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l. PURPOSE

conponent when the cooperative met hod of

students for enpl oynent

i n busi ness occupati ons.

This course is designed to provide the on-the-job training
instruction is used to prepare

On-the-job experiences

are provided as a part of a job preparatory programwhich will devel op

occupat i onal

conpetenci es required for enploynent in the occupation

chosen by the student as a career choice or to provide experiences that
further devel op the conpetencies acquired by the student in an in-schoo

job preparatory program
suppl enent al
suppl enent al

. LABORATORY ACTI VI TI ES:

vocat i onal
FTE pur poses.

This method of delivery is not intended for
course instruction and shall not be clained for

A work station is provided as required to

support the on-the-job training activities of the student.

I, Fut ure Busi ness Leaders of Anerica (Secondary), Phi Beta Lanbda

(Post secondary),
appropriate Career and Techni cal
provi di ng | eadership training and for
techni cal skills.

and Busi ness Professionals of America (BPA) are the
Student Organi zations (CTSO for
reinforcing specific career and

Career and Techni cal Student Organizations, when
provi ded, shall be an integral part of the career and technica
instructional program and the activities of such organizations are
defined as part of the curriculumin accordance with Rul e 6A-6.065, FAC

For the on-the-job training conmponent, the follow ng are required for
each student: a training plan, signed by the student, teacher, and
enpl oyer, which includes instructional objectives and a list of on-the-
job and in-school [|earning experiences; a workstation that reflects
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equi prent, skills, and tasks that are relevant to the occupati on which

t he student has chosen as a career goal. The student nust receive
conpensation for work perforned. The teacher/coordi nator nust visit each
job site a mninumof once during each grading period for the purpose of
eval uating the student’s progress in attaining the conpetencies |isted
in the training plan

The Busi ness Cooperative Education - QJT course may be taken by a
student for one or nore senmesters. A student may earn multiple credits
in this course. The specific student perfornmance standards which the
student nust achieve to earn credit nust be specified in the QIT

trai ning plan

VWhen a secondary student with a disability is enrolled in a vocationa
class with nodifications to the curriculumframewrk, the particular

out comes and student performance standards which the student nust master
to earn credit nmust be specified on an individual basis. The job or
jobs for which the student is being trained should be reflected in the
student's desired postschool outcone statenent on the Transition

I ndi vi dual Educational Plan(Transition |IEP)

SCANS Conpetencies: |Instructional strategies for this program nust

i ncl ude nmet hods that require students to identify, organize, and use
resources appropriately; to work with each other cooperatively and
productively; to acquire and use information; to understand soci al
organi zati onal, and technol ogi cal systens; and to work with a variety of
tool s and equi prent. Instructional strategies nmust also incorporate the
met hods to i nprove students’ personal qualities and hi gh-order thinking
skills.

Equi prent List: A generic equipnment list is available for this program

| NTENDED QUTCOVES: After conpleting the foll ow ng conpetencies, the
student will be able to:

02.0 Apply comruni cation skills (reading, witing, speaking, |istening,
and viewing) in a courteous, concise, and correct manner on
personal and professional |evels.

07.0 Practice quality performance in the |earning environment and the
wor kpl ace

08.0 Incorporate appropriate |eadership and supervision techniques,
customer service strategies, and standards of personal ethics to
acconpl i sh job objectives and enhance workpl ace performance.

12.0 Denopnstrate human rel ations/interpersonal skills appropriate for
t he wor kpl ace
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STUDENT PERFORMANCE STANDARDS

Secondary Course Number: 8200410
Post secondary Course Nunber: B079999
Course Title: Busi ness Cooperative Education - QIT
Course Credit: Mul tiple

WORKPLACE COMMUNI CATI ONS

02.0 APPLY COVMUNI CATI ON SKILLS (READI NG WRI TI NG SPEAKI NG, LI STENI NG AND
VIEWNG IN A COURTEQUS, CONCI SE, AND CORRECT MANNER ON PERSONAL AND
PROFESSI ONAL LEVELS—Fhe student will be able to:

02.03 Use listening, speaking, and nonverbal skills and strategies to
conmuni cate effectively with supervisors, co-workers, and
cust oners.

02.66 Follow oral and witten directions.

MANAGEMENT

07.0 PRACTI CE QUALI TY PERFORVANCE | N THE LEARNI NG ENVI RONVENT AND THE
WORKPLACE—he student will be able to:

07.13 Denonstrate job performance skills in the chosen occupati on.

07.14 Denonstrate increasingly higher levels of productivity in the
chosen occupati on.

07.15 Performtasks as outlined in the QT training plan.

07.16 Maintain appropriate QJT records (e.g., training agreenent,
training plan, time cards, enployer formns).

08.0 | NCORPORATE APPROPRI ATE LEADERSHI P AND SUPERVI SI ON TECHNI QUES, CUSTOMVER
SERVI CE STRATEGQ ES, AND STANDARDS OF PERSONAL ETHI CS TO ACCOWPLI SH JOB
OBJECTI VES AND ENHANCE WORKPLACE PERFORVANCE—he student will be able
to:

08.13 Project a professional inage through appropriate business attire,
et hi cal behavi or, personal responsibility, flexibility, and
respect for confidentiality.

08. 14 Fol |l ow accepted rules, regulations, policies, and workpl ace
safety.

08.36 Exhibit a positive attitude and professional behavior

08. 75 Denonstrate good work habits.

HUVAN RELATI ONS/ | NTERPERSONAL SKI LLS

12. 0 DEMONSTRATE HUMVAN RELATI ONS/ | NTERPERSONAL SKI LLS APPROPRI ATE FOR THE
WORKPLACE—he student will be able to:

12.04 Practice appropriate interpersonal skills working with and for
ot hers.

31



