LA.B.1.4.2, LAB.1.4.3, LAB.2.4.1, LA B.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LA C3.4.1, LA C3.4.2, LAC3.4.3, LA C3.4.4,
LA.C.3.4.5, MAA1.4.3

06. 24 Define stock, share, bond, profit, |oss, sharehol der, and
dividend. LA A 1.4.3, LAB1.4.1, LAB1.4.2, LAB1.4.3,
LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

06. 25 Discuss role of New York Stock Exchange, NASDAQ, and day trading.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

06. 26 Design a stock certificate.

06. 27 Evaluate various retirenment progranms and investnent options.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,

LA.C.3.4.3, LA C3.4.4, LA C3.4.5

07.0 DEFI NE, DEMONSTRATE, AND EVALUATE LEADERSHI P SKI LLS--The student will be
able to:
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07.

07.

07.

07.
07.

07.

07.

07.

07.

07.

07.

07.

07.

07.

07.
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14

15

List the qualities of an effective leader. LA A 1.4.3,

LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC1.4.1, LAC1.4.3, LAC 1. 4.4,
LA.C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4 LAC3.4.5

Expl ain different nmethods of |eadership. LA A 1.4.3, LA B 1. 4.1,
LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,

LA B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3 LAC3.4.4

LA.C. 3.4.5

Identify opportunities available for devel opnent of | eadership
skills. LA A 1.4.3, LAB1.4.1, LAB1.4.2, LA B 1.4.3,
LA B.2.4.1, L .4.3, LA/B.2.4.4, LA C 1.4
LA C1.4.3, L .4.2, LA.C.3.4.3, LA C 3.4
LA.C. 3.4.5

Denmonstrate business etiquette skills.

Identify purposes and functions of professional and youth
organi zations. LA A 1.4.3, LAA2.4.8, LAB1l.41 LAB14. 2,

2
.4,

w N

LAB.1.4.3, LAB2.4.1, LAB.2.4.2, LA B 2.4.3, LA B.2.4.4,
LA.C3.4.1, LAC3.4.2, LAC3.4.3 LAC3.4.4 LAC3.4.5
Identify roles and responsibilities of organization nenbers.
LA A1.4.3, LAA248, LAB1.4.1, LAB1.4.2, LAB14.3,
LA.B.2.4.1, LAB2.4.2, LAB2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

Express inportance of being able to work as a nmenber of a team
LAA1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

Denonstrate how positive | eadership characteristics can assist an
individual. LA A 1.4.3, LAA2.4.7, LA B1.4.1, LA B.1.4.2,

LA B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LAB24.4
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4 LAC3.4.5
Denonstrate the capacity to accept responsibility. LA C 2
LA C1l1l.4.1

Denmonstrate effective teambuilding skills. LA C 1.4.1,
LA.C2.4.1, LAC2.4.2

Eval uate benefits of teammork. LA A
LA B.1.4.2, LAB1.4.3, LAB.24.1,
LA.B.2.4.4, LA C2.4.2, LAC3.4.1
LA.C.3.4.4, LA C.3.4.5

4.1,

1.
A
A

Ow-b

L
L

Denmonstrate techniques to lead a teamin developing its m ssion
and goals. LA.A1.4.3, LAA2.4.7, LA B1.4.1, LA B.1.4.2,

LA B.1.4.3, LAB.2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2. 4.4,

LA C1l.4.1, LAC3.4.1 LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5

Identify methods of delegating work. LA A 1.4.3, LA.B.1.4.1,
LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC1.4.1, LAC1.4.3, LAC3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

Define and participate in brainstormng. LA A 1.4.3, LA B1.4.1,
LA B.1.4.2, LAB1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC1.4.1, LAC1.4.2, LAC1.4.3, LAC3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

Denonstrate ability to negotiate, to resolve conflict through peer
nmedi ati on, to handle stress, to deal w th undesirable behavior in
others, to share in task acconplishnment, and to build positive
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wor ki ng rel ati onshi ps with others.
LA C1.4.2, LAC1.4.3, LAC 1. 4.4,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

07. 16 Denonstrate effective negotiation skills. LA A 1.4.3, LA C 2. 4.2,
LA.C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4 LAC3.4.5

07. 17 Conplete an individual project. LA A 1.4.3, LAB1.4.1
LA B.1.4.2, LAB1.4.3, LAB2.4.1, L
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, L
LA.C. 3.4.5

07.18 Participate in school activities and in service projects in the
cl assroom the school, and/or the community. LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB 2.
LA.B.2.4.3, LAB2.4.4, LAC3.4.1, LAC.3.
LA.C.3.4.4, LA C.3.4.5

07. 19 Denonstrate effective interpersonal skills required for providing
| eadership and working with and for those of different
backgrounds. LA A 1.4.3, LA C1.4.3, LA C1.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

.B.2.4.3,
.C.3.4.4,

4.1, LA B.2.4.2,
4.2, LA.C. 3.4.3

08.0 DEFINE, DEMONSTRATE, AND ASSESS TECHNI QUES TO MAI NTAI N PROFESSI ONALI SM -

The student will be able to:

08.01 Identify itens to be included in an enploynment orientation
LAA1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

08.02 ldentify work-related term nology. LA A 1.4.3, LA B 1.4.1,
LA B.1.4.2, LAB1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3 LAC3.4.4

LA.C. 3.4.5

08.03 Rol e-play the inportance of respect for the rights of others in
t he mai ntenance of a positive working environnent.

08. 04 Denpnstrate nethods of displaying a positive work attitude.

08.05 Explain initiative and resourcefulness. LA A 1.4.3, LA B 1. 4.1,
LA B.1.4.2, LAB1.4.3, LAB24.1, LAB242, LAB
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LAC
LA.C. 3.4.5

08. 06 Denpbnstrate appropriate workpl ace soci al behavi or including
ability to remain calmand in control in challenging situations.

08. 07 Define and practice conpassion, fairness, honesty, integrity,
per severance, courtesy, respect, responsibility, self-discipline,
and trustworthiness. LA A 1.4.3, LA B.1.4.1, LA B 1.4.2,
LA B.1.4.3, LAB.2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2. 4.4,
LA.C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

08.08 Denpbnstrate ability to take direction, accept constructive
criticism and adjust behavior to fit the dynam cs of a situation

08.09 Define “ethics” as applicable to the workplace. LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB
LA.B.2.4.3, LAB2.4.4, LAC3.4.1, LAC3.4.2, LAC
LA.C.3.4.4, LA C.3.4.5

08. 10 Establish a personal code of ethics.

08. 11 Explain inportance of nmintaining quality standards, regular work
habits, and pride in work acconplished. LA A 1.4.3, LA.B.1.4.1,
LA B.1.4.2, LAB1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,

2.4.3
3.4.4,

2.4.2,
3.4.3
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09.

08.

08.

08.

08.

08.
08.

08.

08.

08.

12

13

14

15

16
17

18

19

20

LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5

Denmonstrate ability to work cooperatively in a group to resolve
chal I enges and make decisions. LA D.1.4.2

Identify how individuals from diverse backgrounds offer unique
contributions. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2, LA B.1.4.3,
LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

Denonstrate ways to inprove service to internal and externa

cust oners.

Identify ways to develop and inprove skills and traits inportant
to the job and to the organization. LA A 1.4.3, LA B 1. 4.1,

LA B.1.4.2, LAB. 1.4.3, LAB2.4.1, LAB2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5

Rol e-play types and nethods of dealing with peer pressure.
Denonstrate self-control when m ni num direction and supervision
are provided.

Debat e i nmportance of planning to neet deadlines. L
LA B1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1,
LA.B.2.4.3, LAB2.4.4, LAC3.4.1, LA C3.4.2,
LA.C.3.4.4, LA C.3.4.5

Mai ntain quality standards, regular work habits, and pride in
one’ s worKk.

Dramati ze gl obal interpretations of professionalism

DEFI NE, DEMONSTRATE, AND ASSESS COGNI TI VE SKI LLS--The student will be

able to:

09. 01 Describe the inportance of tinme management to conplete tasks

09.

09.

09.

09.

09.

02

03

04

05

06

accurately and on tine. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2,
LA.B.1.4.3, LAB2.4.1, LAB2.4.2, LAB24.3, LAB
LA.C.3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LA C
Qutline strategies for effective tinme managenment. LA A 1.4.3,
LA A1l.4.4, LAB1.4.1, LAB1.4.2, LAB14.3, LA

LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LAC3.4.1, LA
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

Describe role and rel ati onshi p between val ues, aptitudes,
abilities, goal setting, and attai nment of academ ¢ and

2. 4. 4,
3.4.5

OOI\)

B.
C.

occupational skills. LA A 1.4.3, LA B1.4.1, LAB 1.4 2,

LA B.1.4.3, LAB.2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2. 4.4,

LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4 LAC3.4.5

Set personal goals and develop a plan of action to achieve those
goals. LA A 1.4.3, LAA2. 4.4, LA B.1.4.1, LA B.1.4.2,
LA.B.1.4.3, LAB.2.4.1, LAB.2.4.2, LA B.2.4.3, LA B.2. 4.4,
LA.C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5
Identify problems and consequences of neeting goals LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

Descri be ways to deal with success and failure. LA A 1.4.3,

LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5
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10.

09.
09.

09.

09.

09.

09.

09.

09.
09.

09.

09.

09.

09.

DEFI NE, DEMONSTRATE, AND

07
08

09

10

11

12

13

14
15

16

17

18

19

Exhi bit awareness of and respect for others. LA A 1l.4.4
Denmonstrate ways to inprove test-taking skills, including
preparing for standardized tests. LA A 1l.4.1

Expl ain the steps involved in decision-nmaking.
LA A 2.4.7, LA B. 1.

LA.B.2.4.2, LA B.2

LA.C.3.4.3, LA C 3.

LA A 1.4.3,
4.1, LA.B.1.4.2, LA B.1.4.3, LA B 2.4.1,
.4.3, LAB.2.4.4, LAC3.4.1, LA C3.4.2

4.4, LA.C. 3.4.5

Identify the process involved in problemsolving. LA A 1.4.3,

LA.B.1.4.1, LA B. 1.
LA.B.2.4.3, LA B. 2.
LA.C.3.4.3, LA C3.

4.2, LA.B.1.4.3, LA B.2.4.1, L
4.4, LA.C1.4.1, LAC3.4.1, L
4.4, LA.C. 3.4.5

A B.2.4.2,
A.C.3.4.2

Devel op an action plan for solving problens and naki ng deci si ons

using critical thinking skikks. LA A 1.4.3, LAA1l4.1
LA.B.1.4.1, LA B. 1.
LA.B.2.4.3, LA B.2.
LA.C. 3.4.3, LA C. 3.

4.2, LAB.1.4.3, L
4.4, LA.C1.4.1, L
4.4, LA.C. 3.4.5

A B.2.4.1, LAB24.2,
A.C3.4.1, LAC3.4.2

Ow

Identify strategies for building self-esteem and enhanci ng
decision-making skills. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2,

LA.B.1.4.3, LA B. 2.
LA.C.3.4.1, LA C 3.

4.1, LA.B.2.4.2, LA B.2.4.3, LA B.2.4.4,
4.2, LA.C.3.4.3, LA C.3.4.4, LA C3.4.5

Denmonstrate know edge of the planning process.
Denonstrate ability to think creatively and generate new i deas.
Denonstrate the ability to conduct a systematic anal ysis of

personal strengths
Anal yze nmanageri a

different work related situations. LA A 1.4.3, L

LA.B.1.4.1, LA B. 1.
LA.B.2.4.3, LA B.2.
LA.C.3.4.4, LA C 3.

and weaknesses.

skills necessary for decision-nmnmeking
4.2, LA.B.1.4.3, LA B.2.4.1,
4.4, LA.C.3.4.1, LA C. 3.4.2,
4.5

wWNA~S

n
A A2 4
LA. B. 2. 4.
LA.C.3.4

Gat her and use data and other information to identify causes of
probl ems and devel op appropriate strategies for solutions.

LA.A 1.4.3, LAAZ2
LA.B.2.4.1, LA B.2.
LA.C.3.4.2, LA C 3.

4.4, LA.B.1.4.1, LA B.1.4.2, LA B.1.4.3,
4.2, LA.B.2.4.3, LA B.2.4.4, LA C3.4.1
4.3, LA.C.3.4.4, LA C3.4.5

Identify and anal yze the rule or principle underlying the
rel ati onship between two or nore objects for use in future
applications. LA A 1.4.3, LAB1.4.1, LAB1.4.2, LAB14.3,

LA.B.2.4.1, LA B.2.
LA.C.3.4.2, LA C 3.
Illustrate how t he
LA A 1.4.3, LA B.1.
LA.B.2.4.2, LA B.2.
LA. C.3.4.3, LA C 3.

4.2, LA.B.2.4.3, LA B.2.4.4, LA C. 3.4.1,
4.3, LA.C.3.4.4, LA C.3.4.5

ability to learn is a life-long skill.
4.1, LA.B.1.4.2, LA B.1.4.3, LA B.2.4.1,
4.3, LAB.2.4.4, LA C.3.4.1, LA C. 3.4.2,
4.4, LA.C.3.4.5

ASSESS | NTERPERSONAL AND | NTRAPERSONAL SKI LLS- -

The student will be able

10. 01 Descri be the basic

10.02 ldentify

LA.B.1.4.1, LA B. 1.
LA.B.2.4.3, LA B.2.
LA.C. 3.4.4, LA C. 3.
and denonstrate positive personality traits. LA A 1.4. 3,
LA.B.1.4.1, LA B. 1.

to:

nature of self-understanding. L .3,
4.2, LA.B.1.4.3, LA B.2.4.1, LA
4.4, LA.C.3.4.1, LA C.3.4.2, LA
4.5

A A
B. 2.
C. 3.

-b-bl—‘
w N A

4.2, LA.B.1.4.3, LA B.2.4.1, LA B.2.4.2,
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11.

10.

10

10.

10.

10.

10

10.

10.

10.

10.

10.
10.
10.

10

10.

03

.04
10.

05

06

07

08

.09
10.
10.
10.
10.

10
11
12
13

14

15

16

17

18
19
20

.21
10.

22

23

LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

Usi ng interpersonal skills, denobnstrate the ability to
appropriately express feelings, reactions, ideas, opinions, wants,
and needs. LA.C. 3.4.2

Rol e-pl ay behaviors that will pronote effective human rel ations.
Practice the skills of comunicating with custoners to identify
their needs and expectations. LA C. 1.4.1

Practice the ability to work cooperatively with others as a team
menber .

Denmonstrate ability to adjust one’s behavior to fit the dynam cs
of a situation.

Denonstrate respect for the opinions, custons, and individua

di fferences of others. LA C 1.4.3

Interact in a socially appropriate manner

Practice assum ng responsibility for decisions and acti ons.
Channel and control enpotional reactions professionally.

Practice setting personal priorities.

Identify the differences between assertiveness and aggressi veness.
LA A1.4.3, LAB1.4.1, LAB1.4.2, LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

Descri be acceptable ways to deal with success and failure.
LAA1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

Denonstrate the ability to offer and accept constructive
criticism

Identify areas where personal change and adjustnment nay be
necessary. LA A 1.4.3, LAB1.4.1, LAB1.4.2, LAB1.4.3,
LA B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LAC3.4.1

LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

Exhi bit open-m ndedness towards ideas and opinions different from
your own.

Denonstrate appropriate etiquette.

Practice stress managenent techni ques.

Denmonstrate loyalty to the team and show comitnment to the team s
growt h and i nprovenent.

Help fell ow team nenbers acconplish their tasks.

Denmonstrate ability to work with individuals fromdifferent
cultures. LA D.1.4.2

Expl ai n i nportance of being socially flexible and receptive to new
ideas. LA A1.4.3, LAB1.4.1, LAB1.4.2, LAB14.3,

2.4.4, LA C. 3.4.1,

3.4.5

.B.2.4.2, LA B.2.4.3, LA B.
.C.3.4.3, LA C3.4.4, LAC

DEFI NE, DEMONSTRATE, AND ASSESS PROFI Cl ENCY I N APPLYI NG TECHNI CAL

SKI LLS--The student will be able to:

11.01 Discuss the growing reliance on technology in today’s workpl ace.

LA/A1.4.3 LAB1.4.1 LAB1.42 LAB1.43 LAB24.1,
LA.B.2.4.2, LA B.2.4.3, LA B. , LA.C.3.4.1
LA.C.3.4.2, LA C3.4.3, LA C

2.4.4, LAC2.4.1
3.4.4, LAC 3.4.5
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11. 02 Explain the inpact of technol ogical change in relation to
educational needs. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2,
LA.B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2.4.4,
LA C1l1l.4.1, LAC241 LAC3.41 LAC3.42 LAC3.43

LA.C.3.4.4, LA C.3.4.5

11.03 ldentify and define basic conputer term nology. LA A 1.4.1,
LA A1.4.3, LAA241 LAB1.4.1, LAB1.4.2, LAB14.3,
LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

11.04 ldentify hardware, commonly used software, and on-line services.
LA A1.41 LAA1.43 LAA241 LAB1l.41 LAB14.2,
LA.B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2.4.4,
LA.C3.4.1, LAC3.4.2, LAC3.4.3 LAC3.4.4 LAC3.4.5

11. 05 Operate a conputer by perform ng the steps necessary to process
i nformati on and produce a hard copy. LA . B.1.4.3, LA B.2.4.2,

LA.B.2.4.4
11.06 ldentify types of technical equi pnment available to perform
comuni cation and conputational functions. LA A 1.4.1,

LA A1.4.3, LAA241 LAB1.4.1, LAB1.4.2, LAB14.3,
LA.B.2.4.1, LAB2.4.2, LAB2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

11. 07 Summari ze how technol ogi cal systenms function. LA A 1.4.3,
LA.C2.4.2, LAB. 1.4.1, LAB.1.4.2, LAB1.4.3, LAB.2.4.1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LAC241 LAC3.4.1

LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

11. 08 Recogni ze inpact of technol ogi cal change on tasks and workers.
LA C1l1l.4.1

11. 09 Sel ect equi prent appropriate for a particular task. LA . D.2.4.5

11.10 Practice procedures for set up, operation, and nai ntenance of
equi pnent .

11.11 Denmpnstrate ability to accept, learn, and work with technol ogi ca
change. LA.C.3.4.3, LA C 3.4.5

11.12 Apply a variety of technical skills to projects. LA B.2.4.1

11.13 Use technol ogy and other tools to solve problens, collect data,
and nake decisions. LA B.2.4.4

11.14 Denmpnstrate skill in understandi ng and using technol ogi ca
information. LA.C.3.4.3, LA C3.4.5

11.15 Dempnstrate awareness of inpact of both current and energing
technology on life roles, life styles, and careers. LA C. 3.4.3,
LA.C. 3.4.5

11.16 Discuss problenms resulting fromthe increasing use of technol ogy.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43, LAB24..1,
LA.B.2.4.2, LA 4. 1.4.1, LA C. 3.4.1,

2, LA 4. .3.4.5

OOI\)

3, LA B.2.4.4, LAC
3, LA C3.4.4, LAC

12. 0 DEFI NE, DEMONSTRATE, AND EVALUATE UNDERSTANDI NG OF ECONOM C AND
ENTREPRENEURI AL PRI NCl PLES- - The student will be able to:

12. 01 Define econony, free enterprise, producers, consuners, an
marketplace. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2, LA B. 1.
LA.B.2.4.1, LAB.2.4.2, LAB2.4.3, LAB2.4.4, LAC 3.4.
LA.C3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5 Ss.D24.1

12. 02 Debate why prices fluctuate as a result of supply and demand,
production costs, and conpetition. LA A 1.4.3, LA B 1.4.1,

d
4.3,
1

2
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LA. B. 2.
LA. C. 3.
Eval uate avail abl e types of business opportunities conpatib
your skills and career interests. LA A 1.4.3, LAB1l.4.1
LA.B.1.4.2, LA B.1.4.3, LA B.2.4.1, LA B.2.4.2, LA B. 2. 4.
LA.B.2.4.4, LA C. 1.4.2, LA C.3.4.1, LA C3.4.2, LA C 3.4.
LA.C. 3.4.4, LA .C. 3.4.5

Li st advantages and di sadvant ages of entrepreneurship
LA.A 1.4.3, LAB.1.4.1, LAB.1.4.2, LA B.1.4.3, LA B.2.4.1,
LA.B.2.4.2, LA B.2.4.3, LA B.2.4.4, LA C3.4.1, LA C 3.4.2,
LA.C.3.4.3, LA C3.4.4, LA C.3.4.5

Identify the behaviors and attitudes commonly found in
entrepreneurs. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2, LA
LA.B.2.4.1, LA B.2.4.2, LA B.2.4.3, LA B.2.4.4, LA C 3.
LA.C.3.4.2, LA C 3.4.3, LA 4, LA.C. 3.4.5
Expl ain the primary nmeans o ng i nto business.
LA.B.1.4.1, LA B.1.4.2, LA 3, LAB.2.4.1, L
LA.B.2.4.3, LA B.2.4.4, LA 1, LA C.3.4.2, L
4.4, LA.C. 3.4.5
e the different f
4.3, LA . B.1.4. 1.
4.2, LA.B.2.4.3, LA B.2
4.3, LA.C.3.4.4, LA C 3.
y t
4 1
4 2
4 3

31
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B. 1.
4.1,
C. 3. 4
f go

B. 1. 4. A B. 2.
C 3. 4. A C3

i

21
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of busi ness owners
LA.B.1.4.3, LA B.
, LA.C.3.4.1, LA C

| ega
1, LA B.

(AJND‘

key factors i
. 3,
. 2,
LA. C 3.4.3,
Conpare and
LA A 1.4.3,
LA.B.2.4.2, LA B.2.4.3, LAB 2.
LA.C.3.4.3, LA C3.4.4, LAC3.4.5
Det erm ne resources needed to produce a given product or pr
speci fic service while considering such factors as finance,
mat eri al s, human, information/technol ogy, natural, and fac
Descri be the way in which governnent is involved in the eco
LA A 1.4.3, LA B 1, LAB.1.4.2, LAB.1.4.3, LA B 2.4.1,
LA.B.2.4.2, LA B 3, LAB.2.4.4, LAC3.4.1, LA C3.4.2,

4,
of

LA.B.1.4.1, LA B
LA.B.2.4.3, LA B
LA.C.3.4.4, LA C
contrast
LA. B. 1. 4.

LA. B

owni ng a busine
1, LA B. 1.

h being an e
. 4.3, LA B.2.
.4.1, LA.C 3.

oye
11
2

2
4
5
i npl
.2 4.
.4 4.

1. 4.
2.4,
LA. C. 3. 4. LA. C. 3. 4. LA.C.3.4.5, SS.D.2.4.4

Explain t pur pose conmputing the Gross Donestic Product
LA A1l 4 LA B1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1,
LA . B. 2. 4. LA.B.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C. 3.4 LA.C.3.4.4, LA C.3.4.5 SS.D.2.4.5

LA.A 1.4.3, LA B. 1

LA A 1. 4.

4.1,

le with

4.3,

31

ovide a

lity.
nony.

(GDP) .

pur pose of the Consuner
LA.B.1.4.1, LA B. 1. 4.2,

Explain t

3
he
3
2,
3
he
LA A1.4.3

23

Price Index (CPI).
LA.B.1.4.3, LAB.2.4.1,



13.

LA.B.2.4.2, LA B.2.4.3,

LA. B. 2. 4.

4, LA C3.4.1, LA C. 3.4.2,

13. 05

13. 06

LA.C.3.4.2, LA C3.4.3, LA C3. 4.

Expl ai n i nportance of networking

LA A1.4.3, LAA24.1 LABL14.
LA.B.2.4.1, LAB2.4.2, LAB.2 4.
LA.C.3.4.2, LA C3.4.3, LA C3.4.
Identify advant ages of attending
LA A1.4.3, LAA2 4.4, LAAZ2 4.
LA.B.1.4.2, LAB1.4.3, LAB2 4.
LA.B.2.4.4, LA C3.4.1, LA C3.4.
LA.C. 3.4.5

24

LA.C.3.4.3, LA C3.4.4, LA C.3.4.5 SS.D.2.4.5

12.16 Cite characteristics of the free enterprise system LA A 1.4.3,
LA.B.1.4.1, LA B.1.4.2, LA B.1.4.3, LA B.2.4.1, LA B.2.4.2,
LA.B.2.4.3, LA B.2.4.4, LA C.3.4.1, LA C3.4.2, LA C 3.4.3,
LA.C.3.4.4, LA C.3.4.5, SS.D.2.4.4

12.17 Compare and contrast various econom c systems. LA A 1.4.3,
LA.B.1.4.1, LA B.1.4.2, LA B.1.4.3, LA B.2.4.1, LA B.2.4.2,
LA.B.2.4.3, LA B.2.4.4, LA C.3.4.1, LA C3.4.2, LA C 3.4.3,
LA.C.3.4.4, LA C.3.4.5, SS.D.2.4.1

12.18 Explain the circular flow of econonmic activity. LA A 1.4.3,
LA.B.1.4.1, LA B.1.4.2, LA B.1.4.3, LA B.2.4.1, LA B.2.4.2,
LA.B.2.4.3, LA B.2.4.4, LA C.3.4.1, LA C3.4.2, LA C 3.4.3,
LA.C. 3.4.4, LA .C. 3.4.5

12.19 Descri be how econonic trade-offs affect decisions in the
wor kpl ace. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2, LA B.1.4.3,
LA.B.2.4.1, LA B.2.4.2, LA B.2.4.3, LA B.2.4.4, LAC3.4.1
LA.C.3.4.2, LA C3.4.3, LA C3.4.4, LA C3.4.5

12.20 Define, conpare, and contrast “cost of living raises” and “nerit
raises.” LA A 1.4.3, LAB1.4.1, LAB1l.4.2 LA B1.4.3,
LA.B.2.4.1, LA B.2.4.2, LA B.2.4.3, LA B.2.4.4, LA C 3.4.1,
LA.C.3.4.2, LA C3.4.3, LA C3.4.4, LA C3.4.5

12.21 Analyze concepts of supply and dermand, dim nishing returns, and
opportunity cost. LA A 1.4.3, LAB.1.4.1, LA B1.4.2, LA B.1.4.3,
LA.B.2.4.1, LA B.2.4.2, LA B.2.4.3, LA B.2.4.4, LAC3.4.1
LA.C.3.4.2, LA C.3.4.3, LA C.3.4.4, LA C3.4.5 SS.D.2.4.2

DEFI NE, DEMONSTRATE, AND ASSESS | MPORTANCE OF DETERM NI NG CAREER

OPTI ONS-- The student will be able to:

13.01 Use a variety of sources and nethods to determ ne career interests
and abilities.

13.02 ldentify and describe personal skills, interests, val ues,
experiences, personality traits, and academic abilities.
LA/A1.4.3, LAA2.4.4, LAA2.4.7, LAA2.4.8, LAB1.4.1
LA.B.1.4.2, LA B.1.4.3, LA B.2.4.1, LA B.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LA C.3.4.1, LA C.3.4.2, LA C3.4.3, LA C 3.4.4,
LA.C.3.4.5

13.03 ldentify non-traditional career options. LA A 1.4.3, LA A 2. 4.4,
LA.A2.4.7, LA A 2.4.8, LAB.1.4.1, LA B.1.4.2, LA B.1.4.3,
LA.B.2.4.1, LA B.2.4.2, LA B.2.4.3, LA B.2.4.4, LA C 3.4.1,
LA.C.3.4.2, LA C3.4.3, LAC3.4.4, LA C3.4.5

13. 04 Debate how educational |evel affects career choice. LA C 3.4.1,

4, LA.C. 3.4.5

when researchi ng occupati ons.
1, LA B.1.4.2, LA B 1.4.3,

3, LAB2.4.4, LAC3.4.1,

4, LA.C. 3.4.5

a trade or technica
7, LA A 2.
1, LA B.2.
2, LA C 3.

school .

4.
4.
4.
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13.

13.
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13.

13.
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13.

13.

13.

13.

13.

07

08

09

10

11

12

13

14

15

16

17

18

19

Identify career training available in the mlitary services.

LA/A1.4.3 LAAZ2.4.4 LAA2.4.7, LAA2.4.8, LA B1.4.1,
LA.B.1.4.2, LA B.1.4.3, LAB.2.4.1, LA B.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LA C3.4.1, LA C3.4.2, LAC3.4.3, LA C3.4.4,
LA.C.3.4.5

Sel ect an occupational area and identify its career opportunities,
enpl oynment prospects, educational requirenents, and advancenent
opportunities. LA A 1.4.3, LA A2 4.4, LA A2.4.7, LA A2 4.8,
LA.B.1.4.1, LA B. 1. 4.2, B.2.4.2,
LA.B.2.4.3, LA B.2. 4.4, C. 3.4.3,
LA.C.3.4.4, LA C.3.4.5

Eval uat e personal strengths and weaknesses in relation to the

sel ected occupational area. LA A 1.4.3, LA B.1.4.1, LA B 1. 4.2,
LA.B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2.4.4,
LA.C.3.4.1, LA C3.4.2, LA C3.4.3, LA C. 3.4.4,

1
21

-b-b

.3, LA B.2. 4. LA.
.1, LA C 3.4 LA.

LA . C 2.4.2,

LA.C. 3.4.5

Expl ain the influence of life roles on career choice. LA A 1.4.3,
LA A 2.4.4, LAA2.4.8, LAB1.4.1, LAB1.4.2, LAB14.3,
LA.B.2.4.1, LAB2.4.2, LAB2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

Anal yze changes occurring in the workplace. LA A 1.4.3,

LAA 247, LAB1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1,
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LAC3.4.4, LAC3.4.5 SS5.D2.4.6

Identify and |l ocate | ocal enploynment agencies and web-based job
search sites. LA A 2.4.4, LA A 2.4.7, LAA2.4.8, LAB24.4
Revi ew the i nportance of updating occupational skills and

know edge through training, continuing education, and life-Iong
learning. LA A 1.4.3, LAB.1.4.1, LAB1.4.2, LA B 1.4.3,
LA.B.2.4.1, LAB2.4.2, LAB2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

Identify sources of financial assistance for postsecondary
education and training. LA A 2.4.4, LA A2.4.7, LAA2.4.38
Descri be the requirenments and procedures for obtaining different
types of financial assistance. LA A 1.4.3, LA B 1.4.1,

LA B.1.4.2, LAB1.4.3, LAB2 4. B.2.4.3,
LA.B.2.4.4, LA C3.4.1, LA C3.4. C. 3.4.4,
LA.C. 3.4.5

1, LAB.2.4.2, L
2, LA C3.4.3 L

> >

Di scuss the role of professional organizations in workforce
devel opnent. LA A 1.4.1, LAA1.4.3 LAA2 41 LAB14.1,
LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5

Descri be apprenticeship prograns. LA A 1.4.3, LA B.1.4.1
LA B.1.4.2, LAB1.4.3, LAB24.1, LAB242 L
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, L
LA.C. 3.4.5

Devel op an education and career plan. LA A 1.4.3, LA A2 4.1,
LA A 242 LAB1.4.1, LAB1.4.2, LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4

Di scuss sex equity in terns of career choice. LA A 1.4.3
LA A141 LAA2 4.4, LAA1.4.3, LAB1.4.1, LAB14.
LA.B.1.4.3, LAB2.4.1, LAB2.4.2, LAB2.4.3, LAB24.

2. 4.3,
3. 4.4

> >
0w
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13.

13.

13.

13.

13.

20

21

22

23

24

LA.C2.4.1, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,

LA.C. 3.4.5

Assess differences in wages, annual inconme, and job opportunities
based on geographic |ocation, gender, ethnicity, and age.

LA A1.4.3, LAA2 4.4 LAB1.4.1, LAB1.4.2, LAB14.3,
LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

LA A 2.4.6, LAA2.4.7

Expl ain the process for obtaining school transcripts. LA A 1.4.3,
LA A24.1, LAA2 4.4 LAB1l.4.1, LAB1l.4.2, LAB14.3,

LA B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LAC3.4.1

LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

Denmonstrate ability to nake career decisions based on self-

awar eness and an awareness of various career clusters and
occupations. LA . C.1.4.1, LA C2.4.1

Assess and use information to develop a |ifelong career plan and
identify problens that may interfere with the plan. LA A 1.4.3,
LA A 2.4.4, LAA2.4.6, LAA2.4.7, LAB1.4.1, LA B.1.4.2,
LAB.1.4.3, LAB2.4.1, LAB.2.4.2, LA B 2.4.3, LA B.2.4.4,

LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5
Assess plan for gaining nmentors and obtaining know edge of
opportunities for continuing education, cross-training,

retraining, and additional certification and degrees. LA A 1.4.3,
LA A 2.4.4, LAA2.4.6, LAA2.4.7, LAB1.4.1, LAB.1.4.2,
LA B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LA B. 2. 4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4 LAC3.4.5

14.0 PERFORM DESI GNATED JOB SKILLS--The student will be able to:

14.
14.
14.
14.
14.
14.
14.
14.
14.
14.
14.

14.
14.

14.

14.

01
02
03
04
05
06
07
08
09
10
11

12
13

14

15

Denmonstrate job performance skills as outlined on the job skills
form LA B.2.4.1

Apply safety procedures while on the job. HE. C 1.4.5

Di spl ay an acceptable |level of productivity and quality control
Denonstrate appropriate dress and grooni ng habits.

Denonstrate reacting to feedback in a positive manner

Communi cate effectively with custonmers, co-workers, and
managenent. LA.C. 3.4.3, SS.C.2.4.3, HE.B.3.4.2

Denonstrate deci si on-nmaki ng and probl em sol ving skills.
Denonstrate punctuality and reliability by working as schedul ed.
Denonstrate pride in work by conpleting work correctly and

qui ckly.

Denonstrate personal nmanagenent skills (self-directed and self-
controlled) including intrinsic notivation.

Di spl ay an understandi ng and appreciation for the dignity and
worth of honest | abor.

Denmonstrate flexibility, creativity, innovation, and adaptability.
Denmonstrate ability to interpret and conply with enpl oyer rules
and regulations. HE A 1.4.7

Denonstrate an understandi ng of the organi zational structure of
t he wor kpl ace

Denmonstrate flexibility and the ability to performa wi de range of
functions.

15.0 DEMONSTRATE COMPLI ANCE W TH WORK ETHI CS- - The student will be able to:

26
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15.
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15.
15.

15.
15.
15.

01
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03
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05
06
07

Denmonstrate integrity and honesty. LA . C.3.4.3, SS.C. 2.4.6
Denonstrate interest, enthusiasm and loyalty to the training
agency.

Denmonstrate ability to follow directions.

Denonstrate ability to work cooperatively with team nmenbers and
supervisors fromdifferent cultural backgrounds. HE.B.3.4.2
Denmonstrate an ability to follow witten and oral directions.

Di splay a positive attitude toward the job

Practice cost effectiveness with conmpany resources.

PERFORM DESI GNATED RECORDKEEPI NG SKI LLS--The student will be able to:

16.01 List the job skills to be perforned in the specified occupation

16.

02

LAA1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, MAA44.1

Mai ntai n appropriate enploynment records (training agreenent, tine
card, and job skills form. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2,
LAB.1.4.3, LAB2.4.1, LAB.2.4.2, LA B 2.4.3, LA B.2.4.4,
MA.A1.4.4, MAAL1 4.3
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July 2001
Fl ori da Departnment of Education
STUDENT PERFORMANCE STANDARDS

Cour se Nunber: 8301610
Course Title: Wor k Experience 1
Course Credit: 1

COURSE DESCRI PTI ON:

This course is designed to neet the mnimum st udent
outlined in the program framework and to provide renedi a
Students first entering the programbegin with this course.

needed.

per formance standards as
i nstruction when

01.0 DEFINE, DEMONSTRATE, AND ASSESS JOB SEEKI NG AND EMPLOYABI LITY SKILLS--

The student will be able to:

01. 01 Explain relationship between acadeni ¢ and occupati ona
in the world of work.

achi evenent

skills and
LA A 1.4.2, LAA1.4.3

LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC1.4.3, LAC3.4.1, LA C3.4.2,
LA.C.3.4.3, LAC3.4.4, LAC3.4.5 LAD1l.4.2

01.02 ldentify skills that are transferable from one occupation to
another. LA A 1.4.3, LA A2.4.5 LAB1.4.1 LAB14. 2,
LA.B.1.4.3, LAB.2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2.4.4,
LA C1l.4.1, LAC3.4.1 LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5

01. 03 Express the differences between school and the workpl ace.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

01. 04 Explain inportance of a social security number. LA A 1.4.3,
LA A 241, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LAC3.4.4, LAC3.45 MAAL1l4.3

01.05 Identify docunentation needed prior to seeking enployment.
LAA141 LAAL1.42 LAA1.43 LAB1l.41 LAB14.2,
LA B.1.4.3, LAB.2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2. 4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4 LAC3.4.5

01. 06 List docunments an enployer is required to have conpleted by an
enpl oyee for payroll and enploynment eligibility purposes.
LA A141 LAA1L1.42 LAA1.43 LAB1l.41 LAB14.2,
LA.B.1.4.3, LAB.2.4.1, LAB.2.4.2, LA B.2.4.3, LA B.2. 4.4,
LA.C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

01.07 List restrictions and guidelines regul ating the workpl ace for
mnors (e.g., Child Labor Law). LA A 1.4.1, LA A1l 4 2,
LAA1.4.3, LAA241 LAB1.4.1, LAB1.4.2, LAB14.3,
LA.B.2.4.1, LAB2.4.2, LAB2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

01. 08 Research job opportunities using a variety of enpl oynent sources.
LA A141 LAA1L1.42 LAA1.43 LAB1l.41 LAB14.2,
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LA.B.1.4.3, LA B.2.4.1, LA B.2.4.2, LA B.2.4.3, LA B.2.4.4,
LA.C.3.4.1, LA C3.4.2, LAC.3.4.3, LAC3.4.4, LA C3.4.5

Di scuss inportance of drug tests and crim nal background checks in

i dentifying possible training stations. LA A 1.4.1, LA A1.4. 2
LA A1.4.3, LAA2 4.4 LAB1.4.1, LAB1.4.2, LAB14.3,
LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C 2.4.1,
LA.C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5,
Arrange for personal references. LA A 1.4.3, LA B.1.4.1,

LA B.1.4.2, LAB. 1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC1.4.1, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

Prepare a neat, legible resune. LA A 1.4.3, LA B 1.4.1,
LA B.1.4.2, LAB. 1.4.3, LAB2.4.1, LAB2.4.2, LA B.2.4.3,
LA.B.2.4.4

Prepare a job application letter based on information in a job ad.

LAA 1. 4.1, LAA1.4.2 LAB1.41 LAB1l.42 LAB1.4.3,
LA.B.2.4.1, LA B.2.4.2, LAB.2.4.3, LAB.2.4.4

Read and accurately conplete a variety of job application forns.

LAAA 1. 4.1 LAA1.42 LAA1L1.43 LAB1l.41 LAB1.4. 2,
LA.B.1.4.3, LAB.2.4.1, LA B.2.4.2, LAB.2.4.3, LAB.2.4.4

Denmonstrate nmethods for handling illegal interview and application

questions. LA A 1.4.3, LAA2.4.7, LAB.1.4.1, LAB.1.4.2,
LA.B.1.4.3, LAB.2.4.1, LA B.2.4.2, LAB.2.4.3, L
LAC1l.4.1, LAC3.4.1 LAC3.4.2 LAC3.4.3, L
LA.C.3.4.5

Participate in a job interview role-play situation. LA C. 1.4.1,

LA.C.3.4.1, LA C3.4.2, LAC.3.4.3, LAC3.4.4, LA C3.4.5

Denonstrate appropriate interview dress, groom ng, and deneanor

LA.C.2.4.2, LA C3.4. 4

Conduct a job-interview followup. LA A 1.4.3, LA B 1.4.1,
LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC1.4.3, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

Li st procedures to follow when accepti ng an enpl oynent offer
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

Descri be appropriate nethods for resigning froma position
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LAC1.4.1, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

Interpret reasons for termnation. LA A 1.4.2, LA A 1.4. 3
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

Prepare a letter of resignation. LA A 1.4.3, LA B1.4.1,
LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,

LA.B.2.4.4

Illustrate an understandi ng of the appropriate techniques to use

when changing jobs. LA A 1.4.3, LAA2.4.4, LAAZ24.7

LA/A2.4.8 LAB1.4.1 LAB1.42 LAB1.43 LAB24.1,
LA.B.2.4.2, LA B.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LA C3.4.5
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01. 23 Denonstrate how and when to request a raise. LA
LA A 2.4.8, LAC3.4.1, LAC3.4.2, LAC3.4.3, L
LA.C. 3.4.5

01.24 ldentify opportunities for job advancenment. LA A 1.4.3
LA A 248 LAB1.4.1, LAB1.4.2, LAB1.4.3, LAB2
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LAC3.4.1, LAC3.
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

A 1.4.3
A C. 3.4.4,

1
. C.
4.1,
4.2,

02.0 DEFINE, |DENTIFY, AND ANALYZE SAFETY | SSUES RELATED TO THE WORKPLACE—

The student will be able to:

02. 01 Explain how a | ack of know edge and skill can cause acci dents and
heal th hazards in the workplace. LA A 1.4.3, LA B.1.4.1,
LA B.1.4.2, LAB. 1.4.3, LAB2.4.1, LAB2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C.3.4.5, LA D242, HEA1l 4.4

02.02 ldentify safety signs and synbols. LA A 1.4.1, LA A 143,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5 HEC.2.4.3

02. 03 Discuss inportance of accepting responsibility for safety of self
and others. LA A 1.4.3, LAB.1.4.1, LA B.1.4.2, LA B.1.4.3,
LA B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5 HEC 2.
02. 04 List ways anger, worry, drugs, alcohol, fatigue, and i
cause accidents. LA A 1.4.3, LAB1.4.1, LAB1.4.2, L
LA B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.

s can
.1.4.3,

4.1
4.5
| nes a
A B
4.2

LA.C.3.4.3, LAC3.4.4, LAC3.4.5 HEC24.5

02. 05 Define the meaning of “drug-free workplace.” LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5, HEEC. 1.4.5

02. 06 Explain how dress may affect safety on the job. LA Al. 4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3

LA.C.3.4.4, LA C.3.4.5
02. 07 Describe actions that various agencies take to prevent accidents
on the job. LA A 1.4.3, LA B 1.4.1, LAB.1.4.2, LA B.1.4.3,

LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LA C3.4.3, LAC3.4.4, LA C3.4.5 HEC 2.4.6,
HE.C.2.4.5
02.08 ldentify techniques to nmaintain a safe work environnent.
LA A 1.4.3, LA B 1 LA B.1.4.2, LAB1.4.3, LAB.2.4.1,
4.2,

LA.C. 3.4.3, LA C. 3. LA.C. 3.4.5

02. 09 Denobnstrate proper ting and carrying techniques. HE.B.1.4.5,
HE.B.2.4.1, HE.C. 1.4.5

02. 10 Explain basic first-aid techniques. LA A 1.4.3, LA A 2. 4.1,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3
LA.C.3.4.4, LA C.3.4.5

02.11 ldentify energency procedures. LA A 1.4.3, LA B 1.4.1,
LA B.1.4.2, LAB1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,

(0]
4.1,
LA.B.2.4.2, LA B.2.4.3, LAB.2.4.4, LA C3.4.1, LA C. 3.
4.4,
lift



LA. B. 2. 4.

4, LA.C 3.4.1,

LA.C.3.4.2, LA C3.4.3, LA C3.4.4,

LA.C. 3.4.5

02.12 ldentify methods to safely handl e hazardous naterial s.
LAA1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

02. 13 Explain fire safety nethods. LA A 1.4.3, LA A2 4.1, LA B1.4.1,
LA B.1.4.2, LAB. 1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5

02. 14 Describe types of hazards found in the workplace. LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

02. 15 Describe types of personal protective equipnent. LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, L.B.2.4.4, LA C.3.4.1, LA C.3.4.2, LA C.3.4.3,
LA.C.3.4.4, LA C.3.4.5

03.0 DEFINE, DEMONSTRATE, AND ANALYZE PROFI Cl ENCY I N APPLYI NG COVMUNI CATI ON

SKI LLS--The student will be able to:

03.01 Participate in large and small group discussions. LA C 1.4.1,
LAC1.4.2, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5

03.02 Participate in group and comittee discussions to reach group
consensus. LA.C.1.4.1, LA C1.4.2, LA C1.4.3, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

03.03 ldentify and interpret abbreviations used in hel p-wanted ads.
LAA1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

03.04 ldentify parts of a business letter. LA A 1.4.1, LA A1l 4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

03.05 ldentify possible styles of a business letter. LA A 1.4.1,
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

03.06 ldentify abbreviations of state names. LA A 1.4.1, LA A 1.4 3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

03.07 ldentify nmethods of conmunicating with supervisors, co-workers,
and custonmers. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2, LA B.1.4.3,
LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LAC1.4.2,
LA.C1.4.3, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5

03.08 ldentify and denonstrate techni ques for placing, answering,
pl aci ng on hold, and directing telephone calls. LA A 1.4.3,

LA.B.1.4.1, LA B.1.4.2, LAB.1.4.3, LA B.2.4.1, LA B.2.4.2,
LA.B.2.4.3, LA B.2.4.4, LA C3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C 3.4.5, LA D.1.4.1, LAD1.4.2, LA D143
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03.09 ldentify and denonstrate procedures for recording and rel ayi ng
accurate nessages. LA A 1.4.1, LA A1.4.3 LAB1l4.1,
LA.B.1.4.2, LA B.1.4.3, LA B.2.4.1, LA B.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LA C.3.4.1, LA C.3.4.2, LA C3.4.3, LA C 3.4.4,

LA.C. 3.4.5
03. 10 Explain the uses of a floor plan or a map. LA. C. 1.4.1,
LA.C3.4.1, LAC3.4.2, LAC3.4.3 LAC3.4.4 LAC3.4.5
03.11 ldentify performances necessary to nerit pronotions and pay
raises. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2, LA B.1.4.3,
LA B.2.4.1, L 4. B.2.4.3, LA.B.2.4.4, LA.C. 3.4.1,
LA.C3.4.2, L 4. .C.3.4.4, LA.C. 3.4.5

04.0 DEFI NE, DEMONSTRATE, AND ANALYZE PROFI Cl ENCY | N APPLYI NG MATHEMATI CAL
SKI LLS--The student will be able to:

04. 01 Comput e weekly and annual wages. MA A 2.4.2

04. 02 Conput e wages when overtinme is worked. MA A 2.4.2

04. 03 Deterni ne wages for jobs when piecework or tips are involved.
MA.A 2.4.2

04. 04 Conpute annual salary. MA A 2.4.2

04.05 Use rounding to determine salary in a pay period. MA A 2.4

04.06 Use percents and decinmals to conpute conm ssions. MA B.3.4.

04.07 ldentify differences between gross and net pay. LA A 1.4.3
LA.B.1.4.1, LA B.1.4.2, LA B.1.4.3, LAB.2.4.1, L
LA.B.2.4.3, LA.B.2.4.4, LA C.3.4.1, LAC3.4.2, L
LA.C. 3.4.4, LA .C. 3.4.5

04. 08 Change prices fromcents to dollars and fromdollars to cents.

04. 09 Conpute the cost of single and nultiple itens. NMA A 2.4.2

04. 10 Comput e change and count back correctly.

04. 11 Use information on coupons to determ ne the cost of an item when a
coupon is used.

04.12 Create a coupon.

04. 13 Conpute and conpare unit prices.

04. 14 Conplete a 1040EZ federal incone tax form

> >

05.0 DEFI NE, DEMONSTRATE, AND MAI NTAI N PERSONAL HYG ENE AND HEALTH- - The

student will be able to:

05.01 Identify advantages of a healthy life style. LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5, HEA 1.4.2

05.02 ldentify factors that influence wellness. LA A 1.4.3, LA B1l.4.1
LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C.3.4.5, HEA 1.4.1

05. 03 Assess inportance of enotional nental health. LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5, HEA 1.4.3

05. 04 Denonstrate types of exercises designed to enhance

heal th/wel Il ness. PE. A 3.4.3
05.05 ldentify benefits of good nutrition, proper rest, and exerci se.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43, LAB24..1,
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LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LAC3.4.4, LAC3.4.5 PEA3.41 HEC1.4.6
06.0 DEFI NE, DEMONSTRATE, AND MANAGE PERSONAL FI NANCES--The student will be
able to:

06.01 Interpret paycheck stub. LA A 1.4.3, LA B.1.4.1, LAB 1.4 2,
LA B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2.4.4,
LA.C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5,
MA.A1.4.4, MAAS3 43 MAS5141

06.02 ldentify financial priorities. LA A 1.4.3, LA A 2. 4.4,
LA.A2.4.8, LAB1.4.1, LAB1.4.2, LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

06. 03 Descri be nmoney managenent principles including uses of a budget
LAA1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LAC3.4.4, LAC3.4.5 MAAS514.1

06. 04 Describe the inportance of conparison shopping. LA A 1. 4.3,

LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C3.4.5, VAA5 4.1

06. 05 Di scuss appropriate consunmer practices. LA A 1.4.3, LAB1l.4.1
LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5

07.0 DEFI NE, DEMONSTRATE, AND EVALUATE LEADERSHI P SKILLS--The student will be
able to:

07.01 List the qualities of an effective leader. LA A 1.4.3,

LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1 LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC1.4.1, LAC1.4.3, LAC 1. 4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4 LAC3.4.5

07.02 Explain different nethods of |eadership. LA A 1.4.3, LA B 1.4.1
LA B.1.4.2, LAB1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,

LA.C. 3.4.5

07.03 ldentify opportunities available for devel opnent of |eadership
skills. LA A 1.4.3, LAB1.4.1, LAB1.4.2, LA B 1.4.3,
LA B24.1, L 4. .2.4.4, LA .C. 1.4.
LA C1.4.3, L 4. 3.4.3, LA C3.4
LA.C. 3.4.5

07. 04 Denonstrate business etiquette skills.

07.05 ldentify purposes and functions of professional and youth
organi zations. LA A 1.4.3, LA B.2.4.8, LAB.1.4.1, LA B 1.4. 2,
LA.B.1.4.3, LAB.2.4.1, LAB.2.4.2, LA B.2.4.3, LA B.2. 4.4,
LA.C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

07.06 ldentify roles and responsibilities of organization nenbe
LA A1.4.3, LAA248, LAB1.4.1, LAB1.4.2, LAB1.4.
LA.B.2.4.1, LAB.2.4.2, LAB2.4.3, LAB2.4.4, LAC 3.4.

C.3.4.4

et

4.2

2
.4,

w N

3, LAB
2, LA C

rs.
3,
1
LA.C.3.4.2, LA C. 3.4.3, LA
07.07 Express inportance of being a
LAA1.4.3, LAB1.4.1, LAB

, LA.C.3.4.5
o work as a nenber of a team

2
3.
[i
1.
2.
3.
b
1 LA.B.1.4.3, LA B 2.4.1



LA.B.2.4.2, LA B.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LA C3.4.5

08.0 DEFINE, DEMONSTRATE, AND ASSESS TECHNI QUES TO MAI NTAI N PROFESSI ONALI SM -

The student will be able to:

08.01 Identify itens to be included in an enploynment orientation
LAA1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

08.02 ldentify work-related term nology. LA A 1.4.3, LA B 1.4.1,
LA B.1.4.2, LAB. 1.4.3, LAB2.4.1, LAB2.4.2, LA B.2.4.3,
LA B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3 LAC3.4.4

LA.C. 3.4.5

08.03 Role-play the inportance of respect for the rights of others in
t he mai ntenance of a positive working environnent.

08. 04 Denopnstrate nethods of displaying a positive work attitude.

08.05 Explain initiative and resourcefulness. LA A 1.4.3, LA B 1. 4.1,
LA B.1.4.2, LAB. 1.4.3, LAB2.4.1, LAB2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5

08. 06 Denpbnstrate appropriate workpl ace soci al behavi or including
ability to remain calmand in control in challenging situations.

08. 07 Define and practice conpassion, fairness, honesty, integrity,
per severance, courtesy, respect, responsibility, self-discipline,

and trustworthiness. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2,
LA.B.1.4.3, LA.B.2.4.1, LA B.2.4.2, LA B.2.4.3, LA .B.2.4.4,
LA.C.3.4.1, LA.C.3.4.2, LA C.3.4.3, LA C.3.4.4, LA C.3.4.5

09.0 DEFI NE, DEMONSTRATE, AND ASSESS COGNI Tl VE SKI LLS--The student will be
able to:

09. 01 Describe the inportance of tinme managenment to conplete tasks
accurately and on tine. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2,
LA.B.1.4.3, LAB2.4.1, LAB2.4.2, LAB24.3, LAB
LA.C.3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LA C

09.02 Qutline strategies for effective tine managenent. LA A 1.4.3,
LA A1l.4.4, LAB1.4.1, LAB1.4.2, LAB14.3, LA
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LAC3.4.1, LA
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

09. 03 Describe role and rel ationship between val ues, aptitudes,
abilities, goal setting, and attai nment of academ ¢ and

2. 4. 4,
3.4.5

OOI\)

B.
C.

occupational skills. LA A 1.4.3, LA B1.4.1, LAB 1.4 2,
LA B.1.4.3, LAB.2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2. 4.4,
LA.C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

09. 04 Set personal goals and develop a plan of action to achieve those
goals. LA A 1.4.3, LAA2. 4.4, LA B.1.4.1, LA B.1.4.2,
LA.B.1.4.3, LAB.2.4.1, LAB.2.4.2, LA B.2.4.3, LA B.2. 4.4,
LA.C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

09.05 ldentify problenms and consequences of meeting goals LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5



10.

11.

09. 06 Describe ways to deal with success and failure. LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1 LAB
LA.B.2.4.3, LAB2.4.4, LAC3.4.1, LAC3.4.2, LAC
LA.C.3.4.4, LA C.3.4.5

09. 07 Exhi bit awareness of and respect for others. LA A 1.4.4

09. 08 Denpnstrate ways to inprove test-taking skills, including
preparing for standardized tests. LA A 1l.4.1

2.4.2,
3.4.3

DEFI NE, DEMONSTRATE, AND ASSESS | NTERPERSONAL AND | NTRAPERSONAL SKI LLS--
The student will be able to:

. 4.3,
. 2,
.3

10. 01 Describe the basic nature of self-understanding. L
LA B1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1,
LA.B.2.4.3, LAB2.4.4, LAC3.4.1, LA C3.4.2,
LA.C.3.4.4, LA C.3.4.5

10.02 ldentify and denpnstrate positive personality traits.
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1 LAB
LA.B.2.4.3, LAB2.4.4, LAC3.4.1, LAC3.4.2, LAC
LA.C.3.4.4, LA C.3.4.5

10.03 Using interpersonal skills, denobnstrate the ability to
appropriately express feelings, reactions, ideas, opinions, wants,
and needs. LA.C. 3.4.2

10. 04 Rol e-play behaviors that will pronote effective human rel ations.

10.05 Practice the skills of comunicating with custoners to identify
their needs and expectations. LA C. 1.4.1

10.06 Practice the ability to work cooperatively with others as a team
menber .

10. 07 Denmpnstrate ability to adjust one’s behavior to fit the dynam cs
of a situation.

10. 08 Dempnstrate respect for the opinions, custons, and individua
di fferences of others. LA C 1.4.3

10.09 Interact in a socially appropriate manner

10.10 Practice assuning responsibility for decisions and acti ons.

10. 11 Channel and control enpotional reactions professionally.

10.12 Practice setting personal priorities.

10.13 ldentify the differences between assertiveness and aggressi veness.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,

A A
B. 2.
C. 3.

N

LA.
LA.

LA A 1.4.3,
2.4.2,
3.4.3

LA.C.3.4.3, LA C3.4.4, LAC3.4.5

10. 14 Descri be acceptable ways to deal with success and failure.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

DEFI NE, DEMONSTRATE, AND ASSESS PROFI Cl ENCY | N APPLYI NG TECHNI CAL
SKI LLS--The student will be able to:

11.01 Discuss the growing reliance on technology in today’s workpl ace.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C2.4.1, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

[

11. 02 Explain the inpact of technol ogical change in relation to
educational needs. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2,
LA.B.1.4.3, LAB.2.4.1, LAB.2.4.2, LA B.2.4.3, LA B.2. 4.4,



13.

11.

11.

11.

03

04

05

LA.C1.4.1, LA C 2.
LA.C. 3.4.4, LA C. 3.
Identify and define
LA A 1.4.3, LAA2
LA.B.2.4.1, LA B.2.
LA.C. 3.4.2, LA C. 3.
I dentify hardware
LA A 141 LAAL
LA.B.1.4.3, LA B.2.
LA.C. 3.4.1, LA C. 3.

Operate a conputer

i nformati on and produce a hard copy.

LA.B.2.4.4

4.1, LA.C.3.4.1, LA C.3.4.2, LA C. 3.4.3,
4.5
basic computer termnology. LA A 1l.4.1
4.1, LA.B.1.4.1, LA B.1.4.2, LA B.1.4.3,
4.2, LA.B.2.4.3, LA B.2.4.4, LA C. 3.4.1,
4.3, LA.C.3.4.4, LA C.3.4.5
commonly used software, and on-1line services.
4.3, LA A 2.4.1, LAB1.4.1, LA B 1.4.2,
4.1, LA.B.2.4.2, LA B.2.4.3, LA B.2.4.4,
4.2, LA.C.3.4.3, LA C.3.4.4, LA C.3.4.5
by perform ng the steps necessary to process
LA.B.1.4.3, LA B.2.4.2,

DEFI NE, DEMONSTRATE, AND ASSESS | MPORTANCE COF DETERM NI NG CAREER

13.

13.

13.

13.

13.

13.

13.

01

02

03

04

05

06

07

OPTI ONS- - The student wil |

Use a variety of sources and nethods to determ ne career

and abilities.

Identify and describe persona
personality traits,

experiences,
LA A 1.4.3, LAA2
LA B. 1. 4.
LA.B.2.4
LA.C. 3.4.5
Identify
LA A 2.4.7,
LA . B.2.4.1,
LA. C 3.4. 2,

LA. C 3.4. 2,
Expl ai n i nportance

2, LA B. 1.
.4, LA C. 3.

non-traditiona
LA A 2.
LA B. 2.
LA. C 3.
Debat e how educati ona
LA. C 3.

be able to:
i nterests

skills, interests, val ues,
and academic abilities.
4.4, LA.A.2.4.7, LA A 2.
4.3, LA.B.2.4.1, LA B.2.
4.1, LA.C.3.4.2, LA C. 3.
career options. L
4.8, LA.B.1.4.1, LA B.1.
4.2, LA.B.2.4.3, LA B.2.
4.3, LA.C. 3.4.4, LA C. 3.
| evel affects career choice.
4.3, LA.C. 3.4.4, LA.C.3.4.5
of networking when researchi ng occupati ons.

A A
4.2,
4.4
4.5

LA A1.4.3, LAA241 LAB1.4.1, LAB1.4.2, LAB14.3,
LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

Identify advantages of attending a trade or technical school
LA A1.4.3, LAA2 4.4, LAA2.4.7, LAA24.8, LAB1.4.1,
LA B.1.4.2, LAB1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5

Identify career training available in the mlitary services.
LA A1.4.3, LAA2 4.4, LAA2.4.7, LAA24.8, LAB1.4.1,
LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5
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COURSE DESCRI PTI ON:

This course is designed for the second year returning Wrk Experience student
and will provide renedi ati on when needed.

01.0 DEFINE, DEMONSTRATE, AND ASSESS JOB SEEKI NG AND EMPLOYABI LITY SKILLS--

02.

The student will be able to:

01. 25 Describe inplications of racial, ethnic, regional, educational
social, and age differences. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2,
LA B.1.4.3, LAB2.4.1, LAB2.4.2, LA B.2.4.3,
LA C1l.4.4, LAC2.4.1, LAC3.4.1, LAC3.4.2,
LA.C.3.4.4, LA C3.4.5 LAD1l.4.2, Ss.B.2.4.1

01. 26 Denpnstrate attitudes and behaviors that elimnate stereotyping
and gender bias, and pronote cultural diversity. LA C 1.4.4,
SS.A. 2.4.3

01. 27 Denonstrate a strong work ethic and a positive attitude both
personal |y and professionally. LA C.1.4.2, LA C1.4.3

01.28 Relate the inportance of quality control in job perfornmance.
LAA1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LAC1.4.3, LACS3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

01. 29 Recogni ze the inportance of the efficient use of naterials and
space on the jobh. MA.C.1.4.1, MAB.1.4.1, MAB.1.4.3

01. 30 Denponstrate an understandi ng of ethical business practices.
LAA141 LAAL1.42 LAA1.43 LAB1l.41 LAB14.2,
LA B.1.4.3, LAB.2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2. 4.4,
LA.C3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5 SS.C1l1l.4.4

01. 31 Explain the inportance of confidentiality in the workpl ace
concerning any witten, oral, or technically transmitted
information relating to personnel, custoners, and/or materials.
LAA1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3, LABZ24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LAC3.4.4, LAC3.4.5 LAD242, Ss.B.24.1

LA.B.2.4.2,
LA.C. 3.4.3

DEFI NE, | DENTI FY, AND ANALYZE SAFETY | SSUES RELATED TO THE WORKPLACE—
The student will be able to:

02. 16 Describe and explain rules and | aws designed to pronote safety and
health. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2, LA B.1.4.3,
LA.B.2.4.1, LAB2.4.2, LAB2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

02. 17 Denonstrate an understandi ng of environnental problens that inpact
health and safety. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2,

LA.B.1.4.3, LAB.2.4.1, LAB.2.4.2, LA B.2.4.3, LA B.2. 4.4,
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03.

02.

02.

02.

18

19

20

LA.C.3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5,
HE.C. 1.4.2

Denmonstrate an understandi ng of the primary regul atory agencies
that govern the environnment, health, and safety. LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C3.4.5, HEEC.2.4.6, HEEA 1.4.7

Descri be types of industrial recycling/waste mnimzation
activities. LA A1.4.3 LAB1.4.1, LA B 1.4.2, LA B.1.4.3,
LA.B.2.4.1, LAB2.4.2, LAB2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

Expl ai n i npact of noise |level on the workplace. LA A 1.4.3,

LA/A2.4.1, LAB1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1,
LA.B.2.4.2, LA B.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LA C3.4.5

DEFI NE, DEMONSTRATE, AND ANALYZE PROFI CI ENCY | N APPLYI NG COVIVUNI CATI ON

SKI LLS--The student will be able to:

03. 12 Create a graph and a chart using personal or business rel ated

03.

03.

03.

03.

03.

03.

03.

03.
03.

13

14

15

16

17

18

19

20
21

information. LA A 1.4.1, LAA1.4.3 LAAZ2 41 LAB1.41,

LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB2.4.2, LA B.2.4.3,
LA.B.2.4.4

Create and interpret a label. LA A 1.4.2, LAA1.4.3 LAB1.4.1,
LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB2.4.2, LA B.2.4.3,
LA.B.2.4.4, VA B.3.4.1

Using a bus or train schedule, plan a trip.
LA A1.4.3, LAA24.4 LAB1l.41 LAB1l.4.2
LA B.2.4.1, LAB2.4.2, LAB2.4.3, LAB2.4.4
Conpare different types of trade journals. LA A
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1
LA.B.2.4.3, LAB.2.4.4, LAC1.4.3, LAC3.4.1
3.4.4,
ad

LA/A 1. 4.1,
, LA.B.1.4.3,

LA.C. 3.4.3, LA C LA.C. 3.4.5

Debate the possible vantages a witten nessage nmay have over a
spoken one. LA A 1.4.2, LAA1l.4.4, LA A2 4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

Conpare and contrast different fornms of witten business

comuni cation as utilized in the workplace. LA A 1.4.3
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB.2
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LACS3.
LA.C.3.4.4, LA C.3.4.5

Wite, edit, and revise a comunication that could be used in the
wor kpl ace so that it presents the information in a clear, correct,
conci se, conplete, consistent, and courteous manner. LA A 1.4.3,
LA A 241, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, MVAA14.3

4.2,
4.3

Descri be uses and inportance of a sales slip. LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

Create a sales slip. LA A1.4.2, LA C1.4.3, LAD1l.4.2
Describe an invoice and its purpose. LA A 1.4.3, LAB1l.4.1
LA B.1.4.2, LAB1.4.3, LAB2.4.1, LAB.2.4.2, LAB2.4.3



04.

05.

06.

LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5

03.22 Create an invoice. LA A 2.4.1, MAA11.4.3

03. 23 Explain how sales slips and invoices hel p conpani es kee
inventory. LA A 1.4.3, LAB1.4.1, LAB1.4.2 LAB
LA B.2.4.1, LAB2.4.2, LAB2.4.3, LAB24.4 LAC
LA.C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC

eep track of
1.4.3,

2.4.2,
3.4.5

DEFI NE, DEMONSTRATE, AND ANALYZE PROFI CI ENCY | N APPLYI NG MATHENMATI CAL

SKI LLS--The student will be able to:

04.15 Interpret quantitative information fromtables, charts, and graphs
as related to the workplace. LA A 1.4.3, LA B.1.4.1, LAB 1.4 2,
LA.B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2.4.4,

MA.E 1.4.1

04. 16 Conpute ratios and percentages as related to the workpl ace.
MA.C. 3.4.1

04.17 Cal cul ate di stance, weight, area, volume, and/or tine problens as
related to the workplace. MA.B.3.4.1

04. 18 Deternmine costs, tinme, and resources needed to conplete a task
wi t hin the workpl ace.

04.19 Use an advertisenent to determne the total cost of several itens
with different quantities. MA A 2.4.2

DEFI NE, DEMONSTRATE, AND MAI NTAI N PERSONAL HYG ENE AND HEALTH- - The
student will be able to:

05.06 Plan a nmenu that includes all the mgjor food groups. LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB2.4.4

05.07 ldentify avail able counseling and community services. LA A 1.4.3,
LA.B.1.4.1, LA 4.2, LA.B.1.4.3, LA B.2.4.1, LA B.2.4.2,
LA.B.2.4.3, LA 4.4, LA.C.3.4.1, LA C.3.4.2, LA C3.4.3

B.

B.

LA.C. 3.4.4, LA C

05. 08 Recogni ze need for preventive nedical practices. L
B.1.4.2, LA.B.1.4.3, LA.B.2.4.1, LA
B.2.4.4, LA.C.3.4.1, LA.C.3.4.2, LA
C.

4.5, HE.B.1.4.2

LA.B.1.4.1, LA
LA.B.2.4.3, LA
LA . C. 3.4.4, LA
05.09 ldentify the physiological and social inplications of persona
, LA.B.1.4.

e

1.

2.

3.4.5, HEEA 2.4.3
or A A1l 4
1. B.2.4.2,
2. C.3.4.3
3.

I

hygi ene practices. LA A 1.4.3, LAB1.4.1 2,

LA B.1.4.3, LAB.2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2. 4.4,

LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4 LAC3.4.5
05. 10 Denonstrate know edge of basic first aid for self-care.

LA A1.4.3 LAB1.4.1, LAB1.4.2 LAB1.43 LAB24.1

LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,

LA.C.3.4.3, LA C3.4.4, LAC3.4.5

DEFI NE, DEMONSTRATE, AND MANAGE PERSONAL FI NANCES--The student will be
able to:

06. 06 Prepare and periodically revise a nmonthly budget by conparing
i ncome and expenses, evaluating current spending habits, and
maki ng necessary adjustnents to neet objectives. LA A 1. 4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
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07.

08.

LA. B. 2. 4.
LA. C. 3. 4.
06. 07 Conpare a
LA.B. 1. 4.
LA. B. 2. 4.
LA. C. 3. 4.
06. 08 Explain u
LA. B. 1.

3,
4
n
1,
3,
4
S
1,
3,
4,
06. 09 Conpl
1,
.3,

.4,
06. 10 I dent

A< bbb ops~bDbd

.3,
LA.B.2.4.2,
LA.C 3.4.3,

06.11 Wite checks,

statement.
LA.B.2.4.1,

06. 12 Create an origina

LA.B.1.4.3,

06. 13 Describe the inportance of neeting financia

LA.A 1.4.3,
LA.B.2.4.1,
LA.C. 3.4.1,

es of electronic banking.

savi ngs

procedures for

LA.B.2.4.4, LA C3.4.1, LA.C.3.4.2, LA C.3.4.3,
LA.C.3.4.5

contrast various financial institutions. L
LA B.1.4.2, LA B.1.4.3, LA B.2.4.1, LA B.
LA.B.2.4.4, LA C3.4.1, LA C.3.4.2, LA C
LA.C.3.4.5

A A 1.4.3,
2.4.2,
3.4.3

LA A 1.4.3, LAA24.1,
LA.B.1.4.2, LA B1.4.3, LAB
LA. B. .4, LA.C.3.4.1, LA C
LA. C .5, MA A 1.4.3
checki ng account applications. L
2, LAB1.4.3, LAB241, LAB2
.4, LA.C.3.4.1, LA C.3.4.2, LAC3
.5, LA D2.4.5
maki ng deposits and withdrawal s.
LA.B.1.4.2, LAB1.4.3, LAB 2.
LA.B.2.4.4, LA C3.4.1, LA C.3.
LA.C.3.4.4, LA C.3.4.5 LA D2.4.5
conplete a check register, and reconcile a bank
LA A1.4.3 LAB1.4.1, LAB1.4.2, LAB14.3,
LA B 242 LAB243 LAB24.4
check. LA.A1.4.3, LA B.1.4.1, LA B.1.4.2,
LA.B.2.4.1, LAB2.4.2, LAB2.4.3, LAB2.4.4
obl i gati ons.
LAA2.4.3, LAB1.4.1, LAB1.4.2, LAB1
LA.B.2.4.2, LAB2.4.3, LAB2.4.4, LAC 1.
LA.C.3.4.2, LA C3.4.3, LAC3.4.4, LAC. 3.

2.4.1, LA
3.4.2, LA

w N
A~ D

B.2.4.2,
, C. 3.4.3,

A A 1.4.3,
LA. B.
LA. B.
LA. C.

4.2,
.4.3

WN RS WN

LA.B.1.4.1,
LA.B. 2.4. 3,

4.1
4.2,

4.3
4.1,
4.5

DEFI NE, DEMONSTRATE, AND EVALUATE LEADERSHI P SKILLS--The student will be

able to:

07.08 Denonstrate
i ndi vi dual
LA.B.1.4.3,
LA.C. 3.4.1,

07.09 Denonstrate the capacity to accept

LA C1l1l.4.1

LA.C. 2.4.1,

07.11 Eval uate benefits of teamwmork. L

LA.B.1.4.2,

how positive | eadership characteristics can assist an

LA A1.4.3, LAA247, LAB1l.4.1 LAB14. 2,

LA B.2.4.1, LAB2.4.2, LAB2.4.3, LAB2.4.4

LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5
A C 2

responsibility. L 4.1,
07. 10 Denonstrate effective teambuilding skills. LA C. 1.4.1,
LA.C.2.4.2
A Al1.43 LAB1.4.1,
LA B.1.4.3, LAB2.4.1, LAB2.4.2, LA B.2.4.3,
LA.C2.4.2, LAC3.4.1, LAC3.4.2, LAC3.4.3

LA.B. 2. 4.4,
LA.C 3.4.4,

07. 12 Denpnstrate techniques to lead a teamin

and goal s.
LA B. 1. 4.
LA C 1.

31
11
LA.C. 3.4.5

4.
4.

LA.C.3.4.5

d
LA/A1.4.3, LAAZ2.47, LAB1
LA.B.2.4.1, LA B.2.4.2, LA B. 2.
LA.C.3.4.1, LA C3.4.2, LA C3

DEFI NE, DEMONSTRATE, AND ASSESS TECHNI QUES TO MAI NTAI N PROFESSI ONALI SM -

The student will

08.08 Denpbnstrate ability to take direction
criticism and adjust

be able to:

accept constructive
behavior to fit the dynam cs of a situation

40



08.09 Define “ethics” as applicable to the workplace. LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1 LAB
LA.B.2.4.3, LAB2.4.4, LAC3.4.1, LAC3.4.2, LAC
LA.C.3.4.4, LA C.3.4.5

08. 10 Establish a personal code of ethics.

08. 11 Explain inportance of nmintaining quality standards, regular work

2.4.2,
3.4.3

habits, and pride in work acconplished. LA A 1.4.3, LA B.1.4.1,
LA B.1.4.2, LAB. 1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,

LA.C. 3.4.5
08. 12 Denpbnstrate ability to work cooperatively in a group to resolve
chal I enges and make decisions. LA D.1.4.2
08. 13 ldentify how individuals fromdiverse backgrounds offer uni que
contributions. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2, LA B.1.4.3,
LA.B.2.4.1, LAB2.4.2, LAB2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

09.0 DEFI NE, DEMONSTRATE, AND ASSESS COGNI TI VE SKILLS--The student will be

able to:

09. 09 Explain the steps involved in decision-mking. LA A 1.4.3,
LAA 247, LAB1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1,
LA B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LAC3.4.2

LA.C.3.4.3, LA C3.4.4, LAC3.4.5

09.10 Identify the process involved in problemsolving. LA A 1. 4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC1.4.1, LAC3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

09. 11 Devel op an action plan for solving problens and maki ng deci si ons
using critical thinking skills. LA A 1.4.3, LAA1l4.1
LA B.1.4.1, LAB1.4.2, LAB1.4.3, L
LA.B.2.4.3, LAB2.4.4, LAC1.4.1, L
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

09.12 ldentify strategies for building self-esteem and enhanci ng
decision-making skills. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2,
LA.B.1.4.3, LAB2.4.1, LAB2.4.2, LAB24.3, LAB
LA.C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC

09. 13 Denpbnstrate know edge of the planni ng process.

o

AB.2.4.1, LAB24.2
A C.3.4.1, LA C3.4.2,

2.4.4,
3.4.5

10.0 DEFI NE, DEMONSTRATE, AND ASSESS | NTERPERSONAL AND | NTRAPERSONAL SKI LLS--
The student will be able to:

10. 15 Dempnstrate the ability to offer and accept constructive
criticism

10.16 ldentify areas where personal change and adj ustnent nay be
necessary. LA A 1.4.3, LAB1.4.1, LAB1.4.2, LAB1.4.3,
LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

10. 17 Exhi bit open-ni ndedness towards ideas and opinions different from
your own.

11.0 DEFI NE, DEMONSTRATE, AND ASSESS PROFI Cl ENCY | N APPLYI NG TECHNI CAL
SKI LLS--The student will be able to:

a4



11.06 ldentify types of technical equi pment available to perform
comuni cation and conputational functions. LA A 1.4.1,

LA A1.4.3, LAA241 LAB1.4.1, LAB1.4.2, LAB14.3,
LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

11. 07 Understand how technol ogi cal systens function. LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC2.4.1, LAC 242, LAC3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

11. 08 Recogni ze i npact of technol ogi cal change on tasks and workers.
LA C1l1l.4.1

12. 0 DEFI NE, DEMONSTRATE, AND EVALUATE UNDERSTANDI NG OF ECONOM C AND
ENTREPRENEURI AL PRI NCl PLES- - The student will be able to:

12. 01 Define econony, free enterprise, producers, consuners, d
marketplace. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2, LA B

LA B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LAC3.4.1

LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5 Ss.D24.1

1

3

an
1.
4.
4.
12. 02 Debate why prices fluctuate as a result of supply and demand,
4.
4.
4.

4.3,

production costs, and conpetition. LA A 1. 4.
LA.B.1.4.2, LA B.1.4.3, LA B.2.4.1, LA B.2.4. 2, LA
LA.B.2.4.4, LA.C.3.4.1, LA C.3.4.2, LA C3.4.3, LA
LA.C.3.4.5, SS.D.2.4.1, SS.D.2.4.2

12. 03 Explain the inpact of unenploynent and underenpl oynent on the
economy. LA A 1.4.3, LAB1.4.1, LAB 142 LAB1.4.3,
LA.B.2.4.1, LA B.2.4.2, LA B.2.4.3, LA B.2.4.4, LA C 3.4.1,
LA.C.3.4.2, LA C3.4.3, LA C3.4.4, LA C3.4.5

12. 04 Define entrepreneur and entrepreneurship. LA A 1.4.3, LA B.1.4.1,
LA.B.1.4.2, LA B.1.4.3, LA B.2.4.1, LA B.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LA C.3.4.1, LA C.3.4.2, LA C3.4.3, LA C 3.4.4,
LA.C. 3.4.51

12. 05 Eval uate avail able types of business opportunities conpatible with
your skills and career interests. LA A 1.4.3, LAB1l.4.1
LA.B.1.4.2, LA B.1.4.3, LA B.2.4.1, LA B.2.4.2, LA B.2. 4.
LA.B.2.4.4, LA C 1.4.2, LA C.3.4.1, LA C3.4.2, LA C 3.4.
LA.C. 3.4.4, LA C. 3.4.5

12. 06 List advantages and di sadvant ages of entrepreneurship
LA.A 1.4.3, LAB.1.4.1, LAB.1.4.2, LA B.1.4.3, LA B.2.4.1,
LA.B.2.4.2, LA B.2.4.3, LA B.2.4.4, LA C3.4.1, LA C 3.4.2,
LA.C.3.4.3, LA C3.4.4, LA C.3.4.5

12.07 ldentify the behaviors and attitudes comonly found in
entrepreneurs. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2, LA B
LA.B.2.4.1, LA B.2.4.2, LA B.2.4.3, LA B.2.4.4, LA C. 3.4

41

31
3

.1.4.3,
1

LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

12.08 Explain the primary nmeans of going into business. LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3

LA.C.3.4.4, LA C.3.4.5

12.09 Describe the different |egal forns of business ownership
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

V)



12.10 ldentify key factors in selecting a business |ocation.
LA A1.4.3 LAB1.4.1, LAB1.4.2 LAB1.43 LAB24.1
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

12.11 Conpare and contrast owni ng a business with being an enpl oyee
LAA1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

13.0 DEFINE, DEMONSTRATE, AND ASSESS | MPORTANCE OF DETERM NI NG CAREER

OPTI ONS--The student will be able to:

13. 08 Sel ect an occupational area and identify its career opportunities,

enpl oynment prospects, educational requirenents, and advancenent
opportunities. LA A 1.4.3, LA A2 4.4, LA B2.4.7, LA A2 4.8,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

13. 09 Eval uate personal strengths and weaknesses in relation to the
sel ected occupational area. LA A 1.4.3, LA B.1.4.1, LA B.1.4. 2,
LA B.1.4.3, LAB.2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2.4.4,
LA.C2.4.2, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5

13.10 Explain the influence of life roles on career choice. LA A 1.4.3,
LA A 2.4.4, LAA2.4.8, LAB1.4.1, LAB1.4.2, LAB1.4.3,
LA.B.2.4.1, LAB2.4.2, LAB2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

13.11 Analyze changes occurring in the workplace. LA A 1.4.3,
LAA 247, LAB1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LAC3.4.4, LAC3.4.5 SS5.D2.4.6

13.12 ldentify and | ocate | ocal enploynent agenci es and web-based job
search sites. LA A 2.4.4, LA A 2.4.7, LA A2.4.8, LAB24.4

13.13 Review the inportance of updating occupational skills and

know edge t hrough training,
| earni ng.
LA.B.2.4.1, LA B
LA.C. 3.4.2, LA C

2.4.2, LA
3.4.3,

conti nui ng educati on,
LA A1.4.3 LAB1.4.1, LAB1.4.2, LAB1.4.3,

B. 2.
LA C. 3.

4.3 B.
4.4, LA C

and life-Iong

, LA.B.2.4.4, LA.C.3.4.1,
3.4.5
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This course is designed for the third year returning Wrk Experience student

and will provide renediati on when needed.

01.0 DEFINE, DEMONSTRATE, AND ASSESS JOB SEEKI NG AND EMPLOYABI LITY SKILLS--

The student will be able to:

01. 32 Create and maintain an enployability portfolio denpnstrating
awar eness of personal abilities, interests, and skills as they
relate to seeking enploynment. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2,
LA B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LAB2.4.4

01.33 Participate in a job shadow ng experience. LA A 1.4.3,

LA.C.1.4.1, LA C.2.4.1, LA C.3.4.2
01.34 Cbtain letters of reference.

02.0 DEFINE, |DENTIFY, AND DEMONSTRATE SAFETY | SSUES RELATED TO THE

WORKPLACE- - The student will be able to:

02. 21 Define Occupational Safety and Health Administration (OSHA)

Wor kers’ Conpensation, and ergonomics. LA A 1.4.3,
LA B.1.4.2, LAB1.4.3, LAB2.41, L
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, L
LA.C. 3.4.5

02.22 List and explain the three priorities
breathing, circulation). LA A 1.4.1, L
LA B.1.4.2, LAB1.4.3, LAB24.1, L
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, L
LA.C. 3.4.5

A B.2.4.2, LA
A.C.3.4.3, LA

02. 23 Explain the types of damage done by fires, earthquake
hurricanes, and tornadoes. LA A 1.4.3, LAA241, L

LA.B.1.4.2, LA B.1.4.3, LA B.2.4.1,
LA.B.2.4.4, LA C 3.4.1, LA C.3.4.2,
LA.C.3.4.5

LA.B. 2. 4.2, LA
LA.C. 3.4.3, LA

4.1,

03.0 DEFINE, DEMONSTRATE, AND ANALYZE PROFI Cl ENCY I N APPLYI NG COVMUNI CATI ON

SKILLS--The student will be able to:
03.24 Denonstrate ability to listen using strategies that

LA.C.1.4.3, LAC3.4. 4

i mprove
under st andi ngs and performances on the job. LA C 2.4.2,

03.25 Denponstrate and interpret several exanples of body | anguage.
LAA1.4.3, LAC1.4.1, LAC1.4.3 LAC3.4.1 LACS3.4.2,

LA.C.3.4.3, LA C3.4.4, LA C3.4.5



03. 26 Conprehend and give oral instructions in a business-like manner
LA.C2.4.1, LAC1.4.1, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

03.27 Denonstrate ability to listen to different group nenbers’ ideas
and ask questions. LA A 2.4.1, LAA2.4.2, LAAZ2 4.4

03. 28 Explain the purpose and inportance of a business vision/mssion
statement. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2, LA B.1.4.3,
LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1,

LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

03.29 Define conmpany inmage. LA A 1.4.3, LA A2.4.1 LA A2 4.2,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

03. 30 Explain concept of positioning. LA A 1.4.3, LA B.1.4.1,
LA B.1.4.2, LAB. 1.4.3, LAB2.4.1, LAB2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5

03. 31 Define custoner service and explain its inportance. LA A 1.4.3,
LA A 2.4.4, LAA2.4.6, LAA2.4.7, LAB1.4.1, LA B.1.4.2,
LA B.1.4.3, LAB.2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2.4.4,
LA.C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

04.0 DEFI NE, DEMONSTRATE, AND ANALYZE PROFI Cl ENCY | N APPLYI NG MATHEMATI CAL
SKI LLS--The student will be able to:

04.20 Calculate the areas of surface and conplete an accurate estimte
of the cost of materials for covering those surfaces. MA B.3.4.1

04.21 Use ratios, proportions, and a scale to calculate distance on a
map and cal cul ate the square footage of rooms in a building using
a scaled plan. MA.C. 3.4.1

04.22 Explain the “Renter’s Rule LA A 1.4.3, LAB1l.41 LAB14 2,
LA B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2.4.4,
LA.C.3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5,
MA.D. 1.4.1

04.23 List the costs associated with buying a home. LA A 1.4.3,

LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

04. 24 Explain the “Banker’s Rul e LA A 1.4.3, LAB1l.41 LAB14 2,
LA B.1.4.3, LAB.2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2. 4.4,
LA.C.3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LA C3.4.5,
MA.D. 1.4.1

04.25 ldentify several different types of home nortgage | oans.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

05.0 DEFI NE, DEMONSTRATE, AND MAI NTAI N PERSONAL HYG ENE AND HEALTH- - The
student will be able to:

05.11 Identify responsible sexual behavior. LA A 1.4.3, LA B 1. 4.1,
LA B.1.4.2, LAB1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C.3.4.5, HE.C. 1.4.5



05. 12 Describe AIDS, howit is transnmtted, and its consequences.
LAA1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

05. 13 Describe the effects of contracting a sexually transmitted di sease
(STD). LA.A1.4.3, LA B.1.4.1, LA B.1.4.2, LA.B.1.4.3,

LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

05.14 ldentify the risks and effects of tobacco, alcohol, and drugs.
LAA1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2
LA.C.3.4.3, LAC3.4.4, LAC3.4.5 HEC1.4.5

05.15 ldentify agencies and facilities for the pronotion and nai ntenance
of public hygiene, health, and nmental wellness. LA A 1.4.3,

LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C3.4.5  HEA 2.4.2, HE A 2.4.4
06.0 DEFI NE, DEMONSTRATE, AND MANAGE PERSONAL FI NANCES--The student will be

able to:

06. 14 ldentify the costs of owning and operating an autonobile.
LA A1.4.3, LAA248, LAA1l.41 LAB1l.4.2, LAB14.3,
LA.B.2.4.1, LAB2.4.2, LAB2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

06. 15 Expl ai n advant ages and di sadvantages of using credit. LA A 1.4.3,
LA A 241 LAB1.4.1, LAB1.4.2 LAB1.43 LAB24.1
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LAC3.4.4, LAC3.4.5 LAD245, SS.D1.4.20

06. 16 Explain how installnment plans work. LA A 1.4.3, LA A 2. 4.1,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1 LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5 LA D24.5

06. 17 Explain inportance of being an informed consuner. LA A 1.4.3,
LA A 241, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

06. 18 Conpare the costs of renting versus buying shelter. LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

06. 19 Analyze a rental lease. LA A 1.4.3, LA A2 4.7, LAB1.4.1
LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C.3.4.5, LA D2.4.5

06.20 Conplete a rental application. LA A 1.4.3, LA B 1.4.1,
LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LA D2.4.5

06. 21 Eval uate personal insurance needs: health, hone, renters, fire,

i nsur
auto, life. LA A 1.4.3,
LA.B.2.4.1, LA
LA.C.3.4.2, LA

-

AB.1.4.1, LAB1.4.2 LA B1.4.3,
.B.2.4.3, LA B.2.4.4, LA C3.4.1,
.C.3.4.4, LA C 3.4.5
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07.0 DEFI NE, DEMONSTRATE, AND EVALUATE LEADERSHI P SKI LLS--The student will be

08.

09.

10.

able to:

07.13 ldentify nmethods of delegating work. LA A 1.4.3, LA B 1.4.1,
LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC1.4.1, LAC1.4.3, LAC3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

07. 14 Define and participate in brainstormng. LA A 1.4.3, LA B.1.4.1,
LA B.1.4.2, LAB. 1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LAB.2.4.4, LAC1.4.1, LAC1.4.2, LAC1.4.3, LAC3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

07. 15 Denonstrate ability to negotiate, to resolve conflict through peer
nmedi ati on, to handle stress, to deal w th undesirable behavior in
others, to share in task acconplishnment, and to build positive
wor ki ng rel ationships with others. LA A 1.4.3, LA C1.4.1,
LAC1l.4.2, LAC1.4.3, LAC1l.4.4, LAC3.4.1, LAC3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

07. 16 Denonstrate effective negotiation skills. LA A 1.4.3, LA C 2. 4.2,
LA.C3.4.1, LAC3.4.2, LAC3.4.3 LAC3.4.4 LAC3.4.5

DEFI NE, DEMONSTRATE, AND ASSESS TECHNI QUES TO MAI NTAI N PROFESSI ONALI SM -
The student will be able to:

08. 14 Denonstrate ways to inprove service to internal and externa
cust oners.

08.15 ldentify ways to develop and inprove skills and traits inportant
to the job and to the organization. LA A 1.4.3, LA B 1. 4.1,

LA B.1.4.2, LAB1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5

08. 16 Role-play types and nethods of dealing with peer pressure.

08. 17 Denonstrate self-control when mni mum direction and supervi sion
are provided.

08. 18 Debate inportance of planning to neet deadlines. L
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LA
LA.B.2.4.3, LAB2.4.4, LAC3.4.1, LAC3.4.2, LA
LA.C.3.4.4, LA C.3.4.5

08.19 Maintain quality standards, regular work habits, and pride in
one’ s work.

31

A A
B. 2.
C. 3.

-b-bl—‘
w N A

DEFI NE, DEMONSTRATE, AND ASSESS COGNI Tl VE SKI LLS--The student will be
able to:

09. 14 Denonstrate ability to think creatively and generate new i deas.
09. 15 Denonstrate the ability to conduct a systematic anal ysis of
personal strengths and weaknesses.
09. 16 Analyze managerial skills necessary for decision naking
different work related situations. LA A 1.4.3, LA A
C

LA.B.1.4.1, LAB.1.4.2, LA B.1.4.3, LAB24.1, B.
LA.B.2.4.3, LA B.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.4, LA C. 3.4.5

W N S

A A2 4
LA. B. 2. 4.
LA.C.3.4

DEFI NE, DEMONSTRATE, AND ASSESS | NTERPERSONAL AND | NTRAPERSONAL SKI LLS--
The student will be able to:
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11.

12.

13.

10. 18
10. 19
10. 20

10. 21

Denonstrate appropriate etiquette.

Practice stress managenent techni ques.

Denmonstrate loyalty to the team and show commitnment to the teams
growt h and i nprovenent.

Help fell ow team nenbers acconplish their tasks.

DEFI NE, DEMONSTRATE, AND ASSESS PROFI Cl ENCY I N APPLYI NG TECHNI CAL

SKI LLS--The student wi ||

be able to:

11. 09 Sel ect equi prent appropriate for a particular task. LA . D.2.4.5

11.10 Practice procedures for set up, operation, and nai ntenance of
equi pnent .

11.11 Denmpnstrate ability to accept, learn, and work with technol ogi ca

11.12

change. LA.C.3.4.3, LA C 3.4.5

Apply a variety of technical skills to projects. LA B.2.4.1

DEFI NE, DEMONSTRATE, AND EVALUATE UNDERSTANDI NG OF ECONOM C AND

ENTREPRENEURI AL PRI NCI PLES- - The student wil |

be able to:

12.12

Det erm ne resources needed to produce a given product or provide a
speci fic service while considering such factors as finance,

mat eri al s, human, information/technol ogy, natural, and facility.

12.13 Describe the way in which governnent is involved in the econony.
LAA1.4.3, LAB1.4.1, LAB1.4.2, LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LA C3.4.5 SS.D2.4.4

12. 14 Expl ain the purpose of conmputing the Gross Donmestic Product (GDP).
LAA1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LA C3.4.5 SS.D24.5

12.15 Expl ain the purpose of the Consuner Price |Index (CPl).
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LA C3.4.5 SS.D24.5

12.16 Cite characteristics of the free enterprise system LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5 SS.D.2.4.4

DEFI NE, DEMONSTRATE, AND ASSESS | MPORTANCE COF DETERM NI NG CAREER

OPTI ONS- - The student wi ||

be able to:

13.14 ldentify sources of financial assistance for postsecondary
education and training. LA A 2.4.4, LA A2.4.7, LAA2.4.38

13.15 Describe the requirenents and procedures for obtaining different
types of financial assistance. LA A 1.4.3, LA B 1.4.1,
LA.B.1.4.2, LAB1.4.3, LAB 2. B.2.4.3,
LA.B.2.4.4, LA C3.4.1, LAC.3. .C.3.4.4,
LA.C. 3.4.5

13.16 Discuss the role of professional organizations in workforce
devel opnent. LA A 1.4.1, LAA1.4.3, LAA2 41 LAB14.1,
LA B.1.4.2, LAB1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,

4.1, LA.B.2.4.2, LA
4.2, LA.C.3.4.3, LA



13.17

13.18

LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5

Descri be apprenticeship prograns. LA A 1.4.3, LA B.1.4.1
LA B.1.4.2, LAB1.4.3, LAB2.4.1, L
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, L
LA.C. 3.4.5

A B.2.4.2, LA B 2.4.3,
A.C.3.4.3, LA C3.4.4

Devel op an education and career plan. LA A 1.4.3, LA A2.4.1,

LA/A2.4.2, LAB1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1,
LA.B.2.4.2, LA B.2.4.3, LA B.2.4.4
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Fl ori da Departnment of Education
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Cour se Nunber: 8301640
Course Title: Wor k Experience 4
Course Credit: 1

COURSE DESCRI PTI ON:

This course is designed for the fourth year returning Wrk Experience students
and will provide renedi ati on when needed.

02.0 DEFINE, |DENTIFY, AND ANALYZE SAFETY | SSUES RELATED TO THE WORKPLACE—

03.

The student will be able to:

02.24 Create a map designhating energency exits and evacuation routes for
a busi ness.

02.25 Explain the inmportance of CPR and energency first aid training.
LA A1.4.3, LAA241 LAB1.4.1, LAB1l.4.2, LAB14.3,
LA B. 2. 4, LA.C. 3.4.1,
LA C. 3. 5

4.1, LA.B.2.4.2, LA B.2.4.3, LA B.2.4.
4.2, LA.C.3.4.3, LA C.3.4.4, LA C 3.4.

DEFI NE, DEMONSTRATE, AND ANALYZE PROFI Cl ENCY | N APPLYI NG COVMUNI CATI ON
SKI LLS--The student will be able to:

03. 32 Anal yze magazi ne, newspaper, web, TV, and radi o advertisements for
effectiveness. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2, LA B.1.4.3,
LA.B.2.4.1, LAB2.4.2, LAB2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

03. 33 Design an effective nagazi ne, newspaper, web, TV, or radio
advertisement. LA A 1.4.3, LA A2.4.1, LA A2 4.2 LAB1.4.1,
LA B.1.4.2, LAB. 1.4.3, LAB2.4.1, LAB.2.4.2. LA B.2.4.3,
LA.B.2.4.4

03. 34 Deternine the purpose of a business report. LA A 2.4.1,
LA.B.1.4.2

03.35 Collect information from various sources and arrange the
information in a logical order. LA A 1.4.3, LAB1.4.1,

LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4

03. 36 Make an outline of a business report. LA A 1.4.3, LA B1.4.1,

LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4

03.37 Wite a business report. LA A 1.4.3, LAB1.4.1, L
LA.B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB2.4.3, LA

03. 38 Present a business report orally to a group. LA C.
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

03. 39 Denpnstrate strong comunication skills including oral, witten,
listening, and conputer skills, as well as the ability to
interpret and comunicate job-related information. LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB241, L
LA.B.2.4.3, LAB2.4.4, LAC3.4.1, LAC3.4.2, L
LA.C.3.4.4, LA C.3.4.5

A B.1.4.2,
B.2.4.4
3.4.1

A. B. . 2,
A C .3



04.

05.

06.

03. 40 Denonstrate comruni cation skills involved in negotiating a
reasonabl e conproni se and consensus. LA . C.3.4.1, LA C 3.4.2,

LA.C.3.4.3, LA C3.4.4, LA C3.4.5

DEFI NE, DEMONSTRATE, AND ANALYZE PROFI CI ENCY | N APPLYI NG MATHENMATI CAL

SKI LLS--The student will be able to:

04. 26 Conpute paynents for purchases of itens, including conparing and

04.
04.
04.
04.

04.
04.
04.
04.
04.

04. 36 Conplete a 1040A and a 1040 federa

DEFI NE, DEMONSTRATE, AND MAI NTAI N PERSONAL HYG ENE AND HEALTH-The

27
28
29
30

31
32
33
34
35

conmputing regular price, discount rate, and sale price.

MA. A 2.4.2
Use el apsed tine to determ ne date of payment.
Read maps and conpute di stances.

Comput e travel fares and hotel expenses. MA A 3.4.3
Find the exchange rate between the U. S. dollar and a variety of

foreign currencies.
Conmput e cost of car rentals and parking charges.
Conpare tinme in different tine zones.

MAL A 4.4.1

Calculate flight times between different tine zones.
Denonstrate how to conpl ete an expense account form
Expl ai n personal allowances, wi thhol ding, dependents,

and deductions per the Internal Revenue Service.
LA B1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1,

LA.B.2.4.3, LAB2.4.4, LAC3.4.1, LA C3.4.2,

LA.C.3.4.4, LA C.3.4.5

i ncome tax form

student will be able to:

05. 16 Develop a plan for a life-long exercise program

05. 17 Develop a plan for

PE.B.1.4.1

HE.C.1.4.5, HE A 1.4.9

PE. A 3.4.6,

eating nutritionally bal anced neal s.

DEFI NE, DEMONSTRATE, AND MANAGE PERSONAL FI NANCES- - The student will be

able to:

06. 22 Explain the

06.

06.

23

24

06. 25

06. 26

LA A1.4.3, LAA241 LAB1l.4.1 LAB14.2,
LA B.2.4.1, LAB2.4.2, LAB2.4.3, LA B. 2. 4.4,
LA.C.3.4.2, LA C3.4.3, LAC3.4.4, LA C3.4.5,
Explain the “Rule of 72.” LA A 1.4.3, LA A 2. 4.
LA.B.1.4.2, LA B 1. 4.3, 1, LA B.2.4.2,
LA.B.2.4.4, LA C 3.4.1, 2, LA C3.4.3
LC.C.3.4.5, MVAA1.4.3

LA. B. 2. 4.
LA. C 3. 4.

Define stock, share, bond, profit, |oss, sharehol der

LA.B.1.4.3,
LA.C. 3.4.1,
MALA 1.4.3
1, LA.B.1.4.1,

LA

. B.
. C.

2. 4.
4.

and

3
41

dividend. LA A 1.4.3, LAB1.4.1, LAB1.4.2 LAB14.3,
LA.B.2.4.1, LA B.2.4.2, LAB.2.4.3, LA B.2.4.4, LA C 3.4.1,

LA.C.3.4.2, LA C3.4.3, LA C3.4.4 LAC3.4.5

di fference between sinple and conpound interest.

Di scuss role of New York Stock Exchange, NASDAQ and day trading.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,

LA.C.3.4.3, LA C3.4.4, LAC3.4.5
Design a stock certificate.
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07.

08.

09.

10.

06. 27 Evaluate various retirenment prograns and investnent options.
LAA1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

DEFI NE, DEMONSTRATE, AND EVALUATE LEADERSHI P SKI LLS--The student will be
able to:

07.17 Conplete an individual project. LA A 1.4.3, LA B1.4.1,
LA B.1.4.2, LAB. 1.4.3, LAB2.4.1, LAB2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,

LA.C. 3.4.5

07.18 Participate in school activities and in service projects in the
cl assroom the school, and/or the community. LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LA
LA.B.2.4.3, LAB2.4.4, LAC3.4.1, LAC3.4.2, LA
LA.C.3.4.4, LA C.3.4.5

07. 19 Denpnstrate effective interpersonal skills required for providing
| eadership and working with and for others of different
backgrounds. LA A 1.4.3, LA C1.4.3, LA C1.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

B.2.4.2,
.C.3.4.3

DEFI NE, DEMONSTRATE, AND ASSESS TECHNI QUES TO MAI NTAI N PROFESSI ONALI SM -
The student will be able to:

08.20 Dranmati ze gl obal interpretations of professionalism

DEFI NE, DEMONSTRATE, AND ASSESS COGNI Tl VE SKI LLS--The student will be
able to:

09. 17 Gather and use data and other information to identify causes of
probl ems and devel op appropriate strategies for solutions.
LA A1.4.3, LAA2 4.4, LAB1.4.1, LAB1.4.2, LAB14.3,
LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

09.18 ldentify and analyze the rule or principle underlying the
rel ati onship between two or nore objects for use in future
applications. LA A 1.4.3, LAB1.4.1, LAB1.4.2, LAB14.3,

LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

09.19 Illustrate how the ability to learn is a lifelong skill.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

DEFI NE, DEMONSTRATE, AND ASSESS | NTERPERSONAL AND | NTRAPERSONAL SKI LLS--
The student will be able to:

10. 22 Dempnstrate ability to work with individuals fromdifferent
cultures. LA D.1.4.2

10. 23 Expl ain inportance of being socially flexible and receptive to new
ideas. LA A1.4.3, LAB1.4.1, LAB1.4.2, LAB14.3,

LA. B. .B.2.4.2, LAB.2.4.3, LA B.2.4.4, LA.C 3.4.1,

.C.3.4.3, LA.C3.4.4, LA C3.4.5
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11.0 DEFI NE, DEMONSTRATE, AND ASSESS PROFI Cl ENCY | N APPLYI NG TECHNI CAL
SKI LLS--The student will be able to:

12.

13.

11. 13

11. 14

11. 15

11. 16

Use technol ogy and other tools to solve problens, collect data,
and nake decisions. LA B.2.4.4

Denmonstrate skill in understandi ng and using technol ogi ca
information. LA.C.3.4.3, LA C3.4.5

Denonstrate awareness of inpact of both current and energing
technology on life roles, life styles, and careers. LA C. 3.4.3,
LA.C. 3.4.5

Di scuss problens resulting fromthe increasing use of technol ogy.
LAA1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,

2.4 1, LA C. 3.4.1,

3.4 5

.B.2.4.3, LA B.2.4.4, LA C 1. 4.
LA.C 3.4.2, .C.3.4.3, LA C3.4.4, LA C 3.4

DEFI NE, DEMONSTRATE, AND EVALUATE UNDERSTANDI NG OF ECONOM C AND

ENTREPRENEURI AL PRI NCl PLES- - The student will be able to:

12.17

12.18

12.19

12. 20

12. 21

Conpare and contrast various econonic systems. LA A 1.4.3
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3
LA.C.3.4.4, LA C.3.4.5 Ss.D.2.4.1

Explain the circular flow of econonmic activity. LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1 LAB
LA.B.2.4.3, LAB2.4.4, LAC3.4.1, LAC3.4.2, LAC
LA.C.3.4.4, LA C.3.4.5

Descri be how economi c trade-offs affect decisions in 't
wor kplace. LA A 1.4.3, LA B 1.4.1, LAB1.4.2, LAB.1
LA B.2.4.1, LAB2.4.2, LAB2.4.3, LAB2.4.4, LACS3
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

Define, conmpare, and contrast “cost of living raises” and
raises.” LA A1.4.3 LAB1.4.1, LAB1.4.2. LA B.1.4.3,
LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

Anal yze concepts of supply and demand, dininishing returns, and

he
4,3,
4.1,

merit

opportunity cost. LA A 1.4.3, LAB.1.4.1, LA B1.4.2, LA B.1.4.3,
LA.B.2.4.1, LA B.2.4.2, LA B.2.4.3, LA B.2.4.4, LA C 3.4.1,
LA.C.3.4.2, LA C.3.4.3, LA C.3.4.4, LA C3.4.5 SS.D.2.4.2

DEFI NE, DEMONSTRATE, AND ASSESS | MPORTANCE COF DETERM NI NG CAREER

OPTI ONS--The student will be able to:

13.19

13. 20

13.21

Di scuss sex equity in terns of career choice. LA A 1.4.1,

LA A1.4.3, LAA2 4.4 LAB1.4.1, LAB1l.4.2, LAB14.3,
LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C2.4.1,
LA.C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

Assess differences in wages, annual inconme, and job opportunities
based on geographic |ocation, gender, ethnicity, and age.

LA A1.4.3, LAA2 4.4 LAB1.4.1, LAB1l.4.2, LAB14.3,
LA.B.2.4.1, LAB2.4.2, LAB2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

Expl ain the process for obtaining school transcripts. LA A 1.4.3,
LA A 241, LAA2 4.4 LAB1l.4.1, LAB1l.4.2, LAB14.3,



LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5
13.22 Dempnstrate ability to nmake career decisions based on self-
awar eness and an awareness of various career clusters and
occupations. LA . C.1.4.1, LA C2.4.1
13.23 Assess and use information to develop a lifelong career plan and
identify problens that may interfere with the plan. LA A 1.4.3,
LA A2 4.4, LAA2.4.6, LAA2.4.7, LAB1.4.1, LAB1l.4.2
LA B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LAB24.4
4.5
f

LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC 3.
13. 24 Assess plan for gaining nmentors and obtaini ng know edge o
opportunities for continuing education, cross-training,

retraining, and additional certification and degrees. LA A 1.4.3,
LA A 2.4.4, LAA2.4.6, LAA2.4.7, LAB1.4.1, LA B.1.4.2,
LA.B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2.4.4,
LA.C3.4.1, LAC3.4.2, LAC3.4.3 LAC3.4.4 LAC3.4.5
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Course Title: Wor k Experience QJT
Course Credit: Mul tiple

COURSE DESCRI PTI ON:

This course is designed to provide students with realistic on-the-job training
experience to acquire and apply know edge, skills, and attitudes in an
occupational field. The respective cooperative teacher and enpl oyer provide
on-the-job supervision. This on-the-job portion of the program may be
repeated for credit. Specific job skills nust be identified on a job skills
form Selected job skills will be evaluated a nini mum of once during each
gradi ng peri od.

14.0 PERFORM DESI GNATED JOB SKILLS--The student will be able to:

14. 01 Denpnstrate job performance skills as outlined on the job skills
form LA B.2.4.1

14. 02 Apply safety procedures while on the job. HE. C 1.4.5

14. 03 Display an acceptable | evel of productivity and quality control

14. 04 Denmpnstrate appropriate dress and grooning habits.

14. 05 Dempnstrate reacting to feedback in a positive manner

14. 06 Communi cate effectively with custoners, co-workers, and
managenment. LA.C. 3.4.3, SS.C.2.4.3, HE.B.3.4.2

14. 07 Denpnstrate deci sion-nmaki ng and probl em sol ving skills.

14. 08 Dempnstrate punctuality and reliability by working as schedul ed.

14. 09 Dempnstrate pride in work by conpleting work correctly and
qui ckly.

14. 10 Denpnstrate personal managenent skills (self-directed and sel f-
controlled) including intrinsic notivation.

14.11 Display an understandi ng and appreciation for the dignity and
worth of honest | abor.

14.12 Demonstrate flexibility, creativity, innovation, and adaptability.

14. 13 Denmpnstrate ability to interpret and conply with enpl oyer rules
and regulations. HE A 1.4.7

14. 14 Denpnstrate an understandi ng of the organi zati onal structure of
t he wor kpl ace

14.15 Denmpnstrate flexibility and the ability to performa w de range of
functions.

15.0 DEMONSTRATE COWPLI ANCE W TH WORK ETHI CS- - The student will be able to:

15. 01 Denmpnstrate integrity and honesty. LA . C.3.4.3, SS.C. 2.4.6

15. 02 Denmpnstrate interest, enthusiasm and loyalty to the training
agency.

15. 03 Dempnstrate ability to follow directions.

15. 04 Denmpnstrate ability to work cooperatively with team nenbers and
supervisors fromdifferent cultural backgrounds. HE.B.3.4.2

15. 05 Demponstrate an ability to follow witten and oral directions.



16.

15.06 Display a positive attitude toward the job
15. 07 Practice cost effectiveness with conpany resources.

PERFORM DESI GNATED RECORDKEEPI NG SKI LLS--The student will be able to:

16.01 List the job skills to be perforned in the specified occupation
LAA1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, MAA44.1

16. 02 Mai ntain appropriate enploynent records (training agreenent, tine
card, and job skills form. LA A 1.4.3, LA B.1.4.1, LA B 1. 4.2,
LA.B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2.4.4,
MAA1.4.4, MAAL1 4.3



