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USchool Board--Methods of OperationU 

 
AGENDA--REGULAR AND SPECIAL MEETINGS  
 

  I. Responsibility for Preparation and Distribution of the Board Agenda 
 

A. The Superintendent of Schools shall be responsible for the 
preparation and distribution of the agenda for regular and 
special meetings of the Board.  The agenda shall contain, in 
order of presentation, a listing of each subject and, if 
appropriate, the recommendation(s) for each item to be 
considered by the Board. 

 
B. On occasion, holder agenda items may need to be 

developed in preparation of the agenda when there is 
insufficient information to provide a full description of the 
action being proposed.  Holder agenda items shall describe 
in as much detail as possible, the purpose, and the intent of 
the item. 

 
C. The agenda for each Board meeting shall be prepared and 

distributed in accordance with the requirements of the State 
of Florida Administrative Procedure Act. 

 
  II.  Publication of the Agenda for Regular and Special Meetings 
 

The Administrative Secretary to the Board, designated by and 
under the direction of the Superintendent of Schools, shall be 
responsible for publication of the agenda for regular and special 
meetings. 

 
A. The agenda for a regular meeting shall be published at least 

seven (7) days prior to the meeting. 
 

B. The agenda for a special meeting of the Board shall be 
prepared upon the calling of the meeting and shall be 
distributed as widely as practical at least 48 hours prior to 
the meeting.  

 
  III.  Items Board Members Wish to Include in the Agenda 
 

Board members who have items, including resolutions, which they 
wish to have considered at regular Board meetings should submit 
such items to the Superintendent of Schools for inclusion in the 
agenda at least nine (9) calendar days prior to a regular Board 
meeting.  Proposed Board member items are to be submitted for 
each subsequent meeting, no earlier than the next regular business 
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day after the conclusion of the prior regular Board meeting.  In 
order to ensure that items proposed by Board members are 
numbered in the order in which they are received by the School 
Board Office Manager or anyone designated by the Superintendent 
for this purpose, all proposed items by Board members will be date-
stamped and numbered in the sequence in which they are 
received.  In order to provide adequate public notice, all proposed 
items submitted must contain, at a minimum, a subject heading 
specifying the topic that is being proposed for discussion.  

 
  IV.  Changes in the Agenda 
 

The agenda shall contain the items to be considered, in the order of 
presentation.  After the agenda has been made available, a change 
shall be made only for good cause, as determined by the Chair, 
and stated in the record.  Notification of such change shall be at the 
earliest practicable time.   

 
  V.  Distribution of the Agenda 
 

A. To Members of The School Board of Miami-Dade County, 
Florida 

 
The agenda of regular meetings shall be distributed to 
members of the Board and the student advisor at least 
seven (7) days in advance of the meeting date.  Copies also 
will be made available to the administrative assistants to the 
members of the Board.  The final versions of all items, along 
with all relevant agenda related material and back-up 
documentation must be presented to Board members on the 
day before the School Board Committee meetings that are 
held in accordance with Board Rule 6Gx13- U8C-1.23U. School 
Board Committee Structure.  This requirement shall not be 
applicable to items dealing with personnel appointments and 
assignments, to matters that are not appropriate for review 
by School Board Committees as specified in Rule U8C-1.23U, 
and to items which are presented at Special or Emergency 
meetings of the Board. 

 
B. To Administrative Staff within the School System and 

Recognized Employee Organizations 
 

The Superintendent of Schools shall determine the 
administrative staff of the school system to whom the 
agenda for regular and special meetings of the Board will be 
distributed in advance of the meetings. 
 
The Superintendent of Schools shall distribute the agenda to 
employee organizations as provided for in the collective 
bargaining agreements with approved bargaining units. 
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C. To Individuals and Organizations Outside the School System 
 

1. A copy of the agenda may be examined and/or ob-
tained by an interested person at the Citizen 
Information Center after the agenda is published. 

 
 For news media representatives, the County Council 

PTA/PTSA Executive Board, the Miami-Dade County 
Association of Student Government Presidents, and 
other governmental education-related community 
agencies, copies of the agenda will be made available 
to them in the most efficient manner at no cost 
through the Citizen Information Center.  Requests for 
other distribution may be made by the Superintendent 
of Schools or any Board member. 

 
2. A copy of the agenda also will be available at the 

Citizen Information Center, the Region Offices and 
selected Adult Education Centers for the public's 
examination prior to and during Board meetings. 

     
3. The agenda will be available via the Internet and may 

be accessed via the M-DCPS home page at 
http://www2.dadeschools.net. 

 
  VI.  Distribution of Supplemental Materials and Documents to the 

Agenda 
 

A. To Members of The School Board of Miami-Dade County, 
Florida 

 
Prior to each meeting of the Board, the Superintendent of 
Schools will distribute to each Board member and the 
student advisor supporting materials and documents 
prepared to accompany the items which are included on the 
agenda.  This document, containing recommendations and 
reports, will be made available to members of the Board as 
soon as possible following distribution of the agenda but no 
less than three (3) days in advance of the meeting unless 
unforeseen circumstances prevent this from being done.  
Copies of the supporting materials and documents also will 
be made available to the administrative assistants to the 
members of the Board. 
 

B. To Administrative Staff within the School System and 
Recognized Employee Organizations 

 
The document containing supplemental materials to the 
agenda will be distributed to the administrative staff of the 
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school system as determined by the Superintendent of 
Schools.  The Superintendent of Schools shall distribute this 
document to employee organizations as provided for in the 
collective bargaining agreements with approved bargaining 
units. 

 
The distribution of this document, though, shall be kept to an 
absolute minimum because of the expense involved in 
preparing copies of all documents and materials. 

 
C. For news media representatives, the County Council 

PTA/PTSA Executive Board, the Miami-Dade County 
Association of Student Government Presidents, and other 
governmental and education-related community agencies, 
copies of the supplemental materials will be made available 
to them in the most efficient manner at no cost through the 
Citizen Information Center.  The distribution of these 
materials shall be kept to an absolute minimum because of 
the expense involved in preparing copies of all documents 
and materials. 

 
     A copy of these materials will be available at the Citizen 

Information Center for public examination prior to and during 
Board meetings. 
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