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Contracts and Documents 
 

PROFESSIONAL SERVICES CONTRACTS FOR INSURANCE OR RISK 
MANAGEMENT PROGRAMS -- POLICY 

 
REQUEST FOR PROPOSALS 

 
Request for proposals shall be used when seeking to contract for insurance 
or risk management professional services because they are of an unusual 
nature, because the services may vary depending on the provider, and 
because the quality of services as well as the price are important.  Services 
requiring a request for proposal are generally subjective in nature. 

 
A. If the cost of the contract is estimated to cost more than $6,000 

(annually), the following process shall be followed: 
 

1. The Superintendent shall appoint an ad hoc insurance 
committee which will include broad based representation of 
various administrative offices of the Board, and, to the extent 
possible, some external risk managers, to review property and 
casualty requests for proposals.  The Fringe Benefits Council 
will serve in this capacity for items involving collective 
bargaining.  This review will include detailed criteria for 
business development and assistance. 

 
2. If the contract is estimated to exceed $50,000 annually, the 

Board will then be presented with the final draft specifications, 
and Board approval shall be sought prior to the issuance of the 
request for proposal.  The agenda item shall specify the 
services required and major points in the selection process. 

 
3. The Board's Bureau of Procurement and Materials 

Management will release the specifications and receive 
proposals, which will be opened at scheduled bid-opening 
dates. 

 
4. The request for proposals shall be advertised to solicit a wide 

variety of vendor participation.  To enhance Minority/Women 
Business Enterprise (M/WBE) participation, it is recommended 
that all advertisements be published and announced in major 
ethnic publications (and risk management trade journals as the 
need arises). 

 
5. The ad hoc insurance committee or the Fringe Benefits Council 

will review proposals received, when necessary interview 
proposers, and make consensus recommendations to the 
Superintendent, prior to Board action on the award. 
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B. If the contract is estimated to cost between $3,000 and $6,000 
(annually) then the following process shall be followed: 

 
1. The ad hoc insurance committee or the Fringe Benefits Council 

will review draft specifications relating to insurance or risk 
management programs, such review will include detailed 
criteria for small and minority business development. 

 
2. The Board's Bureau of Procurement and Materials 

Management will release the specifications and receive 
proposals, which will be opened at scheduled bid-opening 
dates. 

 
3. The request for proposals shall be advertised to solicit greater 

vendor participation.  To enhance Minority/ Women Business 
Enterprise (M/WBE) participation, it is recommended that all 
advertisements be published and announced in major ethnic 
publications (and risk management trade journals as the need 
arises). 

 
C. Implementation Schedule 

 
Each request for proposal shall include a list of specific evaluation 
criteria which shall serve as the basis for the insurance committee or 
Fringe Benefits Council to select the vendor.  Although the criteria will 
vary depending upon the nature of the proposal, the proposal should 
include the following: 

 
1. General information 
2. Experience of firm 
3. Personnel 
4. Price 
5. Affirmative Action requirements 
6. Small business development requirements 
7. Administrative specifications 
8. References 
9. Instructions 

 
D. No Conflict of Interest 

 
I. Each of the participants of the ad hoc insurance committee or 

the fringe benefits council must adhere to a no conflict of 
interest policy whereby participants must recuse themselves 
from the selection process if any of the following circumstances 
apply: 

 
1. Participant, or the company or business they represent 

has any specific interest or ownership in the vendor. 
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2. Participant, or the company or business they represent 

receives commission, fees, remuneration from, or 
derives some benefit from vendor in any way. 

 
3. Participant, or the company or business they represent 

is otherwise not able to exercise impartiality in selecting 
or not selecting a specific vendor. 

 
4. School Board employees who are participants of the ad 

hoc insurance committee, or the fringe benefits council 
must adhere to the provision of School Board Rule 
6Gx13- 4A-1.212, Conflict of Interest. 

 
II. Self Reporting 

 
All participants of the ad hoc committee, or fringe benefits 
council upon meeting to review a specific proposal or 
proposals, shall certify in writing that they will abide by the 
requirements of this Board rule and that they will self-report 
any relationship that may implicate a potential conflict of 
interest or other violations of this rule, or other applicable 
School Board rules.  In the event that a participant cannot 
determine whether a conflict rises to the level of recusal from 
participation, final determination will be made by the 
Superintendent of Schools or designee. 

 
 
 
Specific Authority: 1001.41(1)(2); 1001.42(22); 1001.43(10) F.S. 
Law Implemented, Interpreted, or Made Specific: 1001.42(9)(d); 1001.42(10)(k); 
1001.51(11)(k) F.S.; 6A-1.012 FAC 
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