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The purpose of this course is to acquaint

students with career opportunities, job requirenents, and tasks
performed in a variety of career and technical occupations.

The cont ent

i ncludes, but is not limted to, critical thinking

skills, study skills, and probl emsolving and deci si on- maki ng.

. LABORATORY ACTI VI TI ES:

Laboratory activities are not required.

I11. SPECI AL NOTE:

V. | NTENDED OUTCOMVES:

None.

After successfully conpleting this course, the

student will

01.0
02.0

be able to:

Identify resources and technol ogy for career planning.
Identify avail abl e career and technical enpl oynent

opportunities.

03.
04.
05.0

o o

06.
07.
08.0

o o

Identify conmponents of self-understanding.

Define and denonstrate cognitive skills.

Identify and apply a variety of |earning techniques and
styl es.

Devel op effective comruni cation skills.

Denmonstrate | eadership skills.

Denonstrate workpl ace readi ness skills.



July 2001
Fl ori da Departnment of Education
STUDENT PERFORMANCE STANDARDS

Program Titl e: Orientation To Career and Technical Occupations
Secondary Number: 9100110
01.0 | DENTIFY RESOURCES AND TECHNOLOGY FOR CAREER PLANNI NG - The st udent

02.0

wi | |

be able to:

01.01 Using a variety of resources, assess personal abilities,

01.

01.

01.

01.

01.

01.

01.

02

03

04

05

06

07

08

tenperaments, interests, values, experiences, personality
traits, academic abilities, and work preferences.
LAA1.4.3 LAB1.4.1, LAB1.4.2, LAB14.3, LA
LA.B.2.4.2, LAB.2.4.3, LAB24.4, LAC3.4.1, LA
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

Identify non-traditional career options. LA
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB
LA.B.2.4.3, LAB2.4.4, LAC3.4.1, LAC
LA.C.3.4.4, LA C.3.4.5

Identify high skill/high wage occupations requiring
specialized training with growth potential for future
employment. LA A 1.4.3, LAB.1.4.1, LA B.1.4.2, LA B.1.4.3,
LA.B.2.4.1, LAB2.4.2, LAB2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

Usi ng assessnents and inventories, match results to a career
goal. LA A1.4.3, LAB1l.4.1, LAB1.4.2, LAB14.3,

LA B.2.4.1, LAB2.4.2, LAB2.4.3, LAB2.4.4

Descri be the steps involved in planning for education
career, and life goals. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2,
LA B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2.4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4 LAC3.4.5
Devel op a career plan to include training/education

requi renents, tasks/responsibilities, enploynent prospects,
and career/advancenent opportunities. LA A 1.4.3,

LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1 LAB24..2,
LA.B.2.4.3, LAB2.4.4

Di scuss advant ages/ di sadvant ages of entering the mlitary,
attending a trade/technical school, and/or enrolling at a
comunity col |l ege/ four-year university. LA A 1.4.3,

LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB 2.
LA.B.2.4.3, LAB2.4.4, LA C3.4.1, LAC3.
LA.C.3.4.4, LA C.3.4.5

Begin creating a portfolio of docunents for job placenent.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43, LAB24..1,
LA.B.2.4.2, LAB2.4.3, LAB2.4.4

4.1, LA B.2.4.2,
4.2, LA.C. 3.4.3

| DENTI FY AVAI LABLE CAREER AND TECHNI CAL EMPLOYMENT OPPORTUNI TI ES- -

The student will be able to:

02.01 Identify enploynent opportunities in the area of agriscience

and natural resources. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2,



02.

02.

02.

02.

02.

02.

02.

02.

02.

02.

02.

02.

02

03

04

05

06

07

08

09

10

11

12

13

LA.B.1.4.3, LAB2.4.1, LA B 2.4.2,
LA.C.3.4.1, LA C3.4.2, LA C3.4.3,
Identify enpl oynent opportunities in rea
LA A1.4.3, LAB1.4.1, LAB.1
LA B.1.4.3, LAB2.4.1, LAB2.4.2, LAB2.4.3
LA.C.3.4.1, LA C3.4.2, LA C3.4.3, LA C. 3.4.4,
Identify enpl oyment opportunities in the area of
LA A1.4.3, LAB1.4.1, LAB14.
LA B.1.4.3, LAB2.4.1, LAB2.4.2, LA B.2.4.3,
LA.C.3.4.1, LA C3.4.2, LA C3.4.3, LA C. 3.4.4,

constructi on.

manuf act uri ng.

Identify enpl oyment opportunities in the area of

| ogi stics, transportation,
LA A1.4.3, LAB1.4.1, LAB1.4.2, LAB
LA.B.2.4.2, LAB2.4.3, LAB24.4, LAC
LA.C.3.4.3, LA C3.4.4, LAC3.4.5
Identify enpl oyment opportunities

t echnol ogy servi ces.
LA.B.1.4.3, LAB2.4.1, LA B2 4.
LA.C.3.4.1, LA C3.4.2, LA C3.4. '
Identify enpl oynent opportunities in the
whol esal e/retail sales and services.
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB
LA.B.2.4.3, LAB2.4.4, LAC3.4.1, LAC
LA.C.3.4.4, LA C.3.4.5

and distributi

LA.A 1.4.3,

.2.4.3, LA B.2.4.4,
.3.4.4, LA.C.3.4.5
area of
4.2,
, LA.B.2.4.4,

LA.C.3.4.5

2,

LA B. 2. 4. 4,

LA.C.3.4.5
on services.
1.4.3, LA.B.2.4.1,
3.4.1, LA.C. 3.4.2,
area of information
.4.1, LA.B.1.4.2,
.2.4.3, LA B.2.4.4,
3.4.4, LA.C.3.4.5
area of
LAC1.4. 3,
2.4.1, LA B.2.4.2,
3.4.2, LA.C3.4.3

Identify enpl oynment opportunities in the area of financia

servi ces.

and tourism

LA.B.1.4.3, LAB2.4.1, LAB.2.4.2,
LA.C.3.4.1, LA C3.4.2, LA C3.4.
Identify enpl oyment opportunities

and adm nistrative services.
LA.B.1.4.2, LAB1.4.3, LA
LA.B.2.4.4, LA C3.4.1, LA

LA.C.3.4.5

Identify enpl oynent opportunities in the
LA A 1.4.3, LAB14.1,

heal th services.

LA.B.1.4.3, LAB2.4.1, LAB24.2, LAB
LA.C3.4.1, LAC3.4.2, LAC3.4.3, LAC
Identify enpl oynent opportunities in the
LA A 1.4.3, LAB14.1,

LA.B.1.4.3, LAB2.4.1, LAB.2.4.2, LA
LA.C3.4.1, LA C3.4.2, LAC3.4.3, L

Identify enpl oyment opportunities

arts and communi cation services.
LA.B.1.4.2, LAB1.4.3, LAB 2.
LA.B.2.4.4, LA C3.4.1, LA C.3.

human servi ces.

LA.C.3.4.5

Identify enpl oynent opportunities in the
| egal and protective services. AL 4.
LA B.1.4.2, LAB1.4.3, LAB24.1, LAB

LA A1.4.3 LAB1.4.1, LAB1.4.2, LAB1.4.3,
LA.B.2.4.1, LAB2.4.2, LAB24.3, LAB
LA.C.3.4.2, LA C3.4.3, LAC3.4.4, LAC
Identify enpl oynent opportunities in the
LA A1.4.3, LAB1l4.1, LA

2.4.4, LA.C. 3.4.1,
3.4.5

area of hospitality
B.1.4.2,

.2.4.3, LA B.2.4.4,
.3.4.4, LA.C.3.4.5
area of business

LA.B.1.4.1,
.2.4.2, LA B.2.4.3,
.3.4.3, LA C 3.4.4,

area of

LA . B.1.4.2,

2.4.3, LA B.2.4.4,
3.4.4, LA.C.3.4.5
area of

LA . B.1.4.2,

2.4.3, LA B.2.4.4,
3.4.4, LA.C.3.4.5
area of

.4.3, LA B.1.4.1,
.2.4.2, LA B.2.4.3,
.3.4.3, LA C 3.4.4,
area of

3, LA B 1.4.1,
2.4.2, LA B.2.4.3,



03.

04.

02.14

LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5

Identify enpl oyment opportunities in the area of
scientific, engineering, and technical services.
LA A1.4.3 LAB1.4.1, LAB1.4.2, LAB14.3,
LA.B.2.4.2, LAB.2.4.3, LAB24.4, LAC3.4.1,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

LA.B.2.4.1,
LA.C 3.4.2,

| DENTI FY COVPONENTS OF SELF- UNDERSTANDI NG - The student will be

able to:

03.01

03.02

03.03

03.04

Expl ai n how val ues are acquired and changed. LA
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB241, L
LA.B.2.4.3, LAB2.4.4, LAC3.4.1, LAC3.4.2, L
LA.C.3.4.4, LA C.3.4.5

Expl ain how work is affected by values. L
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB 2.
LA.B.2.4.3, LAB2.4.4, LAC3.4.1, LAC.3.
LA.C.3.4.4, LA C.3.4.5

Identify how individuals from diverse backgrounds offer
uni que contributions. LA A 1.4.3, LAB1.4.1, LAB1.4.2

A 1. 4.
A B. 2.
A C. 3.
A A1l 4
4.1, L
4.2, L

3

. B.
. C.

> >

LA B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2.4.4,
LA.C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5
Di scuss methods for adapting |learning styles to the nethod

of instructional delivery. LA A 1.4.3, LA B.1.4.1,
LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,

LA.C.3.4.5

DEFI NE AND DEMONSTRATE COGNI Tl VE SKILLS--The student will be able

to:

04.01

04. 02

04. 03

04.04

04. 05

Descri be inmportance of tinme managenent to conpl ete tasks
accurately and on tine. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2,

LA B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2.4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4 LAC3.4.5
Qutline strategies for effective tinme managenent.
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

Describe role and rel ati onshi p between val ues, aptitudes,
and abilities, and goal setting and attai nment of acadenic
and occupational skills. LA A 1.4.3, LA B 1.4.1,

LA B.1.4.2, LAB.1.4.3, LAB2.4.1, LAB242, LAB
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LAC
LA.C. 3.4.5

Set personal goals and develop a plan of action to achieve
those goals. LA A 1.4.3, LAB1.4.1, LAB. 1. 4.2,

LA B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LAB24.4
Identify problems and consequences of neeting goals.

LA/A1.4.3 LAB1.4.1 LAB1.42 LAB1.43 LAB24.1,
LA.B.2.4.2, LA B.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LA C3.4.5



05.

04.

04.
04.

04.

04.

04.

04.

04.
04.

04.

06

07
08

09

10

11

12

13
14

15

Descri be ways to deal with success and failure
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LA
LA.B.2.4.3, LAB2.4.4, LAC3.4.1, LAC3.4.2
LA.C.3.4.4, LA C.3.4.5

Exhi bit awareness of and respect for others.
Denmonstrate ways to inprove test-taking skills, including
preparing for standardized tests.

Expl ain the steps in decision-nmaking. LA A 1. 4.
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LA
LA.B.2.4.3, LAB2.4.4, LAC3.4.1, LA
LA.C.3.4.4, LA C.3.4.5

Identify the process involved in problem solving.
LA A1.4.3 LAB1.4.1, LAB1.4.2, LAB14.3,
LA.B.2.4.2, LAB2.4.3, LAB24.4, LAC3.4.1,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

Devel op an action plan for solving problems and meking
decisions. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2, LA B.1.4.3,
LA.B.2.4.1, LAB2.4.2, LAB.2.4.3, LAB2.4.4

Identify strategies for building self-esteem and enhanci ng
decision-making skills. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2,
LA B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2.4.4,
LA.C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5
Denonstrate know edge of the planning process.

Denonstrate ability to think creatively and generate new

i deas.

Denmonstrate the ability to conduct a systematic anal ysis of
personal strengths and weaknesses.

| DENTI FY AND APPLY A VARI ETY OF LEARNI NG TECHNI QUES AND STYLES- -

The student will be able to:

05. 01 Describe the advantages of good note taking/outlining and

05.

05.

05.

05.

02

03

04

05

listening skills. LA A 1.4.3, LAB1.4.1, LAB.1. 4.2,

LA B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2.4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4 LAC3.4.5
Expl ain and apply a variety of strategies for know edge
retention of specific data, etc. LA A 1.4.3, LAB1.4.1
LA B.1.4.2, LAB1.4.3, LAB2.4.1, LAB.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LAC3.4.1, LAC3.4.2, LAC3.4.3, LA C3.4.4,
LA.C. 3.4.5

Descri be and apply study techniques. LA A 1.4.3,

LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LAC3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

Di scuss and enploy a variety of test-taking strategies.

LA A1.4.3 LAB1.4.1, LAB1.4.2 LAB1.43 LAB24.1
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,

LA.C.3.4.3, LA C3.4.4, LAC3.4.5
Di scuss the seven intelligences as identified by Howard
Gardner (nusical, bodily-kinesthetic, |ogical-mthematical
linguistic, spatial, interpersonal, intrapersonal).
LA A1.4.3, LAB1.4.1, LAB1.4.2 LAB14.3, LAB
LA.B.2.4.2, LA B.2.4.3, LAB2.4.4, LAC3.4.1, LA C
LA.C.3.4.3, LA C3.4.4, LAC3.4.5



06.

07.

05. 06 Discuss styles of learning as identified by Anthony Gregoric

05.

07

(concrete sequential, abstract sequential, abstract random
concrete random. LA A 1.4.3, LA B.1.4.1, LA B.1.4.2,
LA.B.1.4.3, LAB2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2.4.4,
LA.C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4 LAC3.4.5
Identify learning style as auditory |anguage, Vvisua

| anguage, auditory nunerical, visual nunerical, and/or

audi tory-vi sual -ki nesthetic conbination. LA A 1.4.3,

LA B1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1,
LA.B.2.4.3, LAB2.4.4, LAC3.4.1, LA C3.4.2,
LA.C.3.4.4, LA C.3.4.5

LA.B.2.4.2,
LA.C. 3.4.3

DEVELOP EFFECTI VE COVMMUNI CATI ON SKI LLS--The student will be able

to:

06.01 Identify the effectiveness of assertive, aggressive,

06.

06.

06.

06.

06.

06.

06.

02

03

04

05

06

07

08

an
passive communi cation. LA A 1.4.3, LA B.1.4.1, LA B1
LA.B.1.4.3, LA B.2.4.1, LA B.2.4.2, LA B.2.4.3, LA B2
LA.C.3.4.1, LA C3.4.2, LA C.3.4.3, LAC3.4.4, LA C3
Dramati ze the inpact of non-verbal behavior on

conmuni cation. LA A 1.4.3, LA C3.4.1, LA C 3.4.2,
LA.C.3.4.3, LA C3.4.4, LA C.3.4.5

Devel op ways to provide effective feedback and deal wit
criticism LA A1.4.3, LA B1.4.1, LA B.1.4.2, LA B.1.
LA.B.2.4.1, LA.B.2.4.2, LA B.2.4.3, LA B.2.4.4, LA C 3.4.
LA.C.3.4.2, LA C3.4.3, LA C3.4.4, LA C3.4.5

Descri be the inportance of the proper use of grammar,
vocabul ary, diction, and etiquette. LA A 1.4.3, LA B 1.4.1,
LA.B.1.4.2, LA B.1.4.3, LA B.2.4.1, LA B.2.4.2, LA B
LA.B.2.4.4, LA C.3.4.1, LA C.3.4.2, LA C3.4.3, LAC
LA.C. 3.4.5

Denonstrate ability to comunicate in a nulticultura
setting. LA A1.4.3 LA C3.4.1, LA C3.4.2, LA C3.4.3,
LA.C. 3.4.4, LA C. 3.4.5

Denmonstrate ability to listen to, follow, and provide
directions. LA A 1.4.3, LA C3.4.1, LA C3.4.2, LA C3.4.3,
LA.C. 3.4.4, LA C. 3.4.5

Participate in group and comm ttee discussions to reach
group consensus. LA A 1.4.3, LA C.3.4.1, LA C.3.4.2,
LA.C.3.4.3, LA C3.4.4, LA C.3.4.5

Wite, edit, and revise a comunication so that it presents
information in a clear, correct, concise, conplete,

consi stent, and courteous manner. LA A 1.4.3, LA B.1.4.1,
LA.B.1.4.2, LA B.1.4.3, LA B.2.4.1, LA B.2.4.2, LA B.2.4.3,
LA.B.2.4.4

d

4.2,
4.4,
4.5

31
1

2.4.3
3.4.4,

DEMONSTRATE LEADERSHI P SKI LLS--The student will be able to:

07.01 Denonstrate ability to negotiate, resolve conflict through

peer nedi ation, handle stress, deal wi th undesirable
behavior in others, share in task acconplishnent, and build
positive working relationships with others. LA A 1.4.3,
LA.C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5



07.02 ldentify characteristics of a | eader and team nenber.
LA A1.4.3, LAB1.4.1, LAB1.4.2 LAB14.3, LAB
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

07.03 Define and practice brainstormng.

2.4,

3. 4.

N
B
=

LA A 1.4.3, LAB14.1,

LA.B.1.4.2, LA B1.4.3, LAB 1, LA.B.2.4.2, LA B.2.4.3,
LA.B.2.4.4, LA C3.4.1, LA C 2, LA C3.4.3, LA C 3.4.4,
LA.C. 3.4.5

07.04 Describe the use of teams to increase productivity.
LAA1.4.3, LAB1.4.1, LAB1.4.2 LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB.2.4.4, LA C3.4.1, LA C3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5

07. 05 Denonstrate busi ness and social etiquette. LA A 1.4.3,
LA.C3.4.1, LAC3.4.2, LAC3.4.3 LAC3.4.4 LAC3.4.5

08.0 DEMONSTRATE WORKPLACE READI NESS SKI LLS--The student will be able

to:

08.01 Identify resources used in a job search. LA A 1.4.3,
LA B.1.4.1, LAB1.4.2, LAB1.4.3, LAB24.1, LAB24..2,
LA.B.2.4.3, LAB.2.4.4, LA C3.4.1, LAC3.4.2, LA C3.4.3,
LA.C.3.4.4, LA C.3.4.5

08. 02 Discuss inportance of drug tests and crim nal background
checks in identifying possible enpl oynent options.
LAA1.4.3, LAB1.4.1, LAB1.4.2, LAB1.4.3, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4, LA C3.4.1, LA C3.4.2,

LA.C.3.4.3, LA C3.4.4, LAC3.4.5

08.03 ldentify steps of the job application process including
arranging for references and proper docunentation (e.gqg.
green card). LA A 1.4.3, LAB1.4.1, LA B 1. 4.2,
LA.B.1.4.3, LAB.2.4.1, LAB.2.4.2, LAB.2.4.3, LA B.2.4.4,
LA C3.4.1, LAC3.4.2, LAC3.4.3, LAC3.4.4 LAC3.4.5

08. 04 Denonstrate appropriate dress and groom ng for enpl oyment.

08.05 ldentify docunments that nay be required when applying for a
job. LA A1.4.3 LAB1.4.1, LA B 1.4.2, LA B.1.4.3,
LA.B.2.4.1, LAB2.4.2, LAB2.4.3, LAB2.4.4, LA C3.4.1,
LA.C.3.4.2, LAC3.4.3, LAC3.4.4, LAC3.4.5

08.06 Prepare a resune (electronic and traditional), letter of
application, followup letter, acceptance/rejection letter
letter of resignation, letter of recomendati on
LAA1.4.3, LAB1.4.1 LAB1.4.2 LAB1.43, LAB24..1,
LA.B.2.4.2, LAB.2.4.3, LAB2.4.4

08.07 Conplete a job application formneatly, legibly, and error
free. LA A1.4.3, LAB1.4.1, LA B.1.4.2, LA B.1.4.3,
LA.B.2.4.1, LAB2.4.2, LAB2.4.3, LAB2.4.4

08. 08 Denpbnstrate conpetence in job interview techniques
(behavioral). LA A 1.4.3, LA C3.4.1, LAC3.4.2,
LA.C.3.4.3, LA C3.4.4, LAC3.4.5



